Declaration of Maritime Labour Compliance — Part Il

Based on the Singapore MPA DECLARATION OF MARITIME LABOUR COMPLIANCE -
PART |
Measures adopted to ensure on-going compliance between inspections
The following measures have been drawn up by the Shipowner (The Company), named in the

Maritime Labour Certificate to which this Declaration is attached, to ensure on-going compliance
between inspections:

(State below the measures drawn up to ensure compliance with each of the items in Part I)



1. Minimum age (Regulation 1.1)

No Persons under the age of 18 Years of age will be engaged as Seafarers. Third
Party Crewing Agencies/Managers will be appointed only if in full compliance with
MLC and Flag State requirements. Crewing Agencies/Managers shall be in
compliance with HSEQ Manual.

Source Reference:

HSEQ Manual/Personnel Manual/001 Personnel Policy Section 2. EngagementS.......coveeeeeininnnnns
HSEQ Manual/Crewing Procedures and Reference File/ 9 Age limit on Employment.............cveuue.
No person under the age of 18 (a young seafarer in terms of the MLC 2006

Regulations) will be engaged aboard a ship as a member of the crew.

HSEQ Manual/Reporting Forms Manual/Form 4.1.16. Signing on Form .............cc.cooeiviiiiiiiininnenn.
Letter to Crew Manning Agents confirming Minimum Age requirement (To ensure on-going
[ o 0T o 1= 1 =) TR
HSEQ Manual/Personnel Manual/001 Personnel Policy/3 Contract (S)........c.cueeurruiiuiruiiannniianiannnnss

2. Medical Certification (Regulation 1.2)

Prior to beginning work on a ship, any seafarer employed holds a valid medical
fitness certificate attesting that the seafarer is medically fit. Medical fitness
certificates to seafarers are to be issued in accordance with provisions outlined in
MPA Shipping Circular 18 of 2012.

Source Reference:

HSEQ Manual/Personnel Manual/ 003 Conditions of Employment, Sect. 11 Medical and
EXaMIN@tioNS.....cuiiiiiii e
Letter to MPA Singapore requesting approved MPA Medical Practitioners..............cc.ccovviinieniennnns

3. Qualifications of seafarers (Regulation 1.3)

All seafarers working on board any ship shall be trained or certified as competent to
perform their duties. Training and certification shall be in accordance with the
mandatory instruments adopted by the International Maritime Organization, including
the STCW Convention.

Crew will go through safety familiarisation training prior to commencing their duties
on board the ship.

Source Reference:

HSEQ Manual/Personnel Manual/009a Certification MatriX - BUIKErS.....cceeiiiiiiiiiiiiciiececeseeeeaes
HSEQ Manual/Personnel Manual/ 001 Personnel Policy Sect. 11.0 Training and Develop...............
HSEQ Manual/Personnel Manual/ 002 Manpower Sect. 1 Manning Scales and Standards................
HSEQ Manual/Forms Manual/Ship Specific Familiarisation Training Form 4.1.2(B1 to B5)...............

4. Seafarers’ employment agreements (Regulation 2.1)

All seafarers working on board any ship shall have a signed seafarers’ employment
agreement, the agreement is to be signed by both the seafarer and a representative
of The Company. The Company shall ensure that clear information on the conditions
of employment, including a copy of the seafarers’ employment conditions, are easily
obtainable on board by seafarers. Any collective bargaining agreement will be
incorporated as part of a seafarers’ employment agreement where appropriate and
in accordance with National laws of the Flag of the Vessel.

Source Reference:
HSEQ Manual/Personnel Manual/003 Conditions of Employment/Ch. 1.1 Application.....................
HSEQ Manual/Office Reporting Forms Manual/4.10.08 MLC Contract of Employment.....................



5. Use of any licensed or certified or regulated private recruitment
and placement service (Regulation 1.4)

The Company shall only use seafarer recruitment and placement services which are
certified by ratifying countries OR recruitment and placement services that can
demonstrate conformity to the MLC requirements for recruitment and placement.
The Company will either directly recruit new sea staff on a contract basis or it will
contract the services of approved third party Manning Agents to provide suitable sea
staff, according to set specifications, in order to man its own or managed ships.
Third party Managers will be appointed only if in full compliance with the
requirements of MLC 2006, and Flag State requirements.

Source Reference:
HSEQ Manual/Personnel Manual/001 Personnel Policy/2 EngagementsS.....ccuuverurreieranrereeannnnns

6. Hours of Work or Rest (Regulation 2.3)

The Company shall ensure that every seafarer on board is entitled to hours of rest,
and the hours of rest shall not be less than ten hours in any twenty-four-hour period
and not less than seventy-seven hours in any seven-day period. The Company shall
record daily hours of rest and shipboard working. The Company shall be in
compliance with the Vessel’s Flag requirements with regard to the minimum hours
of rest per 24 hour period.

Source Reference:
HSEQ Manual/Personnel Manual/003 Conditions of Employment/ Sect 2 Hours of Work .................

7. Manning levels for the ship (Regulation 2.7)

The Company shall ensure compliance with the Minimum Safe Manning Document
issued by the Director of the Flag of the Vessel. Minimum Manning levels are also
accounted for within the Company SMS Manual.

Source Reference:

HSEQ Manual/Personnel Manual/002 Manpower Sect. 4 Minimum Safe Manning Scales..................
HSEQ Manual/Personnel Manual/002 Manpower Sect. 5 Approved Manning Scales..........cccuveuneennns
HSEQ Manual/Crewing Procedures Manual/002 Approved Manning Scales.............cccceeeieieniennnnns
HSEQ Manual/Crewing Procedures Manual/003 Recruitment Procedure...............cccoviiiieiiiinenennans
The following documents may be presented upon request onboard: Minimum Safe

Manning Certificate; Crew lists; File containing crew certificates etc.



8. Accommodation (Regulation 3.1)

Ships constructed before the date when the MLC 2006 comes into force shall comply
with the Merchant Shipping (Crew Accommodation) Regulations, as applicable.

Source Reference:

Certification of Compliance ILO N0.92 — Crew Accommodation............. (held onboard each vessel)
Documented inspections, by or under authority of the master and at intervals not
exceeding 7 days, shall be carried out on board with respect to ensuring that seafarer
accommodation is clean, decently habitable and maintained in a good state of repair.
Source Reference:

HSEQ Manual/Fleet Procedures Manual/Sec. 15 Catering Department/ltem 4 Responsibility and
2011 0 1 PP
HSEQ Manual/HSE Procedures Manual/3 Health and Hygiene/13 Crew Accommodation.................

HSEQ Manual/Fleet Procedures Manual/Sect. 15.1 Accommodation and Recreational Spaces/1.1
ACCOMMOAAtION.....iuiiiiiiiii i nas

9. On-board recreational facilities (Regulation 3.1)

The Company shall provide a television, reading materials and space for recreational
activities. During the Master’s rounds all defective equipment should be reported to
the Office for their action as appropriated.

Source Reference:

HSEQ Manual/Fleet Procedures Manual/Sect. 15.0 Catering Department /4 Responsibility and
2 4 o 1 /P
HSEQ Manual/Fleet Procedures Manual/Sect. 15.1 Accommodation and Recreational Spaces/2
ST o =T Lo g oL T T

The seafarers are provided with reasonable access to ship-to-shore telephone
communications, with any charges for the use of these services being reasonable in
amount. The seafarers also have access to email and Internet facilities.

Source Reference:
HSEQ Manual/Personnel Manual/001 Personnel Policy Sect.12.2 Rights Of Employees..................

10. Food and catering (Regulation 3.2)

The Company shall ensure that seafarers who are engaged as ships’ cooks are
trained, qualified and found competent in accordance with the requirement of the
Flag Administration.

Source Reference:

HSEQ Manual/Fleet Procedures Manual/ 15.0 Catering Department General, Sect. 6 Cook and
Catering Staff Qualifications...........ccuuiiiiiiiiiiii

The Company shall ensure that the provision of food and drinking water shall be of
appropriate quality, nutritional value, quantity and variety.

Source Reference:

HSEQ Manual/Fleet Procedures Manual/ 15.2 Catering and Victualing, Sect.4 Menus, Diet and
N LU 4o PP PSSt
HSEQ Manual/Fleet Procedures Manual/ 15.2 Catering and Victualing, Sect. 6 Water including its
supply, storage and distribution..............ooiiii i
Documented inspections, by or under authority of the master and at intervals not
exceeding 7 days, shall be carried out on board with respect to ensuring that the
Galley is clean, the storage of food and the treatment of potable water.

Source Reference:

HSEQ Manual/Fleet Procedures Manual/14.2 Victualing ACCOUNT.....cuiieiiuiiieiirirrrra e ereeans
HSEQ Manual/HSE Manual/03 Health and Hygiene/Sec 12 Provisions and Water.......ccceeevvaienrnnenss




11. Health and safety and accident prevention (Regulation 4.3)

The Company shall adopt, implement and promote occupational safety and health
policies and programmes on board ships, including risk evaluation as well as training
and instruction of seafarers.

Source Reference:

HSEQ Manual/Policy Manual/2 Health, Safety, and Environment (HSE) Protection Code.................
The Company shall provide and ensure reasonable precautions to prevent
occupational accidents, injuries and diseases on board, including measures to
reduce and prevent the risk of exposure to harmful events.

Source Reference:

HSEQ Manual/HSE Procedures Manual/4 List of Contents SAFETY.........cccciiiiiiiiiiiiiinienecieeeeanes
The Company shall specify the duties of the master or a person designated by the
master, or both, to take specific responsibility for the implementation of and
compliance with the Company’s occupational safety policy and health policies and
programmes.

Source Reference:

HSEQ Manual/Fleet Procedures Manual/4.2 Responsibility and Authority HSE Officer.................
HSEQ Manual/HSE Procedures Manual/4.25 HSE StOPS. . cuiiuieieurriernrrresnrrsensernsansasnnsansanses
HSEQ Manual/Reporting Forms Manual/Form 3.2.2 Quarterly HSE Report..........cccooeiiiiieiiiiiianinnns

12. On-board medical care (Regulation 4.1)

The Company shall ensure that seafarers are given prompt and adequate medical
care (including dental care) and occupational health protection relevant to their
duties on board the ship. The seafarers have the right to visit a doctor or dentist
without delay in ports of call, at no cost to the seafarer. The format of the medical
report form prescribed by the Vessel's Flag shall be used by shipmasters and
relevant onshore and on board medical personnel.

Source Reference:

HSEQ Manual/Personnel Manual/003 Conditions of Employment Sect. 7 Serious Injury, lliness or
[ 4 o T 0 7N
HSEQ Manual/Ship Reporting Forms Manual/ 4.1.8 A Medical Treatment Form..............ccceveueunnene.
HSEQ Manual/Reporting Forms Manual/Form 4.2.1 Medical Report Form.............cc.ccooiiiiiiiiiininnns
HSEQ Manual/Reporting Forms Manual/Form 4.2.0 Report Form Occupational Accidents, Injuries

and Diseases affecting Seafarers Onboard...............coouiiiiii i
HSEQ Manual/HSE Procedure Manual/3 Health and Hygiene/ Section 2 - 11

13. On-board complaint procedures (Regulation 5.1.5)

The Company shall ensure that all ships have the on board complaint procedures
for fair, effective and expeditious handling of seafarer complaints. The Company
shall ensure that all seafarers working on board any ship have a copy of the on board
complaint procedures. This shall include contact information for the competent
authority in the Flag State.

Source Reference:

HSEQ Manual/Personnel Manual/004 Conduct and Discipline Sect. 3 Upward Communication and
LT T=A = T ot o T =To [ =N
HSEQ Manual/Personnel Manual/004 Conduct and Discipline Sect 4 Upward Communication and
Grievance Procedure : Contract Staff Employed Through Approved Manning Agents..................

HSEQ Manual/Personnel Manual/001 Personnel Policy Sect.3 CONtractS....ccvvevererenerranernreneniann
HSEQ Manual/Ship Reporting Forms Manual/004 Personnel: Form 4.1.19 Onboard Complaint



14. Payment of wages (Regulation 2.2)

The Company shall ensure that payments due to seafarers are paid at no greater
than monthly intervals and in accordance with the seafarer employment agreements.
The seafarer will be given a monthly statement of account of Wages. The seafarer
should be able to remit a portion of their monthly wage to their families.

Source Reference:

HSEQ Manual/Personnel Manual/006 Remuneration Sect. 3 Payment of Salaries
HSEQ Manual/Personnel Manual/006 Remuneration Sect. 4 Allotments

15. Financial Security for Repatriation (Regulation 2.5)

The Certificate of Insurance covering repatriation of the abandoned seafarers as
required by MLC Standard A2.5.2 shall be arranged from P&I insurance provider.
The Certificate of Insurance shall be carried on board and posted in a conspicuous
place on board where it is available to the seafarers.

The financial security shall not cease before the end of the period of validity of the
financial security unless the financial security provider has given prior notification of
at least 30 days to the MPA.

Source Reference:

HSEQ Manual/Personnel Manual/011 Financial Security

16. Financial security relating to shipowners’ liability (Regulation 4.2)

The Certificate of Insurance covering ship owner's liability for 'contractual claim' which
relates to death or long-term disability of seafarers due to an occupational injury,
illness or hazard as required by MLC Standard A4.2 shall be arranged from P&l
insurance provider. The Certificate of Insurance shall be carried on board and posted
in a conspicuous place on board where it is available to the seafarers.

The financial security shall not cease before the end of the period of validity of the
financial security unless the financial security provider has given prior notification of at
least 30 days to the MPA.

Source Reference:

HSEQ Manual/Personnel Manual/011 Financial Security



Appendix

A. Career and Skill Development for Seafarers' Employment
(MLC Title 2, Regulation 2.8)

The Company should have a policy to promote skills development of the Seafarer.

Source Reference:
HSEQ Manual/Personnel Manual/001 Personnel Policy Sect.11 Training and Development..........

B. Seafarer Compensation for Ship's Loss or Foundering
(MLC Title 2, Regulation 2.6)
Seafarers are entitled to adequate compensation in the case of injury, loss or
unemployment arising from the ship’s loss or foundering.
Source Reference:
Singapore Collective Bargaining Agreement: OFFICERS Part VI, Sect 27 Medical/Dental Benefits
=TT 1 LT =g o= N
Singapore Collective Bargaining Agreement: OFFICERS Part Ill, Sect 14 Compensation for Loss
Of EMPIOYMENL ... e r e raa e
Grindrod Shipping — Bulkers Memorandum of the Collective Agreement/ Sec 29 Medical
T CY T PP

Grindrod Shipping — Bulkers Memorandum of the Collective Agreement/ Sec 26 Compensation
for Loss of Employment and Personal Effects............ccocoieiiiiiiiiiiiiii e

C. Shipowner's Liability (MLC Title 4, Regulation 4.2)

The Company shall ensure that seafarers are protected from the financial
consequences of sickness, injury or death occurring in connection with their
employment.

Source Reference:

HSEQ Manual/Personnel Manual/003 Conditions of Employment Sec 7 Serious Injury, lliness or
Death ON DULY......cuiiiieie i
Singapore Collective Bargaining Agreement: OFFICERS Part VI, Sect 27 Medical/Dental Benefits
E= 1 T I8 14 E- U o U PPN
Grindrod Shipping — Bulkers Memorandum of the Collective Agreement/ Sec 29 Medical
7= T PP

D. Access to Shore based Welfare Facilities (MLC Title 4, Regulation 4.4)

Seafarers are entitled to access to shore based welfare facilities where they exist
and are easily accessible in the vessel’s port of call. It should be noted that the port
of call’s protocol is to be followed when visiting the welfare facilities.

Source Reference.
HSEQ Manual/Personnel Manual/003 Conditions of Employment Sect. 6.4 Shore Leave...............

E. Social Security (MLC Title 4, Regulation 4.5)

Consideration should be given for the Seafarers to have access to a progressively
comprehensive social security protection.

Source Reference:

Singapore Collective Bargaining Agreement: OFFICERS Part Ill, Sect 14 Compensation for Loss
OFf EMPIOYMENL ... s s s s s s s e e raa e
Grindrod Shipping — Bulkers Memorandum of the Collective Agreement/ Sec 26 Compensation
for Loss of Employment and Personal Effects..............ccuiuiiiiiiiiiiiiiiii e



UNCONTROLLED DOCUMENT

HEALIH, SAFETY, ENVIRONMENIT AND QUALITY Sect - 1.0
MANAGEMENT SYSTEM : :
Page : 1of6
. Date : 06/09/2016
1.0. Personnel Policy Rev - 6.1
PERSONNEL MANUAL Appr : BMM

PERSONNEL POLICY (SEA STAFF)

1. SELECTION AND PROMOTION

To recruit and promote people on the basis of their ability to meet the requirements of the
position to be filled and with due cognisance of the spirit and requirements of Employment Equity,
where applicable.

The policy will be to promote from within the existing pool of sea staff employed by The
Company, whenever possible, to create and instil continuity.

2. ENGAGEMENTS

The Company will either directly recruit new sea staff on a contract basis or it will contract the
services of approved third party Manning Agents to provide suitable sea staff, according to set
specifications, in order to man its own or managed ships.

Third party Managers will be appointed only if in full compliance with the requirements of MLC
2006, and Flag State requirements.

No person under the age of 18 (a young seafarer in terms of the MLC 2006 Regulations) will be
engaged aboard a ship as a member of the crew.

The Company will ensure that these Third Party Manning Agents are audited by suitable qualified
personal biennially using the Manning Agent Audit Template (Form 3.10.02) as reference.

3. CONTRACT(S)

The Company’s Marine Human Resources Manager will negotiate a Manning Contract with each
approved Manning Agent. The Crewing Manager would negotiate Standard Contracts of
Employment in respect of sea staff to be provided by each approved Manning Agent.

Manning agents will not propose seafarers under the age of 18 for possible employment.

Where sea staff are directly contracted by the Company, they will enter into standard
employment contracts with the Company.

3.1 Employment Contracts will include clauses in respect of:-

° proof of rank (certification)
° duration and termination

° remuneration and benefits
° conditions of service

° Grievance Procedure

Section 1
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UNCONTROLLED DOCUMENT

HEALIH, SAFETY, ENVIRONMEN 1T AND QUALII'Y Sect : 9.0
. MANAGEMENT SYSTEM : :
Page : 1 of 1
A Date : 08/Aug/2014
9.0. Age Limit on Employment Rev : 5.0
CREWING PROCEDURES & REFERENCE FILE Appr : BBM

Age Limit For Employment

The company does not employ any seafarer under the age of 18 years.

Employment of seafarers over the age of 55 is permitted provided:

° They are declared medically fit with no restrictions by an approved medical practitioner
recognised by the flag state authority.

° They are mentally and physically able to do the job.

° Their medical fitness is monitored. This may include more frequent medical examinations as

appropriate. i.e twice per annum and valid for 6 months

Section 1
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Sign on Form

Reporting Forms Manual

UNCONTROLLED DOCUMENT

QUALITY MANAGEMENT SYSTEM

Page 1 of 2
Form: 4.1.16
Date : 26/Aug/16
Rev :2.2

App By : BMM

Vessel:

Date:

Port:

1.PERSONAL DATA

Name

Nationality

Date and Place of Birth

Confirm seafarer over 18 years

Passport number and validity

Seaman’s Book Number

US C1/D Visa(s) and validity

Rank on board

Experience on Tankers

Years with Company

Contract Length

2. QUALIFICATION (Check what is applicable)

2.1 Main Certificates

Certificate of Competency (Nautical /

r . ires:
Technical) Issued / Expires:

[ Flag State Endorsement (CEC) Issued / Expires:
Confirmation of Receipt of ,

I L :
Application (CRA) Issued / Expires:

[ | GMDSS (GOCQC) Issued / Expires

I | Watchkeeping Certificate Issued / Expires:

[ | Medical Fitness Issued / Expires
List any limitation on recorded on
medical (including medication) :

[ Drug & Alcohol Test Issued / Expires

[ | Chemical Testing Issued / Expires

2.2 STCW Training Evidence

[ Fire Fighting (Advanced or Basic) Issued / Expires

[ Medical Care / First Aid Issued / Expires

- Personal_S_a_Lf_ety & Social Issued / Expires
Responsibilities

N Personal Survival Techniques Issued / Expires

[ | Survival Craft Issued / Expires

Safety FIRST

Section 1

Retention 1.5 years
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UNCONTROLLED DOCUMENT

I'H, SAFETY, HEALTH, ENVIRONMENT Page 2 of 2
QUALITY MANAGEMENT SYSTEM Form : 4.1.16
_ Date : 26/Aug/16
Sign on Form Rev :2.2
App By : BMM

Reporting Forms Manual

2.3 Additional Courses

ARPA Issued / Expires
Radar Observation and Plotting Issued / Expires
ECDIS Issued / Expires
ECDIS — Vessel Specific Issued / Expires
Security Training Issued / Expires

Bridge Resource Management

(BRM) Issued / Expires

Ship Handling Issued / Expires

Ship Simulator with Bridge Team Issued / Expires

I A B R (N R (N O AR

Management (SSBT)
Safety Officer Training Issued / Expires
High Voltage Training Issued / Expires

2.4 Special Requirements for Tankers

- Basic Training in Oil & Chemical

Tankers Issued / Expires

- Advanced Training for Oil Tanker

Cargo Operations Issued / Expires

— Advanced Training for Chemical

Tanker Cargo Operations Issued / Expires

2.5 Others

[ Induction programe completed at appropriate level

I | Working language found sufficient during the sign-on conversation

[ | Contract signed by seafarer and company representative

[ Medical Declaration Form completed and signed by seafarer

Remarks

Signature Crewmember :

Signature of Master :

NOTE: For Singapore Flagged Vessels, Electronic crew change form (ECC) shall be completed and
submitted for all crew changes to the Flag State. Refer to Singapore shipping circular No.9 of 2014.

Safety FIRST Section 1

Retention 1.5 years
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Subject: FW: MLC 2006

AT 0

From: Warren King - DURUNT

Sent: 02 May 2013 01:57 PM

To: Trampbalt Sp. zo.0. Crewing (crewing@trampbalt.com.pl); Timtiman, Eduardo; Pulumbarit, Elmer; Arnulfo ITI T,
Reyes <atreyes@ptc.com.ph> {atreyes@ptc.com.ph); mmalanao@ptc.com.ph

Cc: Warren King - DURUNT; Randy Mirasol - GSH PHL

Subject: MLC 2006

Attention: Manning Agents,
As you are well aware MLC 20086 is due to come into effect in August 2013.05.02

One of the criteria under this legislation is that seafarers under the age of 18 should not be
employed.

Please could you send the page in you quality managements systems that refers to the age of
seafarers being employed.

Regards
Warren King
Crewing Manager : Grindrod Shipping

Work: +27 (31) 302 1850
Cell :+27(0)83 2534271

Section 1
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FCALIM, OAFC 1 Y, CINVIKUINIVIEIN T AND WUALIT Y SeCt . 1 O
. MANAGEMENT SYSTEM : :
Page : 10of 6
. Date : 06/09/2016
1.0. Personnel Policy Rev - 6.1
PERSONNEL MANUAL Appr BMM

PERSONNEL POLICY (SEA STAFF)

1. SELECTION AND PROMOTION

To recruit and promote people on the basis of their ability to meet the requirements of the
position to be filled and with due cognisance of the spirit and requirements of Employment Equity,
where applicable.

The policy will be to promote from within the existing pool of sea staff employed by The
Company, whenever possible, to create and instil continuity.

2. ENGAGEMENTS

The Company will either directly recruit new sea staff on a contract basis or it will contract the
services of approved third party Manning Agents to provide suitable sea staff, according to set
specifications, in order to man its own or managed ships.

Third party Managers will be appointed only if in full compliance with the requirements of MLC
2006, and Flag State requirements.

No person under the age of 18 (a young seafarer in terms of the MLC 2006 Regulations) will be
engaged aboard a ship as a member of the crew.

The Company will ensure that these Third Party Manning Agents are audited by suitable qualified
personal biennially using the Manning Agent Audit Template (Form 3.10.02) as reference.

3. CONTRACT(S)

The Company’s Marine Human Resources Manager will negotiate a Manning Contract with each
approved Manning Agent. The Crewing Manager would negotiate Standard Contracts of
Employment in respect of sea staff to be provided by each approved Manning Agent.

Manning agents will not propose seafarers under the age of 18 for possible employment.

Where sea staff are directly contracted by the Company, they will enter into standard
employment contracts with the Company.

3.1 Employment Contracts will include clauses in respect of:-

° proof of rank (certification)
° duration and termination

° remuneration and benefits
° conditions of service

° Grievance Procedure

Section 1
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UNCONTROLLED DOCUMENT

QUALITY AND SAFETY MANAGEMENT SYSTEM Sect: 3.
Page: 21 of 23
3.0 CONDITIONS OF EMPLOYMENT Date: 08/Aug/2016
Rev No: 6.1
PERSONNEL MANUAL Appr By: BMM

11.

MEDICAL AND EXAMINATIONS

11.1 HEALTH POLICY

Grindrod Ship Management will take all reasonable steps to maintain and
foster the health and well-being of its staff members by :-

Appointing staff only after obtaining medical evidence that they are in all
respects medically fit for service at sea and that they are not suffering from
any infectious or contagious diseases.

Encouraging all staff to undergo regular medical examinations to enable
the early detection and treatment of any illness or disease.

Encouraging the use of clinics run by Local and Government authorities to
assist in maintaining health care.

Encouraging (and where possible providing) health education aimed at sea
staff and their families.

Adhering to all statutory requirements in respect of safe working
environments, thereby minimising the risk to staff of injury or illness.

Providing staff with protective equipment and clothing and enforcing the
utilisation of such equipment in the scope of their duties.

11.2 MEDICAL EXAMINATIONS

All sea staff are required to undergo a seafarer medical examination prior
to initial employment by Grindrod Shipping and thereafter are required to
have a medical not older than 12 months when joining a vessel. The
medical examination is to be conducted by a doctor who is properly
accredited to conduct medical examinations of seafarers, according to a
format which is approved by the Flag State Authority for vessels on which
the seafarer is intended to serve.

The following are required are to be conducted prior to joining the company
and thereafter annually:

Drug and alcohol testing as required in terms of the Company’s drug
and policy contained in Section 7.0 of the Personnel Manual.
Blood chemistry testing

Safety FIRST

Section 2



kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 2


UNCONTROLLED DOCUMENT

QUALITY AND SAFETY MANAGEMENT SYSTEM Sect: 3.
Page: 22 of 23
3.0 CONDITIONS OF EMPLOYMENT Date: 08/Aug/2016
Rev No: 6.1
PERSONNEL MANUAL Appr By: BMM

C. Willingness to submit to routine scheduled and random drug and alcohol
testing is a condition of employment and all Grindrod Ship Management
sea staff are required to sign a consent form to this effect

11.3 CONFIDENTIALITY

Grindrod Ship Management recognises and respects staff member's rights to
confidentiality of information in regard to their health and undertakes to ensure
that such information remains confidential to appropriate personnel, when
required for insurance or any other valid reason.

12. UNEMPLOYMENT INSURANCE FUND (U.L.F)

121

12.2

The Unemployment Insurance Fund

The South African Unemployment Insurance Act 1966, makes provision for the
insurance of South African employees who are contributors to the
Unemployment Insurance Fund, against loss of earnings arising from
unemployment following the termination of service, iliness or pregnancy and for
the payment of benefits to the dependants of deceased contributors.

Purpose of the Fund

The main purpose of the Fund is to insure contributors against temporary loss of
employment. The aim is definitely not to provide for people who leave the
employment market and the benefits are of a short term nature.

Financing of the Fund

The income from the Fund is derived mainly from contributions made by South
African Employees, Employers and the State.

Benefits of the Fund

The Fund provides prescribed benefits to contributors who become unemployed,
who are unemployed through sickness or maternity, and death benefits.

CONTRIBUTIONS

All South African Employees whose earnings do not exceed the limits laid down
by the U.L.F. are required to contribute 1,0% of their earnings.

Safety FIRST

Section 2
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UNCONTROLLED DOCUMENT

Kerry Everett - DURUNT

From: Felicia Hong - GSH SG

Sent: 02 May 2013 01:07 PM

To: Kerry Everett - DURUNT; Warren King - DURUNT
Subject: Fwd: Medical Practitioners Approved by the MPA
Dear Kerry,

Good day.

Pls find foll reply from MPA regarding your queries on medical practitioners.

Trust this helps.

Thanks & Best Regards,
Felicia hong

Sent from my iPhone

Begin forwarded message:

From: "Mmo MPA (MPA)" <Mmo_MPA@mpa.gov.sg>

Date: 2 May, 2013 7:03:42 PM GMT+08:00

To: Felicia Hong - GSH SG <feliciah@grindrodshipping.com>

Cc: "Mmo MPA (MPA)" <Mmo MPA@mpa.gov.sg>, "lrene T L GOH (MPA)"

<lrene T L GOH@mpa.gov.sg>, "Benjamin K L WONG (MPA)"

<Benjamin K L WONG@mpa.gov.sg>, "Samuel SOO (MPA)" <Samuel SOO@mpa.gov.sg>,
"Glendon GOH (MPA)" <Glendon GOH@mpa.gov.sg>, "Yew Guan LIM (MPA)"

<Yew Guan LIM@mpa.gov.sg>

Subject: RE: Medical Practitioners Approved by the MPA

Dear Felicia Hong
We refer to your email below

2 Please note that MPA does not provide a list approved Medical Practitioners.—Please note
that prior coming into force of the Maritime Labour Convention 2006 on 20 Aug 2013, the medical
fitness cert issued in the format approved under ILO 147 or in the format of the Maritime
Administrations whose Certificates of Competency (CoCs) are recognised by the Authority (i.e. MPA)
with the words "Fit For Employment" are acceptable for service onboard Singapore ships. This is
spelt out in our Shipping Circular No 13 of 2001(para 4). URL:
http://www.mpa.gov.sg/circulars_and notices/shipping circulars/mc01-13.htm

3 Once the MLC 2006 comes into force on 20 Aug 2013, we will only accept medical fitness
certificates issued in accordance with provisions of section A-1/9 and guidelines in B-1/9 of the
revised STCW Code, outlined in MPA Shipping Circular 18 of 2011 — Annex A (item 2) .

URL:

http://www.mpa.gov.sg/sites/circulars _and notices/pdfs/shipping circulars/sc no 18 of 2012.pdf

Rgds
Juliet

Seafarer Mangement Dept| Maritime and Port Authority of Singapore (MPA) | DID: (65) 6375 6224 | Fax: (65) 6375 6231
| www.mpa.gov.sg
1 -
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Our Vision : A leading maritime agency driving Singapore's global maritime aspirations
Our Mission : To develop and promote Singapore as a premier global hub port and an international maritime centre, and to
advance and safeguard Singapore's strategic maritime interests

* Please note that, with effect from April 2012, the “Mercantile Marine Office” is re-named as “ Seafarers Management
Department”. Our contact details remain the same.

From: Felicia Hong - GSH SG [mailto:feliciah@grindrodshipping.com]
Sent: Wednesday, 24 April, 2013 9:40 AM

To: Mmo MPA (MPA)

Subject: Medical Practitioners Approved by the MPA

Dear MMO,
Good day.
Please can you send me a list of Singapore (MPA) Approved Medical Practitioners in :

e South Africa
e Manila
e Gdansk, Poland

Thanks & Best Regards
Felicia Hong

Grindrod Shipping Pte Ltd
200 Cantonment Road
#03-01 Southpoint
Singapore 089763

DID: +65 6632 1384
Mobile : +65 9777 3875
feliciah@grindrodshipping.com

Email Legal Notice - http://www.grindrod.co.za/email_legal.aspx
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Certitication vViatrix (Dry Fleet)

Officers
STCW IMO
/ . L. ) Chief 2nd 3rd Chief 2nd 3rd 4th
SOLAS Mode |Document and or evidence of training required Master . . . . . . . ETO
Officer | Officer | Officer | Engineer | Engineer | Engineer | Engineer
Reference | Course
TRAVEL DOCUMENTS
Passport (with at least 6 month validity and 5 blank pages)
National Seaman' Book (with at least 6 month validity and 2 blank
pages)
US C1/D Visa
Schengen Visa v v v v v v v v v
MAIN CERTIFICATION
ActVl, National Certifcate of Competency (Note 3)
Regl/11
A-IV/2 National GMDSS

FLAG STATE CERTIFICATION

Certificate of Equivalent Competency (Note 3)

GMDSS endorsed to Flag of vessels registration

STCW Courses (To be endorsed by National Issuing authority)

A-VI/3 2.03 |Advanced Fire Fighting
A-VI/4-2 1.15 |Ship Captains Medical / Medical Care ------
A-VI/4-1 1.14 |Medical First Aid at Sea --
AVI/1-4 1.21 |Personal Safety & Social Responsibility (PSSR)

AVI/1-1 1.19 |Personal Survival Techniques (PST)
A-VI/2-1 1.23 |Proficiency in Survival Craft (PISC)

A-VI/5 Ship Security Officer (SSO)
A-VI/6-2 Designated Security Duties

STCWIA_VI/G- Ship Security Awareness
Additional
A-ll/1 1.27 |Electronic Chart Display (ECDIS)

ECDIS Type Specific - Furuno FEA and FMD

Bridge Resource Management (Note 1)

Ship-Handling (Note 1)

Ship Simulation and Bridge Teamwork (as required) (Note 1)

Safety Officer Training

Deck Maintenance Training

Induction Training (Rank Specific)

Medical

Medical (MLC Compliant) (Note 2)

Drug and Alcohol Test

Yellow Fever Vaccination

Not compulsory but preferrable
Can be held

Note 1

Commencing 1 Dec 13, those who have completed this training more than 5 years ago must within 1 year, either redo Ship Handling and BRM or complete the Ship Simulation and
Brigde Teamwork Course

Where SSBT has been attended, separate Bridge Resource Management and Ship Handling courses will not be required

Note 2

Medical are valid for two (2) years, but the seafarer needs to join within the first twelve (12) month of the medical being issued

Note 3

From the 01 January 2017, all ETO's will require a COC and CEC

Revision 4.1 dated 14-Sep-2016

Section 3
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Certification Matrix (Dry Fleet)

Ratings
STCW /SOLAS IMO . N . - Able Ordinary Able Ordinary
Reference Mode |Document and or evidence of training required Bosun ETR Fitter Seaman Seaman Seanﬁan Seaman Cook Messman Cadet
Course Deck Deck Engine Engine
TRAVEL DOCUMENTS
Passport (with at least 6 month validity and 5 blank pages)
National Seaman' Book (with at lease 6 month validity and 2 blank
pages)
US C1/D Visa
Schengen Visa v v v v v v v v v v
MAIN CERTIFICATION
Act VI, Regl/11 National Certifcate of Competency
STCW Courses (To be endorsed by National Issuing authority)
A-VI/3 2.03  |Advanced Fire Fighting
AVI/1-2 1.2 Fire Protection and Fire Fighting
A-VI/4-1 1.14 |Medical First Aid at Sea
AVI/1-4 1.21 |Personal Safety & Social Responsibility (PSSR)
AVI/1-1 1.19 |Personal Survival Techniques (PST)
A-VI/2-1 1.23  |Proficiency in Survival Craft (PISC = CISC)
A-VI/5 Ship Security Officer (SSO)
A-VI/6-2 Designated Security Duties
STCW A-VI/6-1 Ship Security Awareness
Additional
Class approved Welding Certificate
Deck Maintenance Training v v v v

Induction Training (Rank specific)

Medical

Medical (MLC Compliant) (Note 2)

Drug and Alcohol Test

Yellow Fever Vaccination

Not compulsory but preferrable
Can be held

Note 2
Medical are valid for two (2) years, but the seafarer needs to join within the first twelve (12) month of the medical being issued

Section 3
009a Certification Matrix - Bulkers

Revision 4.1 dated 14/Sep/2016
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10.

11.

standards. Every effort will therefore be made to maximise the retention of sea staff and to strive
for as stable a pool of Grindrod sea staff as possible.

Ensuring the maximum retention and stability of the Grindrod pool of seafarers will be a key
performance area for both the Company’s Crewing Department and for all approved Manning
Agents contracted to Grindrod.

COMMUNICATIONS

9.1 CONFIDENTIAL PERSONNEL ISSUES

Communication involving confidential personnel issues (ill-health, family problems, salary
queries and any other personal or private matters), is not to be addressed directly to
FLEET. Communication of this nature is to be clearly headed “CONFIDENTIAL” and it is to
be addressed and sent by fax, telex or e-mail, as appropriate, directly to the Crewing
Manager or the Marine Human Resources Manager for further action.

9.2 COMMUNICATION FROM SEASTAFF WHILST SIGNED ON ARTICLES OF
AGREEMENT

All communication from sea staff to Fleet Management or the Crewing or Training
Department is to be sighted by and routed through the Master.

9.3 COMMUNICATION WITH APPROVED MANNING AGENTS
Where seafarers are employed through an approved Manning Agency, the Master is

authorised to communicate directly with the Manning Agency regarding personnel issues
ensuring that the Crewing Department is copied in at all times.

SOCIAL RESPONSIBILTY

The Company recognises that it has a social responsibility and will provide appropriate
assistance to the benefit of communities from which our sea staff are drawn, when it is feasible to
do so.

TRAINING AND DEVELOPMENT

To encourage all senior Officers to accept responsibility for the onboard / on-the-job training and
development of the sea staff under their control.

To provide facilities, financial support, advice and opportunities to enable Employees to acquire

the knowledge, skills and attitudes needed to perform effectively the duties and responsibilities
for which they are employed.

Section 3
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12.

To develop the potential of sea staff to meet the future manpower needs of the Company.

To provide opportunities for education and training in literacy and numeracy for those Employees
who wish to develop these skills to form a base for further education, training and development
with the Fleet Training Managers approval.

To encourage and fully utilise the development of training provided by the Training Academy,
while making use of appropriate external training organisations as required.

To subsidise, within budgetary constraints, expenses incurred by Employees undertaking
approved studies.

INDUSTRIAL RELATIONS

12.1 Industrial Peace

12.2

The Company shall follow a positive approach of consultation and negotiation to ensure the
maintenance of industrial peace for the mutual benefit of the Company and Employees.

Rights of Employees

The Company recognises the rights of Employees as follows:-

The right to associate or disassociate and to organise.

The right to be informed about decisions and developments which could affect them
as members of the organisation.

The right to protection from victimisation, injury or health hazard or from the denial of
any rights provided by law and/or the Company policy.

The right to communicate their feelings and aspirations freely to Management.

The right to bargain collectively.

The right to job related training.

The right to withhold labour (to strike), should accepted and legal negotiating and
dispute settlement procedures fail, provided that such action does not in any way

jeopardise the safety of any ship, personnel or property.

The right to access ship-to-shore communications. The cost thereof will be at a
reasonable amount.

12.3 RIGHTS OF MANAGEMENT

Section 3
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MANPOWER

1.  MANNING SCALES AND STANDARDS
POLICY

The Company undertakes to ensure that all managed vessels, are manned in accordance with
the International Convention on Standards, Training, Certification and Watchkeeping 2010 as
amended (STCW 10) and as required by the relevant Flag State Administrations of the various
ships in the Company owned or managed fleet.

Senior officers will only be appointed to vessels having had experience on the type of vessels on
which they will serve.

Only persons who are fully qualified in terms of STCW 78, as amended, as well as fully qualified
in terms of Flag State will be offered employment on a company vessel.

Certificates are to be valid at date of joining, and for the full period on the contract period. No
seafarer may be appointed, or serve on a vessel without a valid contract. This contract must be
aboard for inspection throughout the seafarer’s service period aboard.

Seafarer’s have the right to consult advice, before committing to the contract of employment

2. DECK OFFICERS & CADETS

All Deck Watchkeeping Officers will normally be required to be in possession of a Class of
Certificate of Competency required for the rank in which they are serving.

Cadet - No Certificate of Competency required
3NO - Deck OOW

2NO - Deck OOW

CNO - Chief Mate

MASTER - Master

All Officers not in possession of the necessary Certificate of Competency will be required to
obtain dispensation for nominated vessels, from the office authorised to issue such dispensations
on behalf of Flag State Administrations.

3. ENGINEER OFFICERS & CADETS

All Watchkeeping Officers will normally be required to be in possession of a Certificate of
Competency for the rank in which they are serving.

Section 3
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CONDITIONS OF EMPLOYMENT : SEASTAFF

1. APPLICATION

1.1

1.2

1.3

STATUS OF ARTICLES OF AGREEMENT, COLLECTIVE BARGAINING
AGREEMENTS AND CONTRACTS OF EMPLOYMENT.

Grindrod Ship Management owns and/or manages vessels registered under a
number of different flags and employs seafarers of various nationalities.
Depending on the flag and crewing arrangement for a particular vessel, certain
flag-unique or relevant union-unique conditions may apply.

As a result, the Conditions of Employment listed in this manual may differ, in
certain instances, from those listed in the various individual Contracts of
Employment, Articles of Agreement or Collective Bargaining Agreements
applicable to seafarers employed in Grindrod Shipping owned or managed
vessels. Where any such discrepancy exists, the relevant Contract of
Employment, Articles of Agreement and/or Collective Bargaining Agreement
shall take precedence over the Conditions of Employment listed in this manual.

PERMANENT EMPLOYEES.

A small number of seafarers employed by Grindrod Ship Management are
permanently employed. The conditions of employment for permanently employed
Officers are specified in their original contracts of employment.

The conditions of employment for permanently employed South African Ratings
are governed by the Collective Bargaining Agreement between the Company
and the Trade Union.

CLARIFICATION OF CONDITIONS OF EMPLOYMENT

Where any doubt exists regarding conditions or terms of employment, clarity
should be requested from the Crewing Manager.

Safety FIRST
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Seafarers Surname : Seafarers Given Names :
Date of Birth : Age:
Place of Birth : Nationality :
Return Port : Company Number (if applicable) :
Passport No : Passport Nationality:
Passport issued date: Passport place of Issue:
Seaman's Book : Seaman's Book Date of Issue :
AND
SHIPOWNER'S REPRESENTATIVE :
ADDRESS :
Capacity / Rank : RANKS : Applicable CBA : CBA
Contract Start Date : Contract Length in Days :
Contract End Date : +- 2 Weeks
Appointed To : VESSELS : IMO NUMBER IMO :
Ship Owners Address : ADDRESS :
Vessel Flag : FLAG :
Currency :
Basic Monthly Salary : Allowances : 0.00
Guaranteed Overtime : 0.00 Overtime Rate per hour : 0.00
Leave Pay : Leave Days per month :
Payment : Monthly Payment Date : End of Month
Signed at on this
Day of

| hereby agree to the terms and conditions of my employment and acknowledge that | have been given the opportunity to
consult with a person of my choice prior to agreeing to the aforesaid terms and conditions.

| also acknowledge that | have been given a copy of the Company Grievance Procedure as laid down by Flag State Authority.
| confirm that | will adhere to the company uniform protocol, as per Officer and Rating Dress Manual, at all times.

I will confirm with the company IT policy as documented in the Safety Management System.

I will confirm that | have received my log on details for the Company SMS and that | have read and understood said SMS, with
respect to my duties, functions and responsibilities on-board company vessels.

EMPLOYEE

EMPLOYER/SHIPOWNER'S REPRESENTATIVE Section 4

Standard Office Forms
Revision 1.2 of 05 September 2016 4.10.08 MLC Contract
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PERSONNEL POLICY (SEA STAFF)

1. SELECTION AND PROMOTION

To recruit and promote people on the basis of their ability to meet the requirements of the
position to be filled and with due cognisance of the spirit and requirements of Employment Equity,
where applicable.

The policy will be to promote from within the existing pool of sea staff employed by The
Company, whenever possible, to create and instil continuity.

2. ENGAGEMENTS

The Company will either directly recruit new sea staff on a contract basis or it will contract the
services of approved third party Manning Agents to provide suitable sea staff, according to set
specifications, in order to man its own or managed ships.

Third party Managers will be appointed only if in full compliance with the requirements of MLC
2006, and Flag State requirements.

No person under the age of 18 (a young seafarer in terms of the MLC 2006 Regulations) will be
engaged aboard a ship as a member of the crew.

The Company will ensure that these Third Party Manning Agents are audited by suitable qualified
personal biennially using the Manning Agent Audit Template (Form 3.10.02) as reference.

3. CONTRACT(S)

The Company’s Marine Human Resources Manager will negotiate a Manning Contract with each
approved Manning Agent. The Crewing Manager would negotiate Standard Contracts of
Employment in respect of sea staff to be provided by each approved Manning Agent.

Manning agents will not propose seafarers under the age of 18 for possible employment.

Where sea staff are directly contracted by the Company, they will enter into standard
employment contracts with the Company.

3.1 Employment Contracts will include clauses in respect of:-

° proof of rank (certification)
° duration and termination

° remuneration and benefits
° conditions of service

° Grievance Procedure

Section 5
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the vessel, unless the Rating/s actually perform work during this
period.

2.3 REST PERIODS and Rest Management

The purpose of this section is to ensure officers and crew are adequately rested
in accordance with MLC 2006 & STCW requirements.

The term "Hours of work" means time during which a seafarer is required to do
work on account of the ship (i.e.) when seafarers are required to do work on the
business of the ship. The term "Hours of rest" means time outside hours of work
(i.e.) such times during which the seafarer is free from all job for vessel; this term
does not include short breaks.

Musters, training, safety meetings and drills conducted on-boardd, crew called
for work during emergency etc. is to be counted as “HOURS OF WORK”. For
day workers lunch timing of one hour duration is to be counted as “HOURS OF
WORK”.

Any break during the work period of less than one hour shall be counted
as working time.

The regulations state that the minimum hours of rest must not be less than:

a. 10 hours rest in any 24 hour period; and

b. 77 hours in any 7 day period

C. Hours of rest may be divided into no more than 2 periods, one of which
shall be at least 6 hours in length and the interval between consecutive
periods of rest must not exceed 14 hours.

d.  The regulation is applicable to all crewmembers.

It should be ensured that, at any time during the working period, in the past 24
hours the seafarer should always be in compliance with the requirements. If not
the seafarer shall report to the head of department who shall investigate and
take immediate corrective actions in order that sufficient rest is provided to the
said crew member.

The requirements for rest periods laid down above need not be maintained in the
case of an emergency or in other overriding operational conditions. “Overriding
operational conditions” shall mean only essential shipboard work which cannot
be delayed for safety or environmental reasons or which could not reasonably
have been anticipated at the commencement of the voyage.

Safety FIRST

Section 6
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24

It is every Seafarerer’s responsibility to ensure their workhours are correctly ,
timeously and accurately logged in the electronic log sheets. This is to ensure
accuracy of records (proof of compliance), but more importantly to ensure
transgressions of rest periods are avoided, by good forward planning.
Transgressions are to be brought the the Ship Managers attention as soon as
they occur, or are anticipated.

REDUCING RISKS ASSOCIATED WITH FATIGUE

Grindrod Shipping recognises fatigue as an important Occupational Health and
Safety hazard for seafarers. Fatigue has the potential to greatly increase the risk
of accident and injury on board by:-

- diminishing attentiveness and concentration;
- slowing physical and mental reflexes; and
- impairing rational decision making capability.

Masters are to assist in ensuring that all Officers and Ratings are able to
recognise fatigue in themselves and in their colleagues, and that all are aware of
the potential hazards associated with fatigue. To this end, the following
information regarding fatigue has been included in section 8.0 of the Personnel
Manual for easy reference by the relevant personnel on board:

- Fatigue and the Master
- Fatigue and the Ship’s Officers
- Fatigue and the Ratings.

Careful planning and management by the Master, CEO and senior Officers on
board, regarding work and watch keeping schedules can do much to reduce the
likelihood of seafarers becoming fatigued. Musters, firefighting, lifeboat drills,
safety and emergency drills and training shall be conducted in a manner that
minimizes the disturbance of rest periods and does not induce fatigue. Drills
should be scheduled for different times of the day so that seafarers on rest
periods during certain watch schedules are not always adversely affected.
Caution should be used when conducting drills at night or where such activities
may induce fatigue.

It is the duty of every individual to ensure that they are properly rested when they
begin duty on board a vessel and that they obtain adequate rest when not on
duty.

While Grindrod Ship Management consistently strives to accommodate all
reasonable charterer / customer requirements, Masters shall ensure that
this is never at the expense of inducing fatigue in the Crew, through

Safety FIRST

Section 6
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REFEREE

In the event of a dispute arising out of the operation of this Agreement,
the matter shall be referred by either party to the President of the
Industrial Arbitration Court of Singapore who may select a referee
appointed under section 43 of the Industrial Relations Act to hear and

determine such dispute.

AGREEMENT TO BE MADE ACCESSIBLE TO ALL OFFICERS
The Company shall cause a legible copy of this Agreement to be
made accessible to all officers’ onboard vessels who are members of

the Union as required under the Industrial Relations Act.

PART H GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

10.

11.

12.

ENGAGEMENT AND DISCHARGE

An officer's employment shall commence from the day he or she
leaves his or her homeport and shall cease on the day after he or she
signs off from the vessel or on the day of his or her arrival at his or her
homeport, whichever is the later.

CONTRACT PERIOD OF SERVICE ONBOARD

(1) An officer's contract period of service onboard shall be for seven
(7) months.

(2) The Company may extend or reduce the period of service of an
officer onboard a vessel up to a maximum of one month, for

operational convenience.

WORKING HOURS AND REST PERIODS
(1) An officer's normal working hours shall be 44 hours per week.
The normal working hours is 8 hours daily from Mondayto Friday

and 4 hours on Saturday. C&(

Page 5§ of 35

Grindrod Shipping-Bulker Maritime Officers® Agreement 2015
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(2) Overtime work shall be performed at the direction of the Master
or the Master's representative in accordance with the Company's
policy.

(3) An officer shall be paid a fixed overtime compensation for all
overtime worked in excess of the normal working hours in
accordance with Appendix [ to this Agreement.

(4) In the case of existence of potential danger as determined solely
by the Master and in order to maintain safety of the vessel, the
seafarer, the passengers and/or cargo onboard, or the saving of
lives, or of other vessels, or the training for using life boats, or fire
equipment, an officer shall perform necessary work under any
circumstances as required.

(5) Rest period shall be as follows:

(@) Each seafarer shall have a minimum of 10 hours rest in any
24-hour period.

(b) The hours of rest may be divided info no more than two
periods, one of which shall be at least 6 hours in length.

(c) The minimum period of ten hours may be reduced to not
less than 6 conseculive hours provided that any such
reduction shall not extend beyond two days and not less
than 77 hours of rest are provided in any seven-day period.

(d) The Company shall post in an accessible place on board a
table detailing the schedule of service at sea and in port
and the minimum hours of rest for each position on board.

(e) The requirements for rest periods need not be maintained in
the case of emergency or other overriding operational
conditions but in such cases the seafarers shall have an
adequate compensatory rest period.

(fy Emergency drills will be conducted in such a manner that

minimises the disturbance of rest periods and does not

O\

Page 6 of 35
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Grindrod Shippiﬁg-Bquer Maritime Officers’ Agreement 2015
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REST PERIODS

(1) Each seaman shall have a minimum of 10 hours rest in any 24-
hour period.

(2) The hours of rest may be divided intoc no more than two periods,
one of which shall be at least 6 hours in length.

(3) The minimum period of ten hours may be reduced to not less
than 6 consecutive hours provided that any such reduction shall
not extend beyond two days and not less than 77 hours of rest
are provided in any seven-day period.

(4) The requirements for rest periods need not be maintained in the
case of emergency or other overriding operational conditions but
in such cases the seamen shall have an adequate compensatory
rest period.

(6) Emergency drills will be conducted in such a manner that
minimises the disturbance of rest periods and does not induce
fatigue.

(6) A short break of less than 30 minutes will not be considered a

period of rest.

PUBLIC HOLIDAYS

Every seaman shall be entitled to eleven paid holidays as declared
and gazetted by the Government of Singapore or as agreed by the
Company and the Union. If a public holiday falls on a Sunday, he shall

be entitled to another rest day in substitution thereof.

PART Il SALARY AND OTHER MONETARY ITEMS

WAGES

Payment of wages shall commence from the day of departure from the
place of engagement and shall continue at monthly interval until the
date of signing off from the vessel or on the day of his arrival at the

place of engagement, whichever is the later. This shall be considered

ASCA (F220514) Page 6 of 29
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Cadet - No Certificate of Competency required
3EO and 4EO - Engineering OOW

2EO - Second Engineering Officer

CEO - Chief Engineering Officer

Certain vessels engaged on limited trades and of below a certain kW engine power may be
manned by Officers with a lower class or Certificate of Competency. The Company’s policy will
be to engage Officers for service in these vessels in accordance with the foregoing paragraph
but, when necessary, will ensure that Officers serving in these vessels are in possession of at
least the Class of Certificate required by STCW 10 and the relevant Flag State Administration.

Where a dispensation is required, the Officer may be examined by the relevant Flag State
Administration. In the event of failure, the Officer will not be permitted to serve in the rank
specified. Exemptions / Dispensations are only valid for a specified ship. Transfer of the holder to
another vessel will necessitate another application for exemption/dispensation for the ship to
which the Officer is to be transferred.

MINIMUM SAFE MANNING SCALES

The minimum number of Certificated Officers and Ratings for each Department on board, i.e
Deck, Engine and Catering, will be along the parameters and criteria of the STCW 10 Convention
and as specified by the relevant ship's Flag State Administration.

Minimum safe manning of each vessel will be reviewed annually in accordance with IMO
Resolution A.1047(27) - Principles of minimum safe manning and flag state requirement. Review
will be carried out during company’s annual management review meeting.

NOTE: A FLAG APPROVED MINIMUM SAFE MANNING CERTIFICATE shall be prominently
displayed onboard each vessel.

APPROVED MANNING SCALES

The Marine HR Manager, in conjunction with Fleet Management will consider and, if necessary,
revise the Company Approved Manning Scale for each vessel in the fleet. The Approved
Manning Scales invariably exceed the Minimum Safe Manning Scales specified by the relevant
Flag State Administrations.

The Approved Manning scales, duly authorised by the Marine HR Manager, are the specification
according to which the Crewing Department is to man each vessel. Any deviations from the
Approved Manning Scale are to be authorised by the Marine HR Manager in conjunction with and
after consultation with the Marine Manager.
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CREWING PROCEDURES & REFERENCE FILE Appr - BMM

2.0. Approved Manning Scales (Explanation)

Approved Manning Scales

Approved Manning Scales, duly authorised by the Marine Manager, are the specification
according to which the Company owned and managed vessels are manned.

Fleet Management is responsible for reviewing the Approved Manning Scale for each vessel
annually.

The following factors, amongst others, are considered during this process:

. The nature of the trade in which the vessel is engaged (a busy trade with many port calls at
short intervals would justify a larger crew complement);

° The age of the vessel and the amount of additional maintenance and repair work required,;

. The employment of the vessel (a vessel only employed for 15 days a month may only
require a minimum crew complement).

The Crewing Department may not deviate from the Approved Manning Scale for each vessel

without the approval of the Marine Manager. The Crewing Manager is responsible for ensuring
that all vessels are manned according to the Approved Manning Scale.
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RECRUITMENT PROCEDURE

The Crewing Manager will identify when there is a need to employ new officers into the fleet.

Once a requirement is identified, and dependant on Rank, the Crewing Manager will source
applicants through the company’s internal promotion policy.

Should there be no suitable candidate for promotion, then the Crewing Manager will request
our Manning Agents to provide us with suitable candidates as per our Officer Training Matrix
found in Personnel Manual.

CV’s will then be checked by the Crewing Department for suitability, qualifications and
experience.

For Junior Officers, they will be interviewed by the Manning Agents or Company
Representative, who will also confirm English Comprehension. The Interview will be completed
using the relevant Required Competency and Experience Profiles form found in the Standard
Office Forms Manual.

For Senior Officers, a Telephone / Skype interview will be conducted by the Company’s
Management, where English Comprehension will be assessed. The Interview will be
completed using the relevant Required Competency and Experience Profiles form found in the
Standard Office Forms Manual.

The Interview panel will consist of at least two Management Members with the relevant sea
experience. A Ship Manager will lead the Questioning for Engineers, and the Marine
Superintendent or DPA will lead the questioning for Deck Officers.
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Certificate No. __141B0150
CREW ACCOMMODATION CERTIFICATE
(This Certficate shall be supplemented by a Record of Crew Accommaodation.)
REPUBLIC OF SINGAPORE
Issued under the provisions of the
Merchant Shipping (Crew Accommodation) Regulations (Cap. 179, Rg 29)
under the authority of the Government of the Republic of Singapore
Name of Shi Official Number MO Port of Gross Date of Keel Laid
P or Call Sign Number Registry Tonnage (see below)
IVS SPARROWHAWK 399378 oriass | Singapore 21,194 | 30 April 2014

Type of ship: Bulk Carrier

Crew on Board: Master: 1 persons
Officers (seafarers performing 9 ersons
the duties of ship’s officers): p
Petty Officers (ratings in 3

. RN persons
supervisory position);
Ratings (seafarers not
performing the duties of ship’s 12 persons
officers):
THIS IS TO CERTIFY —

1 that the ship has been surveyed in accordance with regulation 5 of the Merchant Shipping (Crew
Accommodation) Regulations.

2 that the crew accommodation of the ship complied with the provisions of those Regulations.
Completion date of the survey on which this certificate is based:
Issued at

Imabari, Japan
4 December 2014

The undersigned declares that he is duly authorised by the Government to the Republic of Singapore to
issue this certificate. st

(K. Shigekjatsu;
Surveyor of Nippon R
Imabari Branch

Note: It will be sufficient to indicate the year in which the keel was laid or when the ship was at a similar stage of construction except for 2013, in which case the actual
date should be given.

MLC-CAC(SGP) (2014.4)
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NIPPON KAIJI KYOKAI

SURVEY REPORT
FOR
CREW ACCOMMODATION

To meet the provisions of ILO MLC, 2006 and the Merchant Shipping
(Crew Accommodation) Regulations of Singapore

No. 14IB0150 Survey Port _Imabari, Japan Survey Date 4 December 2014
. Signal Nationality and Gross Date on
Name of Ship Letters Port of Registry Tonnage Which keel laid
IVS SPARROWHAWK 9vV2742 Singapore/Singapore 21,194 2014
’ (see below)

IMO No..IMO.9712636...

Classification No. 145648 Type of Ship Bulk Carrier

Persons on Board: Officers 10 Persons Petty Officers 3 Persons
Ratings 12 Persons

Shipbuilde;.............. Shin Kurushima Rockyard Co., L. Ship No.____5855

Shipowner IVS BULK 5855 PTE. LTD.

Address of Shipowner 200 Cantonment Road #03-01 Southpoint Singapore 089763
THIS IS TO CERTIFY that the undersigned has examined the ship for her crew accommodation in
accordance with the provisions of Regulation 3.1 and Standard A3.1 of MLC, 2006 and the Merchant
shipping (Crew Accommodation) Regulations of the Singapore, and found it in compliance with these
provisions as reported herein.

*: delete as appropriate e

NIPPON KA KYOK2

Note: It will be sufficient to indicate the year in which the keel was laid or when the ship was at a similar stage of construction except in
the year of coming into force of the Convention for the ship’s flag government in which case the actual date should be given.

MLC-CAC (MLC,2006-Accom) (2014.3) Section 8
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Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


(IT°€107°19A) 3-WODDV-dIHS-HO-D'TIA

uoneziuesiQ suraordde 2p Joqumy] 1] 3ied DTINA

Ayroyne Suynss pue Bqumy | JMed DTN ¥ DT

nsjemwIsIyyg “y

{s)10ydadsuy jo sweN

uedep ‘L1eqewrg

uopddsug jo eg

UNCONTROLLED DOCUMENT

PIOZ 3RQUIN ¥ uondadsufg Jo e 2 2d4AT,

‘ALT "HLd ONIdAIHS TOAYANIID Bunodiys DTN Jo dureN
IR g diyg jo adAg,

atode3wls / SIMVHMOWUVAS SAI diys jo Seyy pue awey

SIBaA 9AY S1 P102a1 SO} Jo pouad UoTjUIoy

0S104IPI

0N PI029Y

(A[Ho uonEpowmoddIY 104) 9007 ‘DT Jo uondadsuy paeoqdiyg 10 ISIIY)D

JINSSeD)

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


(IT'€10T19A) - INODDV-dTHS-MHI-D T V_ZMMG_U

uondiuoxy sueaw 3, ¢
uchelL|y sueauw .y, .
aous[eainbg [enuesqng sugow 7S, L

UNCONTROLLED DOCUMENT

UONEIQIA PUE ISION z
B8 I T'EV ¢(arqeordde aroym “I1 1red DTN 903 YHm 20UBpIOIIE .
UI) SUCHIEPOWILI0I0E SIOTEJESS 8] JO 1091J0 pajeudisap Io Jajsew aiyy Aq suopoadsur Juanbay Jo sp103a1 210y oIy el
e (1 ued DTINQG J23) /siuaurannboi .
i ey [EUOLEU 3} UL N0 10§ SE pepy s9o140p sjeudordde are spod pojsojur-oymbsow o3 Swipen st diys ayy uoyp | T
O X PUTCY A10p JJ0 usym 2[qIssadde 28 Jerp Yoop uado uo saveds 10 29eds 0} SS900E DAY SIIRIRIS O | O1']
O 4 {SUOHIPUOD [EJUIUIUOIIAUD FUIA][ PIeoq uo pue [euonednoso ojqeldesse jo uoistaord s | p
O K 4PIBOQ UO S[EDIWIAD PUE SI10}08) JUDIqIUe SNOPIRZEY ©) sInsodxa Jo uonusssid oy | o
] 5 :wm .MW 4UONBIQIA pUE 9S10U JO S[9A3] SnOpIezey 01 aInsodxs jo uonuaasid ayy | q
O ] guonuaaaxd Juapiooe pue uopoaloid L1ayes pue yieay | e
‘U0 UOHUSAUOD DY) JO | .
sired JueAd|a1 pue ¢"p "33 Jo suowalmbal sy 100U SANI[10R) SULISIEd PUE UOREAINAI ‘UONEPOUNOssE au saocy | O !
O K 39 1°¢v {Seale UONEPOWWOIIE oY) ul paplaocad afeuresp jusiomyns pue Funysiy tadoxd asom sy | g1
- ire SHRUUONAUS Ayj[est] ® SuiInsua 0} aaronpuod pue asodind |
O X JI9TeY 3y 1oj aiqeyins Surutof pue sioo ‘Bupseys pue Surjjoued ‘SpPeSY[NG JELISIUI JONISUOD 0} PIST S[ELIATEUI 2Y) OIY £l
{YBn-sed pue JFnroem
O X 29°'I'tV | pue souesqns pasoxdde Joyio / 19915 JO paronnsuos swoos Surdeals WL sesle ATeljues [RUNWILIOS PUB SWIOOX | 9]
Fuilap ‘swoola10)s ‘sAa)1ed ‘sooeds Arouryoew ‘oFreo ssjeredas jeyy speaypyIng Med pue SPESTP[Nq [EWI9)XS o1 oIV
. (swioos Fuidears o Jo Aue o) seare Arenues |
X | O S9T'EV JEUNWIWOD Jo SWoos WAL ‘SUI00J210}8 ‘sA3[[ed ‘sooeds Aleuryoewr ‘oFres usamioq sSuruado oa1p Kue s1st oIy 51
4 D 9'T'EY {panmwiad 10N) ;peaUYng UOISI[[C 3Y) JO PIBMIOJ PAIRIO] SIS AUB v | +'1
- J(sdiys [eroads pue sdiys 105usssed | _
O X 991tV uery Joyo sdiys up) ye Jo sdiysprure Isyns pue uIIPeo| Syl 2A0Qe PajRao] (SYS) swoor Swideo[s ayy ary, ¢l
pe ;3UNBIIoA0 10 UOHESUIPUOD Jusaaxd
(eul ! .
O X Wrev 0) paje[nsur Ajajenbape (sAemAs[e pue swool uonesioer pue sseur ‘Jurdes(s Suipnoul) UopREPOWOIIE BY) S| ¢l
0l X 2o Y (Arogne jumadwod | |
oy Aq panruirad g1 A[dde Kew uoyonpal paNWIT) (WOEQZ JO Wswaimbor ummiuu a1y AJs1jes WooIpeay oY) SA0(] I
(symauwzambal [elouan) HOPEPOTMO0IIY 1
SONIIIE] [EUOKEIIINI PUR UONEPOWOIIY | € IPLL
4,
pETIEN | ¥V, | ON | S3A ‘bay aleuuonsang)
“as,

(ATuo monEpowMIedIY 100) 9007 ‘DTIA Jo uonadadsuy paeoqdrys J1oj ISIPIY)

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


(IT"€10719A) > IWODD V-dIHS-MHD-D'TIN

JINSS®D

Section 8

— UNCONTROLLED DOCUMENT

88| 6Ly T 7ed DTG | ,
V6’1 eV | J2) (Kuoyne yusiedwod oy £q paptuniad 31 Ljdde Keur ozis ut uonanpai v) 14D 000°S uet)) ss3j yo sdiys ur ,wg
I6TEY ‘SJUBUWIAIINDII 921§ WnUIUIW JUIMO[|0) 9y AJSHES SYS YMaq JJTUIS [ UT Bate J0O[J o1 $30(] | 69
O X 6 T'EV {UID 08 X 86 JO SUOISUAWID SZIS SPISUT WENUITUILL U} AJSIES SyMaq [[B O | 8'9
'l IE PE1EY {Joxeyess yous 1of papiacid giraq Surdas(s oreredas e sy | £'9
= 296’1 EY (,SSSUTPY} 2)LJI10E} O] pUR L0JW00 apiacid o} paddinba Ajzedosd pue azis ajenbape Jo syg a1y | 99
0 X 96 1€V SURUI pUR USTIOM 10] Y S Meledas ate) ary | ¢'9
(sdiys 1o3uassed 03 A1dde jou saop Juswannbar siy )
0l X 5 1'EV (1ved DTN 3o1)  (sdrys asodmd [e1oads Jo 19D 000 € ueys ss9] Jo sdiys 0y A[dde Kewr suondweaxy) | +'9
'TUEd DTN U punoj aq 0} JoJEJeas, Jo UONIUYa(] ¢ I0IBJEDS OB J0J poplacid S [ENpIAIPUI Iy
50°1" (pannuiad j0N) fswoos Fuidass oy jo Lue 0} seare Aeques |
X | O Irey JRUNIUWO) 10 swool SukIp ‘Swoosa1ols ‘sa((ed ‘sooeds Aoumoewr ‘03ies usamiaq sfuruado 10aIip Lue sioy; a1y &3
. (1 ved DTING J1) (sdiys 193usssed 1of 195 aq Kew syusmreBueLie [e10adg) /spiepuels |
0| X 8rev [EUONEU JUBAD[II UM 2JUEPIOIDE ul JF1 [eynre senbape yim peplacid pue 3y [emgeu £q 3y syS ary 134
1[N | eley Jpare[nusa Koyenbape sys 221y | 19
(4s) mooy 3mdaalg
O X 391¢ev ipaptaoxd Sunu3y sedoad sy | 1
_ UnYET]
O K TETed {UONTPU0d A10J0B)S1YES © UL PIUIBIUIRII UOHEPOMWLIOIIE IaTe]ess sy} ul amyerodma) o sy | 7%
O X PLTEVY {Papiaoxd uonepowwIode 131eyeds Jo waysAs Juneay senrdordde ue sy | ¢
Suneagy
O X UTEY LUOTEPOWIIOAIE 2110 JO AJjuapuadopur 1k uado 0 paje[nusa seoeds Arenues | ¢
e LUONIPUOD AJOJSBJSIIBS B UT |
Ll | X Alev PaUIEIUIRUI WOOS AISUIYOBUI PaZI[enued AUB PUe Woox ofpes ajeledss Aue ‘UOUEPOUIIOIOE 19IEJEaS ST} UL IIe 3y) ST ve
e LWO0T [ONU02 ATDUTYORUI PIZI[ERUD | _.
O X ALTEY | fue pue woos ofpel deiedas Aue ‘wonEpOWWIOISE IaIEjeas oY) 10] Surmonipuod Jie yim paddmbe digs o S| ve
Ol XK BV {pae[nuaa A1ajenbape swoos ssaw pue swool Suidoays e ary | 1°¢
UONIPUOI-ITY PUE UCHRUIA
!
L AL | ..<M ON | saA ‘boy aareunonsang)
as,

(A[uo wonepowIWodY 104) 9007 ‘O TIA Jo uondadsuy paeoqdrys 1o ISIPIY D)


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


(IT"€10Z13A) > IWODD V-dIHS-MHD-D'T
" JINSSeD

ROLLED DOCUMENT

UNCONT

0| & | sorrsy . . isantoe] Juswysayys: surofuo Fuipnjour ‘paysiuing pue
= paddmba Apzadoxd ‘uojuros ‘ezis 9yenbepe jo ‘pIeoq uo sialgfeas JO JaquInu 3y JO UNOIIE .%:mw m.ﬂ_%ﬂn ,WM_M w&« Vi
X | eorrev (13ed TNG J21- ‘¢ ue
—— e 53] jo sdiys 0y Ajdde Aew uondwoxy) ;sYs woy wede pue £ayes sy 0y sqssod se 9s0[D sE v%w%_ommww E_% L
- vUA Sley {31 [eroye syenbape Y popraoxd pue j3i| [engeu £q 3w SYIN 21V | 7L
% iPpaeuaA Ajajenbope sy oIy | 14
(MIA) wooy ssafy
Ol x| eirrey (sdrys 1o8usssed oy Ajdde 1ou saop siy]) ;woonpeq a1eAnld € U
.. SI UISEQUSEM B 1JoNS US(Mm Sose0 Ul 3dooxa SIsjem ysaly Sunuuni poo pue 104 yism Eﬂwmaﬁﬂwf m 2ARY S :w%% %ﬁ% 819
O X 06 '€V {AIBSSO3U Se UOHRPOWUIOOE FUIJLIS S[QEHOJUIOD PUE YSp 10 2]qe) B Yym papiaoid S yoea s | 219
O X ug eV Eoumuo_ [[e 1y "wnuiu s1a1if 00§ 24 [Teys nq papuusd 2 3Emﬂvww-wﬂhm%H@Mm_wmwwwoﬂwmwwwmﬂ%ﬁ%m%ﬂ 919
20eds Jua[eAInba 10 1ome1p B pue (SIONI] ¢/ WNITUIW) I5Y0] SHYIOD B 1M PapIaoid IaIeyess Yoes s1 yS oes uj
o | coreq . (11 DTINA J23) (TND 000°¢ weys ssa[ Jo sdrys
| K WeT ey MMNMMMM %ME %Mw%ﬁ%ﬁ Uy) (YIS Aoy} 03 uolppe ul jusjeainbs ue 10 woos Aep ‘woor unys mﬁmﬁo_.vm_ w« u>.m: S1'9
= e I 1 ‘wauidus puoses Suipnjout) wmoyjo SuneSiaeu Joryo oY) pue 1ouFus JaTYoS AU “IjSew oy a0(]
&N
i {1940 10 TD000°01 J0 sdiys ui wg] | o
m i W—_M“M« SLAD0000 T Uet) 883 INg 1340 10 LY 000°¢ Jo sdiys ut wig'g [ q
&IAD 000°¢ Ut s597 Jo sdiys wi ;wigy [ e
1615V ) ‘uey; s59[ 10U ‘paplacad woor Aep 10 wroos umis ajeaud ou s
a1aym ‘s1001hyo sdIys 10§ SYS JO eale Joo[y ay; s] - :sdiys asodund [eoads pue sdiys 10Zuassed uep B0 ma_wau%wﬁw [
Bl 1616V . ;popraoxd st wiool Aep / wool Funus ayealrd o .
WG] UBY) SS2 JOU SIADIJO IOTUS I0J SYS JO eaIe Joo[J 2y} § - :sdiys asodind E\uu% vcm.mn._im .ﬁo.maummmm@mw ro
8 8 615V . ipop1aoad st wiool Aep / wool mc;ﬁw ayealid ou ug
UG, UBY) SS3] 10U 130110 Jowuml JoJ Sy Jo ware Ioo[y o s| - :sdiys asodind _m_\ommm pue .mn.:nmu 1oBuassed mw 43
M = eV uey) ss39] jou woos 1ad suosiad { uey) sjow Aq pardnooo usym sYS Jo 1001 oY S| - :sdiys vmﬂ%w_mﬁﬂ%uwmwnm% 9
e 1ey 3 .
ul ey isuosiad p - gy | 0
6 isuosaad ¢ - wig 11 | q
B rerev (suostad 7 - wgy e
161V ] ‘e s891 jou ‘s1a0130 s,diys Jo saunp oy Sw d
= jou s1arefeas patdnooo ale yomm ‘sys Jo eale loof] ayl sy - :sdigs omoﬁsm.wuwﬁumn_w _..mnm m.&%m Mm:o.mﬂwmm%wo 0T'9
= UsI'sv . {111/, UBL[) SS9 J0U BIIL 100[] ay) s1 pue j1aw g Jod suosied 7 Jo Louednaoo
e B wnuitxeur o) s7 - :sdiys ssodmd [eoads pue sdigs reSuessed eyl Jeyo 1D QOO‘S UBY: sso jo sdugs up 3
5 .m_ e 3Jowr 10 IO 000°07 Jo sdiys ut ,ur/ | 2
" u JdD 000°01 U §59] Inq J3A0 J0 LYO 000°¢ Jo sdiys ut g | q
LU LY | ¥V, | ON | SEA by
s lruuonNsINg

(U0 uonEpPOWWI0IdY 10) 9007 ‘D TIN Jo wondadsuy pareoqdiys 10§ ISIPIdY))

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


OCUMENT

UNCONTROLLED D

(IT°€10213A) - INOIDV-dIHS-MHD-DT

JNSseD

e (149 000°¢ uep ssaf Jo sdiys ayy 0y jdde Kewr vondwaxyg .
0O X STTEVY ¢diys agy uo sjuswredop suidus pue yoop £q asn Joj papiaoad soyjo sdiys uourwos e 1o sjeredss € a1 mw rel
SaIMPBO (4}
_ (11K LT EY guonuane 1adoid pue jdword 3uraaoal suednaoo S1f) 03 SAIONPUOD PUE B|qEHOJWOD ‘SSIIDE O} ASea VH o3 S[ | T11
(open 1eIsE00 U paFedus
_ O X ZITEV | sdigs o) Ajdde Aewr uonduraxy) (sAep ¢ uey asowr Jo sefekoa ur padeSus pue sialeyess slow 10 §T SUIALED | [
_ sdiys 0y sarqdde) ;sesodind [eorpowr A[2A1Sn]oX0 10} pIeOq UO papiacid (YH) UOTRPOWIIODDE rendsory sreredos sy
(VH) uopepowmmiosdy [epdsoy Tt
I _ ] _ I TeY ¢d1ys oy preoq uo pspiaoid soniioey Arpune] juewdinbs pur pajeao] Ajerenidoidde alayl ary | 101
(47) sapyeq Arpuney 01
(1B | sir1ev ¢saoe(d ysem [[e Ul S[QR[IBAR 1978 YSay SUTHURI P[Od PUE JOY ST | §'6
(1ved DTANQ 309)
8|8 | airrev | ¢huoyine jusieduros oy £q paijroads 18yl 0} 30UBPIOIIE UI g aip) 0) preSes s suondwaxa J0 sjusweduesre | £g
[eroods o [[e dJe ‘UONEIND SINOY INGJ UBTR SJOW 10U Jo safedoa uo pafedus Ajrewrou ‘sdiys reSusssed uQ
| X [1oq 10 1amoys soqmy [ | 5
0| X uIseq Usem [ | 9
0| K| °IITey BoT ] | ©
JO WU B S53] JO SIAIRLEaS g A10A 10, |
84S [euosiad aARY JOU OP OYm SISIBFESS 9501} 10} UOLEOO| JUSIUIAUCD € Je Jof papracid J§ Fuimojjoy o oIy 6
e (11ed JTNA Y (19D 000°c uey ssa Jo sdiys oy Ajdde Aewr wondwaxy) ;Iauas | .
| K| arrev Jonuos wool suigus 9y Jesu 1o soeds Arauryoew oy) pue oFpuiq Sunediaeu oy Jo sseooe Asea UM J§ 210y Ay 56
0| K| eirrev ¢S 0} $S9078 JUINIIATOO DAY SIAIRJRAS [[B O( | £'6
OO | etrrev {uswom pue uaur Jof papiacid Jg ajeredas ary | 7'6
[ | eirrey iApadord Suruonoung (JS) senijioe] K1ejiues ISY10 PUE SIS0} [[B o1V | 16
sanIRg A1e)[ues 6
O K| trrev ¢d1yS p1e0q U0 1arefess oY) 10 popIA0Id $301AI0S puE SontuaLIE “(,[3]) SSNI[I0] [EUONEIsaI a1y | |8
(1Y) sanI[Ide) [RUONIEAINY 8
A
HIrway JV: | ON | SEA ‘boy aareunonsang)
as,

(Ao UonNEPOW N0 104) 9007 ‘D TIA Jo uondadsuj preoqdiys 103 3sippray)

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


UNCONTROLLED DOCUMENT

(F'PI0Z0A) (d98) 2-w02dV-gTHS-MHI-I T V—ZMMM_U

— Ayuoyine 3uinssi pue pqunp | ued DTN
- uonezIuE3IQ 10 AIoYINY SUINss| pue J3quinN T
nsjeuR3ms (s)a03oadsuj/(s)10LaA.Ins Jo JmeN

ueder ‘Lreqemy MITAI JUIWNIO(T JO 3IR[]

FI0T 1Pquidaq ¢ MITAII JUIWNIO JO 3je(] 2p ddA],

‘AT "HILd ONIIdIHS FOIANTIO Jusoediyg DTN Jo dureN

] . UOPINISUOD

ALT "HLd $585 M1N49d SAI JO WA Jo Joume jo suieN

Py 0D predyde( vuysnany] uys paex diyg jo amreN

JLLIED) Y[y diyg jo ad4T,

95971L6 OINI RqunN OINI

a2lodedurg MMVHMOWIAVAS SAI dys jo 3ey pue sureN

STBIA DATJ ST PI0D3I Sy Jo poLrad uonuajay
0STOLIFT "ON P03y

(A[uo uoyEpPOWmIodIY ) SpPssaA uvarodesurg 10 uonsadsuy/£3Aang 10 ISIPPIIY)) [BUODIPPY

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


a[qearjddy J0N sueawt YN , uondwaxg suesw .g,, |
UONBUI)[Y sUBdW Y, |
dous[eanby [enuesqng sueawt gy, .

{(dDS) 9-WoRV-dIHS-THI- DTN V—zaﬂ—u

0| = @ L "3)BWI[O PUE 13JBIM JO SUONIPUOD [[& UI JUSIISAOUW 11¥ JO ADUSIOINS | .
SuoneINFoy | € 2.NSU9 0) pue UOIIPUOD AJOJ0RISHES © UL JIe SY) UIEUIEW O] SE OS PI[[ONUOD SI8 UONB[IUIA JO WS)SAS ayl e
Uoneuas | ¢
O | K Eﬁmmusw& "S30[ASI0 PIOAE O] PapUNOI 1€ SaPIs Yim sSutuiol 3yl ‘uonisoduios Jo oie SSULIOON ) 2I9UM | 1]
[ s (i) 9 ‘uea[d yday Aqisea pue durep o3 snoraledurr .
T & | suopemdsy | aoepns dijs-uou e 5pacsd pue UOHONISUOD pur [BLIEW paaoidde JO aIe UOHEPOWIWIOIIE MAJD [[B UI S300p oyl 0Tt
N VN | 8 | 8 WEMWM =w od "A1BSS002U SE P210ISII IO PIMaU] BB SIOBLNS [[eM oYL | 61
Ll 0| = 6) 9 "Past 3¢ J0U ISNUL YSem SWIT IN0J0J ut 1y31] St ‘pajuted J1 ‘pue uea[o 3doy | _.
M suonenday | AJISEd 90BLINS € (LM [ELIOJEW € JO OPBW Ik SWOOI SSaur pue suwrool Surdes|s Ul SPEayyIap pue 30ejans [[em sy | & |
- “$2Insesur
U O X no_mwswom Surprejas-a1y J0 uonusaaidary sy spredar se (aum ol auy woy papusure se) (11 Sy} suonemnToay (uonusauo)y | £'1
: Apyeg) Surddiyg Jueyasapy ot Jo suoisiaoid ueAS[er o) Yim A[dWOoo UOHRPOWIIONIE 1) JO UOTONISLOD YL
C K| O L9 "PaSN 10U ST UILIIAA IOQTRY 01 A[9Y1] UOONLSUOS JO U] Jotio AUe 10 Fuipieoq paaooid pue panduol, | 197
O O K suone[niay ‘ueayo 1dey AJIses 208)INS € Yim [eLISjEW JO ST Sunsays 1o Juipoued apisuy | o
D VN | B | 8 "pasedus pue paje[nsul A[azenbope are Aoy ‘sAem-A91[e yons ySnony ssed sadid jsneyxs pue wreass urew Jy | 7°5']
D == (9 "UONEPOUIIOdIE Mo | ..
T suonen3sy | 0) Furpes| skem-£o|e ySnonp ‘siqissod AJearuyos) Joasusym ‘sadid SneyXS puR WESS UIEW PAUOTUSI sA0qQY rst
- X O "UCIJEPOWIUIOIIE M) yFnony ssed jou op 1ead Jejuurs pue sayouim Joj sadid jsneyxe pue wesss uiepy | ¢
ol 0l = G "GUIIBIIOA0 10 UOIESUSPUOD JusA1d 0] paje[nsuy |
0 suohjejn3ay | Aorenbope o1e aoeds UOIEPOWILIDIOE MRID BY) UI SABM-AS][[E PUE SWIOOT UONESINE] SUI0OI Ssatr ‘suroor Furdoarg | ¥
R O | K Eoﬁ_wwimmom "UIULIdA MOGJRY 0} A[3I] 10U ST yatgm [ersienr paaoidde Jo oxe spespfing [ewsy | ¢
T | "sad1d 9214198 12)eM 10 10/pUe UIes)s JO S)291J2 1eay WOy udna2301d apIacid
Nl (€} 9 01 uaxe) st osfe aue) ‘sAemaessed Jo uoyepourmiosde Jutmiofpe ur 5303)30 jeay Juninsar Jo Lupqissod € st |
N Al | suonengey a1a1) 13y pajensur Ajajenbope axe paonpoid st ey yorgm ut saoeds 1a30 pue sAo[[eS Jo speatpng Atepunoq |
1 I[e pue s3uises Asuryorw [y ‘pajensul A[ojenbape a1e surool ssaw pue suool Jurdeays jo spealp{Ing [eureixy
0 <] V1) 9 ‘S12)EJEIS A] I0J JUSTUOIIAUD AY)[eaY € SULINSU 0] SAIONPUOD | .
O O Al | suonemBoy | pue sjqenns axe sjuiof pue sioop ‘Supnesys pue Surjjeued ‘spesyng JeUIsIUI 1oNMNSU0d o) pasn sieuerewr oy | 1!
N [Brouary | |
U SINIIOR] [RUONEBAIIAT PUE UONEPOTWIONIY | € IPLL
¥N
_ Haeway 1v | ON | SAA ‘bay PaNIIY? 3 0] S|
‘as

(A[uo UonEPOWUMINIIY ) S[assaA uedlodedulg 10) uondadsuj/A2AIng 10 JSIPIIY)) [EUOHIPPY

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


aqeorjddyy jop sugowr N v uondursxy suesw 7, .
UONBWIN[Y SUBSW Y, |
sous[earnby [enueisqng sueswn  JS,, |

(dO8) -WoDV-ITHS-SHI-DTIN V_ZMuM_U

Section 8

UNCONTROLLED DOCUMENT

| ‘papiAcad aIe prepue)s WINWIIUTUT 9ADYE
0K (Y6 ays jo Sunydi| Jeroynre ‘Sunysy Tereu syenbspe spraod o1 o]qissod J0U ST 11 USY A JUSWSAOUT S1] I0J S[qE[IBAE |
suonenday | aoeds sy yo yed Aue ut sodedsmou Aeurpio Ue AEp Jea[d & UO Peal 0] UOISIA [RULIOU € yim uossod e jrumad | 1P
03 S& Jons §1 swoor Jurayl ur 3unysy] [eIBY 10 pIEpUB)S WINUNUIW oY ] "payS1] Ajeyenbape are seoeds mor v
Juawadueae Fuyydy | ¢
] 7 (9y'8 “siuednooo 3} 0 J10JWOIsIp I0 J28uep | .
<l | suonendsy | 10 24y JO YSU Ploa® 0) S PIp[OIys ‘AIessaoou asoym ‘pue paderd os are smeredde Swyesy Iayio pue siorerpey | 2 ¢
"9pRISNIUad 93139P T- ST aIMIeIada) JUSIqUIE SU} USYM PUE PIUDISap ST WODI JEY] UIoUA J0J 10s1ad yoes
_ 10y anoy 1ad J1e ysay jo wr ¢z 1sea] 18 A[ddns 0] Se os Sunjiom SI SWoOI asoyy 10§ papiacsd urajsAs Uone[uaA
M| x )8 9l USYM dpeIFNUSs sae1Fap [7 18 POUTEIUTEW 9q UBD UOLEPOUIIIOOsE a1 ui sumeladway oyl jeyy Suunsus |
~l | suonem3ay | Jo sjqedeo st wialsAs Suneayy sy yey moys 01 [eaordde 1oy uonesIESIO PASLIOYINE UE JO T0J0RIT S} 0) panuqns 't
SJe SUOHBMI[ED PROJ 183H "39]AISS UO UM JoUI 39 0} AJ9YI[ SJeWL[d PUB IDYIEIM JO SUOHIPUOS [EULIOU Iapun
[948] ATOJOBJSTIES B IR UONEPOWIUIONOE Ma1d wl amjeradus) o) Sutureurew jo sjqedes s1 wasds Sunesy ay,
vy | B8 | 8 o "P3[NOJ JOU ST ITR JY] IR} 2INSUD 0] USE) DB SAINSLIUW ‘9408 € Aq papiaoid st Funesy gorgm w diys Aue uy | 14¢
== suonenfoy "PA1N0J 10U S§ JI. Y3 Jey) paysyes sk )l pue papJend pue paj[eIsul Ajdodold st pue oZis | _.
JUSIIIYNS JO ST SA0JS SY] JBY} SINSUS 0] USHE] DL SAINSEIUI ‘0A0S € Aq papraoid st Suneay yoiym uy diys Aue up | 7 ¢
5] ] (€) s "BaIe UOTIEPOUIWCIdE MDID AUB UT UIEd)s Jo sueswr Aq 1ou st sdiys T mau Jo Suneay | 1°¢'¢
| 5 suonengoy “papIen3 pue pa[Teisul Ajzadosd s1 pue ozis |
A JUSIOYNS JO ST JA0IS I} JBY} AINSUS O] UONE) DL SAINSEIW ‘0A03s ® Aq papraoid s1 Funeay yorym wr diys Aue uy | £¢
0|l = (@38 "38n 5)1 9AINbaI SUCHIPUOD USYM puE | .
suogenday | pIeoq uo Suryiom Jo FUIAIL SI Mol oY) Usym saurn [[e Je uonesado uf st ‘sjqesnoeld uoym ‘wajsAs Suneay oyJ, et
0| = (s JI0D UBIsIad Ay 10 $91dox) 3y} Ul sadekoa | |
suone[nday | ul A[aalsnioxe pafeBus sdiys ur 3deoxe papiaoid sI uonepournosde malo oyl Sunesy Jo wsAs apenbape uy re
walsds 3uneay | €
X | [ WL "uolRIqIA 0 3SIOU JAISF0X3 9onpo1d j10u aie surssis Suiwoptpuos-ny | 167
N0l x suone[ngay "3BT pue JIUIeaM JO SUORIPUCD [[& UI JUSWRAOUL JIB JO ADUIIOIINS B 2INSUD 0} PUE UOWIpUoD |
- A10108y5178S © UL 1JE ST} UIRIUIEW 0 S@ 05 P3[0NU00 ate sdiys H T mau e ut papraoid swaysks Furuonrpuod-mry | ¥ €
n 57 C) "2IMD3I 0§ SUONIPUOS USM PUlE PIEO( U0 SURYIOM IO SUIAI] ST M3I3 A} UDUA SOWI] (|8 J€ S[qE[IEAE |
ral suopendoy | s1 ‘ojqesnoeld uoym ‘(g) pue (y) {£) sydesdered £q paxinbal uopeyuaa sy 0y spie o jo uonerado 2y 10§ Jamog | ¥ ¢
_ *SWIOQT ATAUTYIRU
O XK mccﬁ_w_:nmum pesifenuas pue suwiool otper ajeredss ‘swool Suidoals e ul Fumonipuos-te Mim peddinba are ‘sersydstway | €'z
‘ WRUIN0S 10 WISYMOU 9y} Jo SIdjem plod oY) ur pakojduwrs Ajpewrou sdigs 1of ideoxs ‘sdiys DTN msu [V
Nl K L "SUEJ 0L1}03]3 10 UONR[NUSA JO SUBIUIN [EDTUBYIIW oo (iim paddinbe ate soidon) o) apisino pagedua | _
suoneinfoy | sdigs ‘sosoqdsTuisy WIAYINOS 10 WISURIOU S Jo SIdjem Plod oy wr pakojdwa Afeurou sdiys ssotp oy deoxg | ¢C
VN
Jreway ...m.m.M ON | SAA ‘bay P339 3q 0) surd}

(A[uo uopEpOW N0V ) S[assdA ueatodesulg 10) uonIadsuy/AdA1ng 10§ ISIP[IIY)) [RUOIPPY



kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


arqearddy joN suesw ] ’ uonduexy sueswr g, .
UOHEBWIN[Y SUBAW ., |
asuseatnbg [enueisqng sueall  qg,, I

(d98) 3-woY-JIHS-MHI-D'TIN
MNSsepD

UNCONTROLLED DOCUMENT

O K mzwﬂ_wiﬁmwm Tetistew paaoidde Jo ssaryeut e yim pue ssexrewr Suwds e 1o wonoq Suiids e yum pany st qpIaq yoeq | 65
0| X (81)°01 “UIUWLISA O} SS3008 OAIT P[NOM YOTUM | _.
suopenizy | suoneroprad jnoyim pue paress Ajeejdurod a1e £oy) ‘syuaq Jo UOONIISUGD oY) JO] Pasn A8 SaWely rengng J| §s
K| O Lo o1 "UNIISA INOGIRY 0] 10 SPOLI0D 0} A[2Y1] JOU SI 11aq € 10 ‘Aue J1 ‘DIBO(-39] O} PUE Jomawesf oL | I'L'S
01 K suoe[nday “oows pue pIey ‘ferelewt paaoidde Jo s11uoq € Jo AUE JI ‘pI0Q-93] oY) PUR IOMOWEY SY, | £°C
_ "sureaq peaypoap | .
VN | B | 83 EA%H_N_:_W _um Y3 JO 3pIs JomO[ 31 PUE UIIaq JOMO[ 91f} JO WoN0q oY) uadmizq Aempru Afarewnxcidde pooerd st quag saddn o), 19's
VN | 5| & : "I00JJ 21} BA0QE WD (¢ UL $S3] J0U I 13N S[qNOP © Ul [)Iaq 1amo] oyl | §°¢
_ quaq | .
O X m:mﬂ_.w_:ow _3_ B 3A0QE pajenyis si J3I[apis e a1oym 1o1) 2[3us e AJuo s1 auay ‘opis s,diys ayy Suoje pased syuiaq jo ased o) Uf Irss
KO : "Z UBY 2I0UI JO S121) ul paguelie j0U oTe syuayg | §°
K| O mawﬂﬁw_:omwm JSYIOUE JOAG ATUO PIUTEIQO 3¢ URD YHq SUO 0] $S3008 TRt Kem B yons u1 apis £q op1s paoerd 10U 21 squiag | v'¢
0| = {11) o1 "U935 9Q A[JUSIUSALIOD UED 11 aJay/M Wo0l ot ut aoe|d 3Wos | _
suoneinday | ul payeur £[qi8e] pue A[qiiapur s1 woor Sutdsafs Aur U1 pajepountoosse aq o0} suosiad JO J9QUINY UINIITXEW ML s
m.mwv_mww.._%hm " ey} 210U 35EI OU U] pue ‘sfqissod 1aaateym woos 1od suosiad ¢ 1o 7 -- sBumer 1a30 p
J
m.mov_mm_vq.%wz iT UeLy) 9I0W 28D OU UY pue ‘wool 1ad suosied 7 1o Juo -- s19010 Apad 2
mmwv_wm_v_%hm {Z uey) s10W 3582 OU UI puE ‘9]qIssod Isasaym woos 1ad vosiad auo ~ s19011J0 19130 q
(®)(6) 01 ‘wool 1ad uosiad auo -- S1GIeIedo 10 SIS01J0
mﬁm_uw::m@m OIpEI I01USS PUE ysjem e Jo 9seyd ul swopyo Jssmsus pue FuneSiaeu ‘uouniedap v Jo adreyd ur sieoygo ¢
6) 01 "euIxeur utmorjor | .
vN | B3| 8 suone[noy | oY) pa2axa jou seop swool Fuidssys Adnaso o) pamoie suosiad Jo Jequinu sy ‘sdiys JoSusssed jo ases sy uy | ¢°
0| & (8) 01 JnawIedap yo9es J0] SWooI 1o | .
suoneinday | woor deredss e apracid o3 swoox Sudaa(s 1o JOGUINU JUSIOYINS € S8 IOY ‘SUOY (O] Ue 889 o sdiys ug 1dooxg s
surooa surdaalg |
O XK su oﬁw?ﬂo& “YHaq yoes Jo peay oY) I8 paffelsut s1 dwre] Surpear ouosfe ue ‘swoor Suidas(s uy | +'p
O | X mcomww_:wom "Wo0s a7} JO sjuedndso oy} 0] IJOUIQ WNWIKEW o) SAIF 03 se pasodsip os st Sunygy ey | ¢
(%6 ‘28N AousFiaurs
O K suonesisy Joj stjeredde Funyy 10 sdure pajonnsuos Apradord Aq popraoad are Sunydy| (euonippe ‘Sunydy 105 AoOWRLR | Ty
. Jo saoinos juapuadapur 7 10U o8 313U} JI UOHEPOWINIOdE MaI0 d1f) it papraold ore sjydy omoas ‘sduys e up
VN
Iy ..M— 'V | ON | SAA ‘boy PIY29YI 2q 0) SUId)]
qS

(ATUO UONEPOWW0IIY ) S[AsSIA uratodeulg 10) uonIdAdsu]/AdAING 10 ISIP[INY)) [EUCHIPPY

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


aqeorddy JoN sueow v,  uonduoxg suesw g, |
UOHEWR)|Y SUESW . V/,,
asudfeAinby [ehueisqng sueaw g8, N

(dDS) -W03dV-dTHS-MHI-D TN V_ZMuﬂ_U

Section 8

UNCONTROLLED DOCUMENT

- @71 n . "SaMI[1IR] [RUO0IIEAIXAI JAIF 0) paddinba
O R | e oneingoy | PUE pausiuny pauueld are sope| iy ‘swioos ssow oy woy Ajeyeredss paptaoid jou st suy aeyp sSuner |
‘ J0J pue §190170 J0J papiaoad si ‘pagsiuiny Asjeudordde pue pojenjis A[JUSIUAAUOD ‘UOKHEPOWWIC0TR UONEAIINY
Woo01 ONRIIINY | L
| 24 m:ﬁmwwhmum "paueapo AQises 8ulaq Jo sjqedes pue syoels oYM ‘[erretew Sunsissi-durep Jo a1t sypes pue sajqe) Jo sdoj L | 59
[CYNT! "PAPIAQId 318 S[ISUMN TUIYSEM JO] SOTIIIOE,
O | X | swonemnaoy | mdosd pue S[ISUSIN SSaW 10§ SI0)00] djenbope ‘SWOOI SSAW O} S[QISSIOOE 10U AL mumbﬁmsu_am:«..wa w.u.%.: E,N Vo
_H_ 7] € 11 "QUIT} SUO AUR JB UL 250 0] | .
al Mcwﬁ_ﬁw_m@m A1e[ suosiad Jo Jaquinu a1y JoJ justogyns ‘adA] pasosdde e Jo sjess pue sajqe) i paddmbs are swool SS3A €9
adel 11
O M| a onedoy “S2NT19E] JAJeM [00D )
{aXgo) 11
0| K suone[ndoy pue ‘saferaAaq 10y 10§ sanijior) q
0| ® memm._mmw_m% . : f3UII} QU0 AUE J& WOOJ SSaul o .
A 4! V_ | 9sn 03 A1) suosiad Jo Jsquinu sy 10§ A110eded JUSIDIINS JO pUE UOYEDO] 2]qISSe0dE UR Je paded Jojerafigal
w:ﬂmuw_:_mwm - ynm paddinbs st digs H T mau € ur wWoos ssew yoeq | z'9
VO I -Ayoedes Suness
N .
X O suonejnday | pauuerd 213 Jo uosiad 1ad wr g1 uey ssa] jou axe ‘duys JoFusssed € uem JoUJ0 ‘WOoOT SSOW yora Jo BaIE .Hoom.oa 1 9
00X SSAA[ | 9
0| zy ot , "$00Y Je00 JO | .
Pal EM.:«.__._mum ToquInu JUSIOLYNS B PUE JorI J00q B ‘sayisinbas 19[10) JOJ SJOUIqes [[ewus IONMW B Yjim pany ale swoor Swidsayg | ST
| (X EMWEWwM *SIYF1[-9PIS Sy J0J SUIELND [ paniy ore swoos Furdasg | p1°¢
O 1A mcmw@ :omwm "9p01I09 J0 diem 0] S[qeI] 10U [RLISTEW PJIBY ‘YIOOWS JO SI Mg oy | €1°S
_ TELEO | e
O X mcnom:mw_:w wx JO StUNOA WINWIUIW B SABY J2Y20] SSPO[o S "sueaut Fuoo] © pue J[oUs € Y PNy 918 SIays0] mo:mo_o oy, rers
KO : U £61°0 JO ©aIe UOHIIS-S5010 B JO pur JYSIaY Ul W 76" UBY) SS] JOU 28 SIONI0] SAYIOP oYL | ZI'S
%] (12) 01 'sanli108f Areues 2yealid 0) payoene a1e ‘ajqeonserd se Jey se ‘swioos Surdso ik
suonenday pay [qeal ] g | 'S
0| = (1Zy o1 “SRaUIpy -
suope[nday | el[Ioey 0) pue sjuednodo Y Iof HOJWOO A[qRUosEaT aInsus o) st paddmba pue pauuerd os ae swoor Sudaa)g s
vN | B | 8 (07) o1 ) "Yureq Jaddn a3 jo wopoq SuLids oyl qleanaq pany o1
suone[n3ay | are [ensyett pasordde 1ayjo 1o seaumd ‘poom JO wonoq Joord-jsnp B ‘“oyjour 1940 pose(d sI [LIOq SUO UIYM
KO Em.mzw_sw_um YA JOF PIST JOU S1 UNILIFA INOQIRY 0] A[I[ [BLISIEW JOLPO 10 MBIS JO Suigms | 1°6°S
¥N
Faeway a4V | ON | SEX ‘bay PaY221d 2q 03 ST
as

(AJuO UOHEPOWI0II) S[assdA udIodeurg JoJ uonIddsul/AdA1Ing 10§ JSIP[IIY)) [BUOHIPPY



kerry.everett
Typewritten Text
Section 8

kerry.everett
Uncontrolled Document


siqeonddy joN suesw YN , uondwoxg sueswr g, |
UonEWR][Y suBaW Y, |
sousjeAInby [enuEISqNg suvaw <., '

(dDS) 3-wonDY-JIHS-MHI-D TN V_ZMuﬂ_U

UNCONTROLLED DOCUMENT

O T o1) €1 "Buriea[s a1el|ioe] o} pue UoONONISqo | .
X | suonengoy JO JSU oy SSIWIUIUI O} $B PIJONISUCO 0S aIe pue suolsuduip aienbope jo are sadid aysem pue sadid qrog 78
[ 5 (6) €1 ‘3]ge][0JI0d Ajjuapuadapul pue S3UIT [[e I8 J[QB[IBAE I91em JO Usniy ajdize ue g
~f | suopen3sy | yum paplaord ofe puE uonesiue3Io pasLIOINe Ue 1o 10j0ali( A Aq paroidde woned e Jo oIv §1950[0 Jolem [y
O K m:%mw __mmuy_ ‘uonepouriosoe ay) jo Led 107410 Lue o Apuspuadopul ‘mre uado a1} 01 HOUE[IUDA SARY S}OSO[D DM IV | 8
e "apO1109 10 S¥e] Soeld oy a[qer] | .
0| X suone[n3ay | JOU 30BLINS YOOWS B YNm Jeuelew pasoxdde jo pojonnsuoo pue ozis sjenbape jo a1 syjeq qmy pue suiseq ysep | &8
‘(e) yderdeied-qns 03 109[qns “ssa] oY ST J9ASYDIM ‘23 EHApUN O] pa13adxa
(o) g)™ st diys ayy o8efoa 3se8uo] o 10402 01 JuvrdNs Jo Apddns ,sAep /7 1s85] Je 0} paonpsalr aq Aew Mol
O | & mnosw_:mmum oy 10] papiaoxd aq 0} Atoedeo 1atem oy ‘papiaoid s1 ‘Aep Jod uew 1ad Iojem S[qENULIP JO SOIN] 08| ISeS[ IR (1) | ©
‘ 10 *Aep Jod ueur Jod 19yes FupjuLIp JO SN 9€ 15E9] 18 pue ABp Iod wews 1od JOTEM USAl) JO saX] b1 1SE0[ 18 (1)
-- Suponpoud yo siqedes juejd Sunerodeaa Jo Julf[ustp e 11
0 X (@9) €1 ‘skep O¢ Jo q
suonenday | WNWIXEW € Y4 ayeuapun o) pajoadxe st diys aip aFe4oa 1safuo] oy 10A00 0] JUSIOIINS a1k sKep Jo Iaqumnu ay
‘Anenb o[qexunIp Jo osfe s1 {1) ydeifered-qas Jopun papiaoxd
©)9) €1 Ioyesm ysaxy oyi J1 Aep Jod uew 1ad sam (g 1583 1€ 9piaoxd o Jusroyns Ayoedes Jo Jatem s[qexuup(n) (0)
] %] 10 ‘Aep 1od uewr 1od somiy g1 15E9] jE opraonid 01 JUAIIENS v
- suonen3ay : - :
: Aqrvedes yo sepem Bunjuiip pue Aep 1od wewr 1ad san| 7/ 1se3] 38 op1acad o) Juaroiyns Ajoeded Jo jeM ysay (1)
-- Yim papraold 1 maIo a1
mﬁmww :m_mum -~ §99¢]d ySem [BUNWWIOD [[¥ UI 2]qu[IeAR SI Jojesm SUIESY JO SUEDUI JO I9jem USAI] 10 PUE JOJEA USaJ] PIo)) | 78
(DN "Pap1aosd ST 035101 Juddelpe 10
vN | B | O suone[n3ay | Jeau sani|ioey Atejiues ‘uonisod paje[os] U Ul PSIEPOWLIoIok dIe siojerado 1o $1901J0 orpei o) aaym sdiys ur P
(XD €1
O X suone[nday ‘9 -- 5IOW 10 $U0} JOQ* ¢ Jo sdiys ur °
aXz) £1
VN | 8 | 8 m.Mcv_me=mum i -- SU0} (00°E UL 559 INQ ‘2J0W JO §U0) (108 Jo sdiys m 9
e)@) ¢l
VN | &3 | B8 E.M:w_amum ¢ -- 8U0) ()8 Ueyl §59] Jo sdIys u1 ¢
€l .
suonenday :papraoid axe §3950[5 197em Sjeredas Jo Jequinu wnWIUIW FUIMO[[O] YL I
yuouaBue.Lie A1ejues | g
0 57 sy 71 “JUNOUTE S[qRUOSED] bl
1 | suonenday | e Jo si a3) a1 ‘() ydesdesed ul 0) palIgfal SAUILOE} JO SUOHEOIUNUIUIO) JY) JO 25h o1 10§ pafieyd st 23] Aue Jy
¥) z1 ‘S[qe[EAT aIouM |
O X suone[nday | ‘s3[)i]I10%) JOUIU] PUR [IPWS puk SuonEsNIIWOd suoyds[e) aroys o) diys o} ssoooe opiaoid sdiys YT meu [V
(97l "sawes ‘arqeonoend a1oym “pue BunlIm ‘FUIPESI 10] SSN)I[IOR] pUe S[RLIEUI -
0| X suonjenday | Jurpeal UM JSBI-00Q ‘UOISIAS[O) B TNIm paysTuIny aie sdiys DT Mau [[e U0 UCUEPOUIIOII? [EUOHESIDaY
¥N
AAeway 1V | ON | sgax ‘bay P332 2q 03} stI)T
‘as

(A0 HOH)EPOUINI0IIY ) S[asSIA uedIode3urg JoJ wondadsuy/A3A1ng 10 ISIP[IAY)) [BUONIPPY

Section 8



kerry.everett
Typewritten Text
Section 8

kerry.everett
Uncontrolled Document


a|qeoyddy 10N sueour (YN |, uonduiaxy sueaw 3, |
UONBUINY SUBAUI Y, |
aous[eainby [enueisqng suesw  gS,, I

(dD8) 2-wo22V-aIHS-MHI-DTIN V_Zunﬂ_u

UNCONTROLLED DOCUMENT

- (1} s1 "Sw0os Fuidas[s 2ty “0) JURIULAUOD | |
0O K suoye|n3sy | Ing ‘apisino popraoid are supys [ro jo SuiSuey sy 10 UOHEPOWNIOIE PAIE[MuUaA A[atenbape pue Apuaniygng rot
JuIWMISURLIE YO | 01
0| = L) ¥1 "I0100p & ALTB3 e
~ | suonenday | jou soop yorym digs AI9AS Ul PILLIEO S SUOONJISUT S[qEPURISISPUN AJIPESI IIM 150yDd aurarpeur pasoxdde uy | € ©
"T2AOUS
(5¥ ¥1 10 Qn} SUO pUE UISEq] [SEM dUO ‘19[10} U0 JO WNUIUNU € 3SLIdWOd UOHEPOWIUINdd 12500 10jem ‘sdiys JT msu | _.
O X suonen3sy [ Jo ased 9T UT pue oja1ey) Apwixoid 35010 UT JO UOHEPOWIWIOISE o1y JO Wed se 1o ‘UonEpowwonoe [E)dsoy t6
ay3 jo sjuednaso 3y JO 3N dAISN[IX3 1) 10 paplaoxd are sdrys [[e ur uonepowmiodse sdrys [[e Ul 19S0[d IEA
) v1 "(0S 3A0QE JOIA] UCHOLL) 10 SIDqUISW M3Id 7| [BUOLIPPE AIDAD | .
0| X suone(ndoy | J0J YHaq SUO PUR MaI0 Y JO SISQUISW ()§ JO UONJEL JO (S A1eAs 10] yuaqg suo gy papiaoid ase siendsoy | |6
reydsoq ( 6
1) €1 "Safj0[o SUISURL] J0J STUINI JSYIO0 JO S3UI[ 1M paddinbs puE pajest] pue paje|lIudA A[o1enbape | .
| X suonenday | ‘SWI00J SSaWr pue swool Suidoajs utoy syesedoes jusunreduos  ut papracid aJe seyio]> Surkip 1of sanIoR] I, 68
= | @ e VEl .. bs Aue 10 sp1eoq 9 5
| K suonensay . SanI1oey Juseanbs Aue 10 spreoq Suruolr pue suor
O | & M“Mmu.__w mM. mm_ pue ‘stoox Jurdip palejyusaa pue pajesty L[ajenbape 1o ssugoewr Suiip q
® @D Vel ‘
O X suonedey ‘sauIyoRUr FursEm e
%%K:MMW — SpNJdUI $3Y10[0 Furysem Joj sepifioey ot ‘sdiys T mau e uf | 88
O K mm.wwm_w mmuw_ ‘Koeand omsuo 0) pausaIds APUSIDLYNS St 11 “Jusunredwion € Uf J9S0[D 181em SUO ULY) QIOUI ST oIl 210YM | 9
‘suosiad {7 UBL) SI0WS JOU JO [10] B SUIARY SOOI Sutdas[s 7
- (P11 €1 | usemiaq juswreduron e Ul Pajeao] st 185010 Jojem € asaym A[dde jou s1 jusurasmbar iy yey 1daoxs “ssasow Joyio
0| X suone|n3ay | OU S 1Y) YIIYM O} $1950[3 131em pue swoos Furdoats ueamiaq afessed e woiy 10 swoos Furdasys aty woly s§300E P
1031p oM SWoot Yysem pue swoot Suides[s ‘woy ojeredas jng ‘o) JUUAATOI PIIETIIS SIv SIOSO[D IAjBMm
2 < ‘
O | K mﬁawmuﬁwwww_ ‘paje[luaA pue pajeay ‘PRI AQUSISLINS 2Te UOTRPOWWIAd0R ) | 2
0| X @y €1 AP 9
suoheindsy | ol JO [9AJ] Yl SA0GE WD ¢7 I88a[ Ju 0} dn jyBroiem ore pue fensjew pasoidde 19130 10 (9915 JO oTE SpeEAYN[Ng
e 3 ¢ €
O 5] wﬁnwwﬁw mw_m spauterp Ajiadord are pue ‘dwep o} snolaradurl pue pourspd A[1ses ‘enareur ajqeinp pasoidde o oe swoo) | e
Em..ﬂs_wﬁsmwwd :sjuawarnbor urmor(og sy i Adwos uosiod SUO LY SIOUN JO 95N Y 10§ PIPUIIUT UOHRPOUNUI0odE Alenues | £'8
VN
yreway AV | ON | STA ‘bay PIIYI 3q 0) swAY]
‘s

(A[UO UOnEPOWMI0IIY ) S[355A urd10de3ulS J0) uondadsuy/AdAIng 0¥ ISIP[IAY)) [EUONIPPY

Section 8


kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


3jqeatiddy 10N sueatt YN , uonduroxy sueswt g, |
UoHEWI[Y suedW ., |
sous[eamby [enueisgng susaw g8, I

(dD8) 2-wodV-JIHS-MHD-DTIN
MINSsep

UNCONTROLLED DOCUMENT

<<d[(110] 3q JON>>>
Jojesm ysaly Futuunt p[od pue jouf FutARy suiseq ysem s payy  (p)

(€F PUE 304 IO SI2MOTS JO sqn) A papy (o)
O X suonensoy *SI20] SAYIO[D [enplAIpUL Yy panyy  (q) | T°0I

‘ ‘11 0 889008 A5B3 PNIM Inq aoeds Lrsunyoew oy apisino pajeno]  (e)

- oq pynoys Loy “diys

DT M3u & uo popiaoid ore soylopo Jey) 33ueyd o} [suuosiad jusuryedap suldus Jof sanIoe] syeredas aiaym
VN

A eway AV | ON | SHA bay PNIYD 2q 0) SWA)]

as

(A[U0 TONEPOWI0IIY ) S[3s53A UaIode3ulg A0y uonIddSUJ/A2AING 10 ISIP[IANY)) [BUOLIPPY

Section 8



kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 8


slqednddy joN sueaw (yN ,  uondwoxg sueaw g, |
uonEWwIs[y suBaW .y, |
aous[eamby [enuesqng sussw g8, |

(dDS) - weNV-JIHS-MHI-ITIN V—ZHnM_U

UNCONTROLLED DOCUMENT

[(y) s suonemaay]

"9INpaYog Sy} UI IN0 198 7 WO Ul o4 [[eys diys HTN moue 01 (q)

PUE 2[NPaYoS 2 UL N0 3OS | W04 ut 9q [reys diys DT mauejousteq diyse oy ()
— (¢) ydeiBered Jopun panss] 91E01J11190 UOTIEPOUIIIONIL MAID DU I,

[(£) s swonem3ay]
"UONEBSITEZIO PASLIOUINE UL 10 J032I1(] S £q SIEIIILIO UCTIEPOUIIIOIIE MAII € (LM PANSST 94 [[BYS Suone[nSey asoy) (i satfdwios yorym diys e “(7) ydesdered sopun Loams e 1oy

[() s suonem3ay]
"suone[NESY asay yo suoisiaoid oy Yara A[dwoo 10U S0P UOHIEPOUIIOOE M3ID ST JBY) FASIIq O] TOSEIT SBY 1030a1I(] o ()
10 1pajonnsuodal 1o pasafe A[[enueISqns uaaq Sl UOHEpPouruodde mad sjt (q)
‘pardisiGarstu ()

-- USYM UO0ISE00 A13A3 UQ pafoalns aq [jeys digs v

[(1)”s suonem3ay]
“uonesiuesIo pasuoyine ue 10 sdiys Jo J0A9AINS € Aq N0 PeLUED 24 [[BYS ‘SUONBINESY 25y JO suotstaoid 1) JO JUAWIdI0JUD au spredar se auy os ‘sdiys yo Aoams a7,

9)BIJIIS]) UOEPOWIIONIY ML) ¢
"pa1oatoad 3q i dIYS 1BY) UO SISqQUISUT M3ID JO A19JES pue yieay ayp(q)
pue -diys ety Jo 10edsa1 uy sjqeUOsESIUN 10 S[qeonoerdwy 19yNs s uoisiold Jey yum souerduoo(e)
— YU payses S1 a1 J131J S)ULY) SY Se SUORIPUOD Yons 01 193[qns Jo A[[euonipuooun 197)1e suonen3ay a5y Jo uoisiaoxd Aue woy diys Aue jdwoxa Aew 10305IT 9L ()
"SU0) (0OT Ueys ss3 o drgs TN M3U ¢ 03 Ajdde j0u [Teys (Hs) pue (F5) (as) (s) ‘(VS)0T uonemsar ur seale 0oy Wn U 10] syjudwrannbar 2y,  (g)
"SU0} (0 Ut $59] 30 S TN #52U e 0 A1dde 10u [1eys (z1) pue (gp)e] pue (), suonemSsy  (7)
pue { TS TN A3T € uey) 19130 ‘sa8ekoa Jun] [e10ads uo pagesus Ajoarsn[oxs ‘diys e(a)
Jo {dIgs DTN &34 e st ey ) e ueyy Jayio 8n e(al)
‘synsand reprunts o Sungsy uwr padedus diys e(in)
AME TN A0 € uey) 1ayi0 ‘souifus Lxerjxne Juiaey ing Jres £4q pafjedosd Ajuewd diys e(i)
OIS TN M5 & Uey) JoY10 SUo) 00S uBy) ssaf jo diys e(l)
— 01 A]dde jou [[eys(o)
*L661 J2qUIada(] IST 1aye JO U0 29e]d SaYE) UOHNISUOO] JO UONEIAN[E YINS PUE PAJONISUCORT IO PIIdYE A[enueisqns st diys yons U GOHEPOIKICOIE MaId ay (1)
Io 's3sanboi os diys oy Jo Iaumo ayy (1)
-- ssajun ‘(2) ydeidered-qns 01 30slqns ‘drys Sunsixa Lue o) A[dde jou [jeys  (q)
{(0) ydesdered-gns o) 322(qns ‘FAGS mau (e 03 A(dde [eys  (v)
- suope[nday ssay) ‘papracid Lyssardxa aSIMIALIO SN (1)
[¢ suonem3ay]

uordwaxs pue uonesrddy T

aoN

(A[HO UONEPOI0IIY) S[9sSIA uBdIodeIuIg 10] U0NIIASU[/AIAINE J0] ISIPISY)) [BUONIPPY

Section 8


kerry.everett
Typewritten Text
Section 8

kerry.everett
Uncontrolled Document


01
a[qeanddy JoN suesur N " vondwaxy sueawr 7, .
UONEWIRY SUBIM Y, |
aous[eAlnby [enueIsqng suesw g§,, |

(d98) 2-w0y-JIHS-MHO-DTIN V_ZMHM_U

[(9) 01 suonem3ay]
"PAPNIIXS 2q [[eYS SInjIuIn} SUI|[eISUI JO] PASN 9 JOUUED PUE JUSWSAOU J91) JOJ d[qe[eAr souds ai 0] A[2AT)I2]]2 PPE 10U Op YoIym saoeds
ydeys Aprein3aL 10 [[BWS BAIE J0O[J 3U} JO JUSWIRIMSESW Y] Ul PAPNOUI 24 [[EYS SJEIS PUE SISMEIP JO 5)S3YD ‘SIaY00] pue syyaq Aq paidnooao aoeds a1 ut ‘wiooy Sudes)g o1 Surpreday

[(9) s suopen3ay]
"3[NpaYdg oy UI 1IN0 195 WO UT oq [[eys diys TN asue o) (q)
PUE 13[NPIYIS ST Ul INO I38 ¢ unog ur aq [[eys diys DI meu e rou siyeyl digse oy (2)
~ (¢) ydeiSered 10pun ponssI TONRPOWIUIOIE MaID IO] IS uondwaxs sy ],
(‘uauitianos) a40dp3uis Aq panssi UONDPOWOIID MaL)) 40f dI0Nfi1ia]) UONGWSXT PUD [ 14D DTN U1 PaIDIS 2q PINOYS SAj§DHUi
ndudXy YAy Y1 0 uonduaxa 10f )ddp 01 42umodiys ay; aSIAPD PINOYS 40434NS ‘Sa10uU1 1ONdWIXD 241 242Y] f] “BIDIIIIE0 UONAWIXD PNSST JOU PIROYS YNSSD]) 1Y) 230U I5VA}J)

1(5) s suonem3ay])
‘uonesiuegIo pazLIOYIne
e J0 1030an(J o) Aq pansst aq Jjeys diys 31 Jo 102dsa1 UT UONEPOWIIOIIE MDID 10] MBIy uonduraxs ue ‘¢ uone[nSas opun suonenIay 25y Jo Aue woxy pajdinexs st digs & uayp

UNCONTROLLED DOCUMENT

(A[uo uopEpowUIoddV ) spssaa uvarodedulg 10j uopdadsup/AaAIng J0J ISIPIIYD) [BUOHIPPY

Section 8


kerry.everett
Typewritten Text
Section 8

kerry.everett
Uncontrolled Document


UNCONTROLLED DOCUMENT

TILAL T, OMAL L1 T, LINVIIN\JINIVE INIT AN ML o1 S .
ect : 15.0

MANAGEMENT SYSTEM

Page : 10f1

15.0. CATERING DEPARTMENT Date :  08/Aug/2014
Rev : 5.0

FLEET PROCEDURES MANUAL Appr - TK

CATERING DEPARTMENT - GENERAL

1. SCOPE
This procedure defines the guidelines on maintain the Galley and accommodation.

2, CODE
MLC 2006

3. CONTENTS
This chapter is divided into two sub-chapters, namely:
a. 15.1 Accommodation and Recreational Spaces
b. 15.2 Catering and Victualing

4. RESPONSIBILITY AND AUTHORITY
The Master has responsibility to ensure Officers and Crew are accommodated and fed in a safe,
clean and dignified way while aboard the vessel. This requirement is controlled by the MLC 2006
(as amended). He will conduct weekly rounds of the accommodation, galley, food stores, fridges,
common areas, and check the Fresh water system and storage. He will be accompanied by at
least one other officer.

The findings will be entered into the ships log book, along with the following information:
a. Date and Time of rounds

b. Names of accompanying Officers

C. Findings Accommodation

5. CATERING STAFF ONBOARD
The Catering Department onboard consists of the following personnel with different
responsibilities:
a. Cook
b.  Steward and/or Messman

6. COOK AND CATERING STAFF QUALIFICATIONS
A cook shall only be appointed to a vessel once he has complied with the following requirements:

a. He/She is in possession of a valid qualifications acceptable to Flag State to perform the
duty of Cook aboard the vessel. This will be in the form of a Qualification as a Cook, issued
by a country that has ratified the MLC 2006.

b. He/She has an understanding of food hygiene and food handling, as well as the storage of
food.

C. He/She understands the need for good personal hygiene when handling food.
d. He/She is capable of instructing subordinates in (b) and (c) above.

Any person who is appointed assist with the handling, preparation or storage of food must have
proof of being instructed, or having attended a relevant course.
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10.MEDICAL LOCKER

10.1. The medical locker is to be checked annually by a chemist and restocked as per Flag State
requirements.

10.2. Medicines should be organised alphabetically, by generic name or in their constituent groups
using letters, or using their IMGS number and storing them in numerical order.

10.3. A full inventory list of medicines carried must be available detailing their position of storage
and date of expiry

10.4. Controlled drugs must be stored in a secure locker and the key kept in the possession of the
Master.

11.FIRST AID KITS

11.1. First aid kits should be available as follows:

. Medical locker, ready for swift transfer to the site of an accident.
o Bridge

o Cargo control room/ship’s office

o Engine room

o Galley

11.2. The first aid kit, as a minimum, should contain the following:

o Individually wrapped wound plasters

o Medium and large sterile dressings/compression pads

o Bandages, including tri-angular bandage

o Cotton wool, surgical tape, safety pins, alcohol wipes, eye pads, scissors.

12.PROVISIONS AND WATER
12.1. The Master must ensure that provisions and water are provided which:

o Are suitable in respect of quantity, nutritive value, quality and variety having regard to
the size and Nationality of the crew and the character and nature of the voyage.

o Do not contain anything which is likely to cause sickness or injury to health or which
renders any provision or water unpalatable.

o Are otherwise fit for consumption.

See Fleet Operating Manual, Section 15 for further information
13.CREW ACCOMMODATION

The crew accommodation is to be maintained in a clean and habitable condition with all equipment
and installations maintained in good working order.
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The Master accompanied by at least one other crewmember (of any rank) must inspect every part
of the crew accommodation at least every 7 days. A record is to be made in the OLB.

Crewmembers are expected to keep their quarters clean and tidy.
See Fleet Operating Manual Section 15 for further information.

14.GOOD HOUSEKEEPING

Refer to chapter on Safety induction (Good housekeeping) of Code of Safe Working Practices for
Merchant Seamen (CSWP). See Fleet Operating Manual Section 15 for further information.

15.HEALTH AND HYGIENE

Refer to chapter “Food preparation and handling in catering department” of CSWP. See Fleet
Operating Manual Section 15 for further information.

16.WORKING IN HOT CLIMATES
Refer to chapter “Living on board” of CSWP publication.
17.FOOD PREPARATION AND HANDLING
Refer to chapter “Food preparation and handling in catering department” of CSWP publication.
High standards of hygiene and cleanliness of the galley, pantry and messrooms are important and
must always be maintained. A disposable paper towel and a bacterial soap from a dispenser must
be available in the galley for the Cook to use when washing hands. See Fleet Operating Manual
Section 15 for further information.
18.SUBSTANCES HAZARDOUS TO HEALTH
Refer to chapter “Hazardous substances and mixtures” of CSWP publication.
19.HEALTH HAZARDS OF CHEMICALS
19.1. TOXICITY
Toxic means the same as poison. Toxicity may be described as the ability of a substance,
when inhaled, ingested, or absorbed by the skin, to cause damage to living tissue,
impairment of the central nervous system, severe illness or, in extreme case, death.
Prevention of exposure is achieved through a combination of cargo containment that

prevents toxic fumes or liquid from contaminating the workplace, and the use of Personal
Protective Gear.
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ACCOMMODATION AND RECREATIONAL SPACES

1. ACCOMMODATION

1.1

Officer Cabins

Ship’s Officers are expected to keep their cabins in a tidy condition. Crew and Officer
Cadets are responsible for maintaining the cleanliness of their own cabins. The Steward will
only clean Officer Cabins.

A guidance document for Stewards is provided to assist with in-depth cabin cleaning and to
maintain a common structured programme of cleaning. Cabins are inspected by the Master
and Port Health (for issuing Ship Sanitation Exemption Certificates).

Cabins Occupied by Officer Wives or Family.

From time to time Officers may have family onboard. Families of Officers are responsible
for maintaining levels of good housekeeping and cleanliness in the cabins they occupy
whilst onboard. The Steward will only clean cabins occupied by Officers’ wives/families as
set out in the cleaning routines below. Cleaning will only be carried out when the cabin is
vacant. The Steward will not clean or enter a cabin when occupied by Officers’
wives/families. Some ships may wish to operate a different system and arrange cleaning to
be completed by the Officer and their wives/families and not the Steward.

Crew and Officer Cabin Cleaning

The following will be carried out:

Daily Clean
a. Clean sink and toilet bowl
b.  Vacuum clean carpet as required
C. Dust as required

d. Empty bin
e. Bunk to be made up
Weekly Clean

a. Change bunk linen and towels

b. Clean shower deck and shower bulkheads
C. Dust cabin
d.  Vacuum clean carpet, paying attention to edges and corners
e. Polish chrome
f. Polish mirrors
As Required

a.  Shampoo carpet

Launder cabin curtains and seat covers

Wash cabin bulkheads and deckheads

Bathroom scuppers to clean out

Launder/replace shower curtain

Clean port boxes

Vacuum clean down sides of furniture and underneath seat

@0 aooo

Section 8



kerry.everett
Typewritten Text
Section 8

kerry.everett
Uncontrolled Document


AL, OAFC 1Y, CINVIKUNIVIEIN T AIND WUALIT'Y Sect . 15 1
MANAGEMENT SYSTEM : :
Page : 2 of 11
15.1 ACCOMMODATION AND RECREATIONAL SPACES ggf/e : 1; S\Pr 2016
FLEET PROCEDURES MANUAL Appr : BMM

1.2

1.3

h.  cushions
Note: The Steward will stagger the Officer cabin weekly clean by undertaking one Officer
Cabin weekly clean each day.
Any damage to equipment or cabin fittings are to be reported to the Chief Engineer by the
cabin occupant as soon as possible.

Linen Locker

The linen locker is to be kept tidy and stocked neatly according to product. Towel stock
checks will be carried out every six months (end of July / end of January) by the Steward.
The towel stock check sheet will be used, and any losses from the previous stock check are
to be reported to the Master by the Steward.

Completed count sheets will be kept on file in the linen locker and available for inspection
by the Master or visiting Superintendent as required.

The linen locker is to remain locked when not in use. Agreed times and days are set in
conjunction with the Master to enable crew to obtain fresh clean weekly linen.

Damaged and old linen no longer fit for use can be offered to the technical department as
rags. The Master will be advised of what linen has been condemned by the Steward.

It is company policy that all normal shipboard laundering be carried out on board by
shipboard personnel.

An amount of US$ 200.00 per month has been allocated as laundry allowance. This is the
maximum amount per month that will be paid for this service. The payment of $200 is to be
credited directly to the wage account(s) of the person(s) carrying out the actual work and
can be allocated as follows:

If the Steward/Cook or other responsible officer receives assistance from the catering
ratings or other crew members, then the total amount of $200.00 shall be equally divided
between those doing the work.

Under no circumstances shall more than a total of $200.00 be credited in one month for the
laundry work. If there is a change of personnel performing the task during the month, then
the amount due to each shall be pro-rated for the part of the month they perform the task.
This payment is in recognition that most, if not all of the work may be performed outside
normal working hours.

Laundry work means the actual washing and ironing of the ship's normal laundry which
comprises bed linen, towels, tablecloths and other linen used on a daily basis. It does not
cover the washing of coveralls, nor does it cover the washing of private articles of clothing
for any members of the ship's complement. If an officer requests a crew member to laundry
his personal clothing, then that officer will be expected to settle with the crew member an
amount mutually agreed upon for his own account.

On smaller ships the Master may regulate the use of the ships laundry to facilitate the ships
linen.

Ship’s Laundry

There are designated washing machines and tumble dryers for certain laundry items, for
example dirty boiler suits.

The correct use of machine appropriate to soiled laundry is always to be used. The laundry
will be kept clean and tidy at all times. A daily check on the general tidiness of the laundry
will be undertaken by the person responsible. This includes a daily sweep of the deck and
cleaning of sink and sink filters. The tumble dryers are to have their filters checked each
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CATERING DEPARTMENT - GENERAL

1. SCOPE
This procedure defines the guidelines on maintain the Galley and accommodation.

2, CODE
MLC 2006

3. CONTENTS
This chapter is divided into two sub-chapters, namely:
a. 15.1 Accommodation and Recreational Spaces
b. 15.2 Catering and Victualing

4. RESPONSIBILITY AND AUTHORITY
The Master has responsibility to ensure Officers and Crew are accommodated and fed in a safe,
clean and dignified way while aboard the vessel. This requirement is controlled by the MLC 2006
(as amended). He will conduct weekly rounds of the accommodation, galley, food stores, fridges,
common areas, and check the Fresh water system and storage. He will be accompanied by at
least one other officer.

The findings will be entered into the ships log book, along with the following information:
a. Date and Time of rounds

b. Names of accompanying Officers

C. Findings Accommodation

5. CATERING STAFF ONBOARD
The Catering Department onboard consists of the following personnel with different
responsibilities:
a. Cook
b.  Steward and/or Messman

6. COOK AND CATERING STAFF QUALIFICATIONS
A cook shall only be appointed to a vessel once he has complied with the following requirements:

a. He/She is in possession of a valid qualifications acceptable to Flag State to perform the
duty of Cook aboard the vessel. This will be in the form of a Qualification as a Cook, issued
by a country that has ratified the MLC 2006.

b. He/She has an understanding of food hygiene and food handling, as well as the storage of
food.

C. He/She understands the need for good personal hygiene when handling food.
d. He/She is capable of instructing subordinates in (b) and (c) above.
Any person who is appointed assist with the handling, preparation or storage of food must have

proof of being instructed, or having attended a relevant course.
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This check will include the following;

a. Bath, Shower, Sink and Toilet are clean and have adequate supply of toilet roll, hand
soap and hand drying facilities.

b A supply of clean towels is on hand as required.

c Beds are made up with clean linen.

d. Deck is clean, check edges and corners.

e Checks are made for dusting and polishing surfaces, mirrors, bright work.

f Equipment is safely stowed.

1.9 Pantry Areas
Cupboards and drawers will hold low levels of crockery and cutlery. Pantry areas
are to be checked daily by the Steward; the daily check is to include the following;
a.  Work surfaces are clean and are to be sanitised down with a cleaning cloth.
b. Drawers and cupboard are to be checked and cleaned out once per week

with sanitiser.

C. Bins emptied
d. Dates are to be checked on all food and beverage stock to ensure it is in date.
e.  Any cold meats or cheeses are to be kept within the fridge and covered.
f. Decks will be swept and mopped clean at the end of each check.
g. Clear away any dirty cutlery and crockery and put through dish wash machine.
h. Replenish cutlery and crockery as required
i. The pantry is to be left clean and tidy
j- Cleaning gear is to be stowed in a separate cupboard.

RECREATIONAL AREA

Responsibility for the cleaning of Crew and Officer recreation rooms will be advised by the
Vessel’'s Master. Recreation rooms are to be cleaned each day at a time advised by the Master.

Daily

"0 Q0T O®P>PQ OO0 T

Table tops are cleaned and polished.

Ashtrays are emptied and chairs straightened

Books, Magazines, and DVDs stowed neatly and tidily

Glasses cleaned and rubbish disposed of

Vacuum cleaning of carpets, soft furnishings

Bins emptied, rubbish disposed of, bins cleaned inside and out.
The Bar counter cleaned down with sanitizer.

S required;

Dusting of all shelves and TV/HI-Fi equipment as required
Mirrors and pictures are to be dusted and polished as required.
Port Boxes washed down if required

Bar fridge is to be checked and cleaned out weekly.
Deckheads and bulkheads

Shampooing of soft furnishings and carpets

Any defective furniture or repairs needed are to be reported as soon as possible to the Chief
Engineer by the person responsible for cleaning. This equipment is also subject to weekly
inspection by the master.
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12.

To develop the potential of sea staff to meet the future manpower needs of the Company.

To provide opportunities for education and training in literacy and numeracy for those Employees
who wish to develop these skills to form a base for further education, training and development
with the Fleet Training Managers approval.

To encourage and fully utilise the development of training provided by the Training Academy,
while making use of appropriate external training organisations as required.

To subsidise, within budgetary constraints, expenses incurred by Employees undertaking
approved studies.

INDUSTRIAL RELATIONS

12.1 Industrial Peace

12.2

The Company shall follow a positive approach of consultation and negotiation to ensure the
maintenance of industrial peace for the mutual benefit of the Company and Employees.

Rights of Employees

The Company recognises the rights of Employees as follows:-

The right to associate or disassociate and to organise.

The right to be informed about decisions and developments which could affect them
as members of the organisation.

The right to protection from victimisation, injury or health hazard or from the denial of
any rights provided by law and/or the Company policy.

The right to communicate their feelings and aspirations freely to Management.

The right to bargain collectively.

The right to job related training.

The right to withhold labour (to strike), should accepted and legal negotiating and
dispute settlement procedures fail, provided that such action does not in any way

jeopardise the safety of any ship, personnel or property.

The right to access ship-to-shore communications. The cost thereof will be at a
reasonable amount.

12.3 RIGHTS OF MANAGEMENT
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15.0. CATERING DEPARTMENT

CATERING DEPARTMENT — GENERAL

SCOPE
This procedure defines the guidelines on maintain the Galley and accommodation.

CODE
MLC 2006

CONTENTS

This chapter is divided into two sub-chapters, namely:
a. 15.1 Accommodation and Recreational Spaces
b. 15.2 Catering and Victualing

RESPONSIBILITY AND AUTHORITY

The Master has responsibility to ensure Officers and Crew are accommodated and fed in a safe,
clean and dignified way while aboard the vessel. This requirement is controlled by the MLC 2006
(as amended). He will conduct weekly rounds of the accommodation, galley, food stores, fridges,
common areas, and check the Fresh water system and storage. He will be accompanied by at
least one other officer.

The findings will be entered into the ships log book, along with the following information:
a. Date and Time of rounds

b. Names of accompanying Officers

C. Findings Accommodation

CATERING STAFF ONBOARD

The Catering Department onboard consists of the following personnel with different
responsibilities:

a. Cook

b.  Steward and/or Messman

COOK AND CATERING STAFF QUALIFICATIONS
A cook shall only be appointed to a vessel once he has complied with the following requirements:

a. He/She is in possession of a valid qualifications acceptable to Flag State to perform the
duty of Cook aboard the vessel. This will be in the form of a Qualification as a Cook, issued
by a country that has ratified the MLC 2006.

b. He/She has an understanding of food hygiene and food handling, as well as the storage of
food.

C. He/She understands the need for good personal hygiene when handling food.
d. He/She is capable of instructing subordinates in (b) and (c) above.
Any person who is appointed assist with the handling, preparation or storage of food must have

proof of being instructed, or having attended a relevant course.
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Find out about the different types of garbage that is generated onboard and know exactly
where it is to be disposed of. Different types of garbage are separated, for example:

a. Broken glass and crockery
b.  Medical waste

c. Cans

d. Paper and cardboard

e. Food.

f. Plastics

The ship will have a waste management plan, all Catering staff are to understand  and be
able to identify the correct garbage segregation operated onboard.

General Health and Safety Points

a. Do not submerge glasses in washing up sinks

b. Remove knives or choppers from work benches before placing food stores on a
workbench.

C. Only use a dedicated can opener to open tin cans.

d. When opening an oven door, do not stand in front and take the blast of heat into your
face/body. Stand to the side and slowly open the door, waiting for the bulk of the heat
to expel and dissipate before fully opening the door. Close doors as soon as possible
after use.

e. Never render down fat in an oven this is a highly dangerous practice and is liable to

result in fire.

Wipe up and if necessary wash down any spillages.

Anyone entering the Galley is to wear safety footwear.

All equipment is to be safely and securely stowed particularly in heavy weather.

Think ahead, what needs to be done? Any food store that may have come into

contact with broken crockery or glass is to be disposed of.

—Ta ™

j- When lifting use the correct techniques, if you are unsure ask. Training will be

provided as required. Always bend at the knees when lifting.
k. Make sure and find out two different emergency escape routes from the Galley, walk
these routes and familiarise yourself with them.

4. MENUS, DIET AND NUTRITION

41

Menus
The Cook is to consult with the Master on menu selections and proposals as appropriate.
This may vary from ship to ship.

If the ship is working within the tropics the menu may need to reflect the climatic conditions,
salads and cold cuts may be more popular.
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15.2 CATERING AND VICTUALING

In cold climates hot soups and stews remain popular. It is all about a balance and
understanding what the Officers and Crew prefer.

The Galley team are to use appropriate cooking methods that preserve the nutritional
qualities of the dish. Healthy eating is positively encouraged and menus will reflect this.

All Officers and Crew will have access and availability each day to a choice of fresh fruit
and vegetables. These products are to be on the menu or within the Messroom whenever
possible.

Menu Efficiency
Cooks working on SA/European/Philippino manned vessels can create greater efficiency by
producing ‘common dishes’ that both Officers and Crew will eat.

Compiling the menu
There are a number of considerations the Cook is to make before compiling the Menu
these include the following:

a. The information on the Menu is correct and accurate.

b. The Menu has variety, choice, and that it is nutritionally balanced and appetising,
appropriate accompaniments are made available to complement the relevant dishes.

C. You have the equipment available to produce what you want to.
d.  The Cook is to use seasonal and local supplies as a matter of efficiency.
e. The Cook is to remain aware of ‘menu fatigue’, repetition of dishes or flavours.

f. The Galley team is to adopt a conscientious and creative approach to the meals
produced, making the best use of their time.

g. The Cook is to ensure appropriate quantities for the meal are produced.
h. Portion control is to be maintained, and wastage is to be kept to a minimum

Types of menu onboard ship
There are basically three types of menu operated within the Fleet; they are:

a. A daily Set Menu.
b. Buffet Menus.
c. Barbeque Menus.

The Cook will retain a range of Menus onboard. These are to be kept on file.

In addition all ships are provided with Cookery Books that Cooks will refer to and use as
required.
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15.2 CATERING AND VICTUALING

The daily set menu

The function of a menu is to inform Officers and Crew of what is available for the meal.
Menus will be available in the appropriate Messrooms. The Messman will obtain the daily
menu from the Cook. The menu will be clearly written and placed on the Officers tables, as
well as in a menu cover and posted in the Crew Mess.

The Cook is to take into account specific considerations of the Officers and Crew, for
example are there any Vegetarians onboard, are there any Crew or Officers who suffer
from a food intolerance or an allergic reaction? Religious customs, for example, Muslims no
pork, Hindus no beef, Jews no pork.

The daily set menu is to consist of a minimum:

Breakfast:
a. Fruit or Fruit Juice
b. Cereal

C. Eggs to Order

d. Bacon, sausage or meat dish

Lunch and Dinner,
a. A freshly made daily soup

b. A hot or cold starter

C. A main course

d. Two fresh vegetables (subject to availability)

e. Carbohydrate/Potato or Rice dish

f. A Hot or Cold Dessert

g. In addition at Lunch and Dinner

h. Salad selection with a minimum of two different simple/composite salads.

i. In addition to the salad selection there are always to be a selection of cold
meats/cheese/fish available for lunch and dinner.

J- Daily ‘Chefs Specials’ are also to be included on the set menu whenever possible.

k. Fresh fruit is to be available in all Messrooms whenever possible; the fruit bowls are
to be monitored and replenished by the Messman. The Cook is to ensure a wide
selection of fresh fruit and vegetables is ordered from suppliers and available
onboard.
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Due to the nature and length of some voyages access to fresh produce may be
limited; an ample supply of frozen vegetable produce will be retained onboard at all
times as back-up.

4.2 Maintaining Diet and Nutrition within the menu
All Catering staff will undertake formal training in Diet and Nutrition. This is to raise
awareness, knowledge and skills to ensure that the ship’s Officers and Crew receive a
balanced and nutritional diet. Training normally takes place onboard ship. Other crew and
officers are welcome to attend these sessions to raise awareness of the importance of
healthy eating and a balanced nutritional menu being provided each day.

The eat-well plate offers advice and guidance for individuals and Catering staff to follow:
a. Bread, rice, potatoes, pasta and other starchy foods 33%

b. Fruit and vegetables 33%

C. Milk and dairy foods 15%

d. Meat, fish, eggs, beans and other non-dairy sources of protein 12%
e. Foods and drinks high in fat and/or sugar 8%

For the Cook, the following nutritional points are to be considered when compiling a Menu:
a. The meals are to be based around starchy carbohydrate foods. For example, bread,
cereals, pasta, rice, potatoes, couscous, bulgar wheat.

b.  Choose high fibre/wholegrain varieties of foods wherever possible.

C. Offer a wide variety of meals containing protein, red meat, poultry (no skin), fish, oil-
rich fish, peas, beans, pulses, nuts, seeds, milk, dairy products and eggs.

d. Include a variety of the different types and colours of fruit and vegetables in meals in
order to provide a balance of the antioxidant vitamins and minerals.

e. Use a wide variety of low fat dairy products as well as other calcium containing foods.

f. Avoid processed foods as much as possible as these can be lower in vitamins,
minerals, higher in salt, higher in fat and may limit the variety of the diet.

Guidance on cooking methods onboard ship

Cooking methods have a profound effect on the nutritional value of the food and to the
individual. Here is some basic advice on cooking methods which Cooks are to employ as
often as possible.

a.  Avoid frying, especially deep frying, shallow fry or stir fry when you can

b. Grill, Bake, Poach, Steam as often as possible

C. When using oil in cooking, try to use the following types. Olive Oil, Sunflower Qil or
Corn Oil. Do not use Ghee.

d.  Change cooking oil regularly as it becomes more saturated with use.
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e. When cooking in oil, make sure it is at the right temperature, the food will absorb less
fat this way

f. When roasting Meat, roast the joint on a rack, this allows the fat to drain off into a
pan. Do not use the fat in gravy, discard it.

g. Grill or oven bake sausages and burgers
h. When cooking chips use thick cut and straight.
i. When making stews, casseroles, soups and gravies, skim off the fat.

Healthy eating check list for Cooks

Cooks are to include as many of the following healthy options into the ship’sdaily menu
according to stock levels and availability:

a. Vegetables

b. Baked, Boiled or Mashed Potato, Rice or Pasta
c.  Wholemeal varieties of Bread

d. Low Fat Sauces

e.  Salads without Dressings

f. Fresh Fruit

g. Low Fat Dairy products

h. QOil-rich Fish (Salmon, Trout, Sardines, Herrings, Pilchards, Mackerel, Eel,
i. Whitebait, Fresh Tuna

j- Beans, Pulses, Lentils, Nuts and Seeds

k.  Avocado

l. Eggs

m.  Noodles

Allergens
The following foods are associated with food allergy:
a. Tree

b.  Nuts and Peanuts
c. Milk

d. Eggs

e. Fish and Shellfish

f. Soya
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g. Gluten
h. Sesame Seed
i. Celery
j. Mustard
k. Sulphur Dioxide

Food allergy
This is when someone’s immune system reacts to a particular food as if it isn’t safe.

This reaction can make them very ill. People can be allergic to one or more foods. If
someone has a severe food allergy, this can be life threatening. It is called anaphylaxis.

Anaphylactic shock affects the whole body often within minutes of eating the food. It can be
fatal if not treated immediately.

Food intolerance

Food intolerance does not involve the immune system and is generally not life threatening.
However eating food you are intolerant to could make you feel very ill or even affect your
long term health.

Symptoms of an allergic reaction
The most common symptoms of an allergic reaction are as follows:
a.  Coughing

b. Dry, itchy throat and tongue

C. Itchy skin or rash

d. Nausea and feeling bloated

e. Diarrhoea and or vomiting

f. Wheezing and shortness of breath
g. Swelling of the lips and throat

h. Runny or blocked nose

i. Sore, red and itchy eyes

j- Faintness and collapse

It is unusual to find an Officer or Crew member who suffers from allergic reaction or food
intolerance. If there is a Crew member or Officer who does suffer allergic reaction, or does
have food intolerance, then they are to advise the Master and Cook.
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15.2 CATERING AND VICTUALING

Recording the Facts and Information

In case of a suspected out- break of food poisoning onboard, the Master must launch an
investigation to stop the outbreak, and discover the route cause on the incident. A suspect
case can be defined as one or more of the following:

a. Three or more episodes of diarrhoea (loose stools) in a 24-hour period

b. Vomiting and one additional symptom including diarrhoea, abdominal cramp, muscle
aches or fever.

If the Vessel has 2 or more crew reporting similar symptoms within a 24-hour period, this
will generate an appropriate response.

Depending on the situation, the Captain may be required to make a declaration to Port
Authorities on arrival of the incident. He/she may also need to make contact with a local
Doctor for Medical advice. The Port authorities and Doctor may want to know the following:
a. Date and time of suspected outbreak

b. Nature of lllness and symptoms suffered, number of persons affected
C. Date and time of symptoms onset
d. Details of food consumed in previous 48 hours by those affected

e.  Action taken by onboard Management to prevent the outbreak spreading.

Faecal samples may also be required to be taken from those associated with the outbreak.
Advice will be given accordingly on this matter by the local Doctor and Enforcement
Officers.

Infected staff are to be excluded from work. Infected persons can only return to work when
it can be shown that they no longer present a risk to any food they may handle. This is
likely to be 48 hours after any symptoms have stopped.

Samples of any suspect food will be retained and made available if required to Port
Authorities. This food is to be covered, dated and labelled ‘Not for Consumption’. It will be
kept away from other foods in appropriate controlled conditions.

Local authorities may want to know the ‘history’ of the food, for example, when prepared,

batch numbers on packaging, details of supplier, storage conditions, production dates and
temperature records.

6. WATER, INCLUDING ITS SUPPLY, STORAGE AND DISTRIBUTION

Water supplied aboard the Company’s vessels will be checked to ensure it is safe, and free of
foul odour or taste. The vessel will carry a stock of bottled water in the galley stores when trading

Section 10



kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 10


UNCONTROLLED DOCUMENT

- MANAGEMENT SYSTEM Sect :  15.2

Page: 30 of 34
Date : 08/Aug/2014
Rev : 5.0

FLEET PROCEDURES MANUAL Appr i TK

15.2 CATERING AND VICTUALING

in areas where water of undetermined quality may be bunkered. Water issued by the vessel will
be supplied at no cost to the Seafarer.

Fresh water systems aboard are to be clearly marked and every precaution is to be taken against
cross contamination via cross overs and misused equipment.

Inspection of the fresh water system is to be included in the Masters weekly
rounds, and logged as per MLC 2006, as amended requirements.

To ensure compliance with the MLC 2006 regulations, monitoring must be kept of the:

a.
b.
C.

d.

Delivery of Fresh Water to the vessel
Correct storage of the Fresh Water
Correct treatment of the Fresh Water

Safe delivery of the water to the end user.

The Chief Engineer will be responsible for Fresh Water record keeping.

6.1

6.2

Fresh Water Loading and Supply arrangements

Fresh Water may be bunkered via the barge or shore hoses. A visual inspection should be
undertaken by the rating taking the water. This should include:

a.  Checking the hose for defect or dirt.

b. Running water to waste on deck before connecting the hose to the Fresh Water
bunker point

C. Visual check for clearness of the water as well as smelling for any odour.
d.  Visual check that the ships bunker point is clean and free of grease or salt build up

e. If any concern, abort operations and report the matter to the Chief Officer.

Ships hoses designated for taking fresh water shall be stored off deck, with the ends
capped when not in use. They shall have a blue band painted on at the couplings. These
hoses shall be inspected before use.

These hoses will also be filled with 50ppm Chlorine water once every six months, and
allowed to stand for one hour, to sanitise.

The Fresh Water Bunker point is to be capped when not in use. The cap should be
connected with a chain to ensure the cap does not lie on the deck.

Fresh Water Production onboard

Sea water that is to be treated on ships should be taken from areas relatively free from
pollution, including air pollution. Twenty miles from land is generally considered to be a safe
distance, but this may be in excess of twenty miles in certain cases. Judgement should be
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15.2 CATERING AND VICTUALING

6.3

used based on a risk assessment which should include consideration of possible effect the
ship operations might have on the quality of the water intake.

The seawater intakes used should be as far forward as possible and on the opposite side to
the ships overboard waste water and Ballast discharge outlets.

The manufacturer of the desalinating equipment should be carefully adhered to. Alarms and
critical temperatures and flow rates must be monitored.

There should be adequate store of spare replacement parts aboard, particularly fragile and
critical parts.

Desalinated water is effectively dead, bland and not suitable for drinking. Appropriate
stabilizing chemical should considered and applied before entry into the storage tanks.

Water Treatment

Water management aboard will depend on the ships fitted system. Once the parameters
are defined the Chief Engineer will conduct a risk assessment to assist in the method of
treating the fresh water.

Fresh Water being bunkered, produced and stored aboard.

Chlorination of water must always be considered. It is accepted that chlorine as a
disinfectant which requires about 20 minutes contact time to react. It can be the case that
shore mains/Barge delivered water only contains low concentrations of free chlorine which
may be further decreased within the ships environment. Although there is no requirement to
do so and control measures will be influenced by the quality of the source water, it is
considered good practice to add chlorine as routine when loading fresh water to a level that
produces a 0.2mg/l (ppm) residual free chlorine or 0.1mg/l (ppm) chloramine when
chlorinated water is supplied.

Chlorine should preferably be applied as a hypochlorite solution.

6.4 Water Storage Tanks and Distribution Systems

Fresh Water storage tanks must be marked “POTABLE WATER”. Fresh Water not used as
potable water will be stored in tanks referred to as Technical water tanks.

Tanks must be suitably coated, and inspected every six months. Alight wash and mopping
is to be carried out. All mops are to be new for this operation. Care must be taken that
personnel entering the tank are cleanly attired, and are not suffering any iliness or skin
infections.

Tanks must be inspected every 12 months, coatings repaired, wiped down with Chlorine
50ppm solution, and refilled.

Tanks should be filled with high solution chlorine (50 ppm) at dry dock for 12 hours, flushed
and refilled.
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Pressure testing is carried out every 5 years.

Distribution systems
Fresh water pumps should not be used for any other service.

Cross over lines to the Fresh Water distribution system should be isolated or blanked.
Fresh water lines should be marked and not run through non potable water tanks or bilges.
Drains, vents or overflows from the system, and associated equipment, must be connected
to sewage drains.

Water fountains
Water fountains are to be included in the ships inspection regime. Filters and ultra violet
systems must be maintained to ensure the water produced is of the desired quality.

Taps and other Fixtures

Taps should be fit for purpose and inspected for contamination by grease, oil or chemicals.
Taps with cartridge filters should be cleaned and inspected regularly as bacteria growth can
be expected.

Shower roses are to be removed, descaled and refitted at intervals of 3 months.

7. MEALS AND MESSROOMS

71

7.2

7.3

Late Meals Requirements

Officers and Crew are expected to maintain good timekeeping with regard to meals. Late
arrival means the Catering Staff will be working later. This will impact on their hours of
work, working routines and may entail overtime payments.

An exception to this is when an Officer or Crew member cannot make the meal due to work
constraints. If this is the case, the Officer or Crew member is to advise the Cook who will
leave a plated-up meal, covered and labelled for who it is intended in the main galley fridge
or messroom fridge.

Hot Bain Marie Units in Messroom
Where they are not fitted, crew meals will be plated up by the Cook and handed to the crew
member at the galley entrance. Crew members are not to enter the galley to collect their
meals. The galley is a restricted area.

Officer Meal Service

Officers are not permitted to go in the Galley and help themselves to food. Officers will be
served their meal at the table within the Officers’ Messroom by the Steward. This service
will be silver service. Meals will not be pre dished in the Galley. Tables will have a
tablecloth fitted. The tablecloth will be changed as required. Grubby table clothes will not be
tolerated.
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14.2. VICTUALLING ACCOUNT

VICTUALLING ACCOUNT

1.

VICTUALLING RATE

11

1.2

1.3

Victualling is an integral part of crew costs for the owner’s/charters’ accounts, as
applicable.

Victualling rates are set individually by the Technical Superintendent for each vessel
taking cognisance of the vessels trade route and the prevailing availability and cost of
victualling stores. Victualling rates are reviewed accordingly when the vessel changes
trade routes.

Victualling budget is the sum of:

Victualling rate per man per day x Vessels Normal Complement x Days for the Month

EXTRA MEALS

2.1

2.2

2.3

24

2.5

2.6

All extra meals served are to be itemised on the Extra Meals form in the Masters
Victualling Account. Separate forms are to be prepared for Owner's, Cadet’s and
Charterer’s accounts.

Vessels normal crew complement is per the Company vessel manning scales. Any
meals for crewmembers over and above the normal crew complement are regarded as
Owner’s extra meals.

Meals for the company’s representatives are treated as Owner’s extra meals.

Meals for Cadets are considered extra meals and recorded separately.

Owner’s and Cadet’s extra meals are charged at the company victualling rate.

Charterer’s extra meals are charged at the rates agreed in the vessel’s charter party.

DAMAGES AND LOSSES

On account of the perishable nature of victualling stores, damages or losses may occur on
occasion. All damages and losses are to be listed and charged at the purchase price. The list of
damages and losses must be verified and signed by the Master and one other Officer.
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10.MEDICAL LOCKER

10.1. The medical locker is to be checked annually by a chemist and restocked as per Flag State
requirements.

10.2. Medicines should be organised alphabetically, by generic name or in their constituent groups
using letters, or using their IMGS number and storing them in numerical order.

10.3. A full inventory list of medicines carried must be available detailing their position of storage
and date of expiry

10.4. Controlled drugs must be stored in a secure locker and the key kept in the possession of the
Master.

11.FIRST AID KITS

11.1. First aid kits should be available as follows:

. Medical locker, ready for swift transfer to the site of an accident.
o Bridge

o Cargo control room/ship’s office

o Engine room

o Galley

11.2. The first aid kit, as a minimum, should contain the following:

o Individually wrapped wound plasters

o Medium and large sterile dressings/compression pads

o Bandages, including tri-angular bandage

o Cotton wool, surgical tape, safety pins, alcohol wipes, eye pads, scissors.

12.PROVISIONS AND WATER
12.1. The Master must ensure that provisions and water are provided which:

o Are suitable in respect of quantity, nutritive value, quality and variety having regard to
the size and Nationality of the crew and the character and nature of the voyage.

o Do not contain anything which is likely to cause sickness or injury to health or which
renders any provision or water unpalatable.

o Are otherwise fit for consumption.

See Fleet Operating Manual, Section 15 for further information
13.CREW ACCOMMODATION

The crew accommodation is to be maintained in a clean and habitable condition with all equipment
and installations maintained in good working order.
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HEALTH, SAFETY AND ENVIRONMENT (HSE) PROTECTION CODE

1. SCOPE

This Code of practice describes the Grindrod Ship Management HSE Management System
Framework and the HSE objectives to be adopted by all Grindrod Ship Management employees.
The Code encompasses Health, Safety and Environment protection policies within which all
Grindrod Ship Management Managers, Masters and Chief Engineer Officers must operate.

2. OBJECTIVES
We will achieve our objectives by:

a. Verifying the training, experience and qualifications of all employees and monitoring their
performance through regular assessments.

b.  Maintaining a high standard of operation, safety and environment protection by arranging
ongoing statutory training for officers; providing statutory training for ratings and by
providing additional safety enhancing training on a needs driven basis.

C. Continuously reviewing all mandatory rules, regulations, industry codes and guidelines that
are relevant to the ships and trades that we operate.

d. Encouraging employees to openly report accidents and near misses, which are
subsequently investigated and analysed to prevent reoccurrence. Keeping employees fully
informed of lessons learnt by disseminating the information to the fleet via an established
circular system.

e. Actively promoting employee participation in measures aimed at improving safety and
protecting the environment.

f. Systematically conducting emergency exercises throughout the fleet and ashore to assess
and improve emergency response.

g. Ensuring adherence at all times to the documented operating procedures by conducting
comprehensive internal audits.

h.  Regular inspections and maintenance of equipment to manufacturers standards.
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3. LEADERSHIP and ACCOUNTABILITY
The Company recognises, believes and accepts that:

a. The Master is responsible for the safe, efficient and economic operation of his/her ship and
in matters of safety and pollution prevention has the overriding authority to take whatever
action is considered necessary in the interest of passengers, crew, ship, cargo and
environment.

b.  The Designated Person Ashore has direct access to the Chief Executive Officer of Grindrod
Ship Management on important Safety, Health, Environmental and Quality issues, and
provides a link between the Company and those on board.

c. Allemployees have a duty to act responsibly and to take precautions to protect themselves,
their colleagues and others from injury or preventable illness that might arise from their
actions.

d. All employees have a responsibility to co-operate wholeheartedly in implementing all
aspects of the HSE Code and all rules and regulations issued by the company or statutory

bodies.

e. ltis responsible for leadership in the implementation of HSE Code, for its effectiveness and
improvement.

f. It is responsible for engendering proper attitudes towards health, safety and the protection

of the environment.

g. Managers and Masters shall be held accountable for accomplishing the effective
implementation of the HSE policies and objectives by demonstrating correct HSE
behaviours, by clearly defining HSE responsibilities, by providing needed resources, and by
measuring, reviewing and continuously improving our HSE performance.

h. It commits itself to a policy of quality of service, and responsible health, safety and
environmental management in the interests of sustainable commercial growth.

4. PEOPLE AND TRAINING

The selection and placement of our employees is carefully controlled to ensure personnel are
medically fit, properly qualified, appropriately experienced, and competent to perform their
assigned duties and responsibilities.

The safe, pollution free and effective operation of our vessels is key to the success of our
business and care is taken to ensure that the vessels are appropriately manned for their intended
trade routes.

New employees or those joining a vessel for the first time undergo appropriate onboard
familiarisation and induction training. Safety enhancing training such as ‘Bridge Team
Management’ is provided in excess of statutory requirements to assist employees to develop the
knowledge skills and attitudes required to perform their duties in manner which upholds the HSE
objectives.
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HEALTH and HYGIENE

The Company shall ensure our personnel are subjected to as little risk to health as possible.

All risks to the health and safety of persons working on board shall be properly evaluated and,
wherever practicable, the hazards removed. When hazards cannot be eliminated, adequate
measures shall be taken so as to reduce the risk to the lowest practicable level.

It is the employee’s responsibility to look after their own diet, health and fitness. High standards
of personal cleanliness and hygiene shall be expected of all staff.

5.1

52

5.3

MINIMUM REST PERIODS

It is Company policy that the minimum rest periods as specified by the STCW Convention
as amended shall be observed by all persons who are assigned duty as officer in charge of
the watch or lookout or helmsman. Strict and accurate records shall be kept of rest and
work periods.

Masters are expected to plan all port and pilotage activities carefully to ensure the most
effective use of watch keepers in order to comply with minimum rest periods and to avoid
delays to the vessel.

Minimum rest periods may be exceeded in the case of an emergency, safety drill or
essential work, which cannot be delayed for safety or environmental reasons.

DRUGS AND ALCOHOL

A ‘Drug and Alcohol’ policy is established and shall be strictly enforced. All personnel
serving on board shall adhere to the policy.

Shore staff who visit or undertake duties on board are required to comply with relevant
sections of the policy. The policy also applies to all contractor personnel and visitors who
visit or work on board.

Unannounced random drug and alcohol testing of the entire crew complement is performed
on every ship at intervals not exceeding twelve months.

HAZARDOUS SUBSTANCES CONTROL (Chemicals)

Many substances found on board ships are capable of damaging the health of those
exposed to them. They include not only substances displaying hazardous warning labels,
but also, for example dusts, fumes and vapours.

It is the duty of all employees to observe the warnings and instructions on hazardous

warning labels or material safety data sheets, and take appropriate precautions to
safeguard themselves, their colleagues and others.
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6. SAFETY

The safety of human life is paramount ranked above all other considerations including commercial and
operational factors. The Company recognises that no commercial advantage is worth the risk of lost
lives or pollution of the marine environment.

6.1

6.2

6.3

6.4

6.5

SHIPBOARD HSE ORGANISATION

A structured HSE organisation is established under the command of the Master who has
overall responsibility for HSE matters on board. Designated officers are appointed
responsible for safety, medical and garbage management matters on board. Details of the
HSE organisation are contained in the HSE Manual Section 4.1.

SAFETY AND ENVIRONMENTAL PROTECTION COMMITTEE

A Safety and Environmental Protection Committee is established onboard each vessel —
see HSE Manual Section 4.1 for details.

SAFE WORKING PRACTICES

All employees have a duty to comply with Safe Working Practices requirements contained
in the HSE Manual and in the’ Code of Safe Working Practices for Merchant Seamen’.

All employees have a responsibility to wear suitable Personal Protective Clothing and
Equipment appropriate to risks associated with work being undertaken. The Company will
issue employees with suitable protective clothing such as overalls, hard hats, gloves and
safety boots etc. When special protective clothing and equipment is required it will be
supplied by the Company.

PERMIT TO WORK SYSTEMS

Permit To Work systems for Entry in Enclosed Spaces, Hot Work, Cold Work, Special Work
such as working aloft or over the side, work on pipelines or pressure vessels are
established and must be strictly enforced.

STANDARDISATION OF SAFETY EQUIPMENT

Because of the critical nature of Safety Equipment and because of the stringent demands
placed on personnel in emergency situations, the Company believes that Safety Equipment
and to a lesser extent personal protective clothing and equipment should be standard
throughout the fleets.

It is recognised that all second hand or managed vessels may not be fitted out with such

standard equipment, and the Company shall replace such equipment where feasible and
practicable.
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6.6

6.7

CRISIS AND EMERGENCY MANAGEMENT

In the advent of a crisis or an emergency it is essential that ships staff are given quick
expert guidance and assistance to enable them to limit and contain any threat to human
life, pollution and damage.

6.6.1 An emergency response centre manned by trained and experienced staff is
established within the company’s office and can be activated at any time to provide
immediate support and guidance to ships staff in the advent of a crisis or an
emergency.

6.6.2 Where appropriate ships are contracted with emergency response services such as
Lloyds ‘Ship Emergency Response Service’ which provide expert advice on damage

control.

6.6.3 Contingency plans based on the risks that potentially impact on the fleet and the
business are established to provide initial response to emergencies.

6.6.4 Drills and exercises are conducted at appropriate intervals to assess and improve
emergency response/crisis management capabilities.

ACCIDENT and NEAR MISS ANALYSIS

All employees have a duty to openly report all accidents and near misses, which will be
investigated and analysed to prevent reoccurrence and improve our performance.

6.7.1 Investigations will focus on root causes of accidents and near misses.
Appropriate corrective actions and preventative measures will be implemented to

prevent reoccurrence.

6.7.2 Information from investigations is analysed to identify and monitor trends and develop
preventative programmes.

6.7.3 Lessons learnt from investigations shall be disseminated to our employees who are
expected to take appropriate action.

6.7.4 Where appropriate lessons learnt will be mutually shared with our CUSTOMERS and
partners.

6.7.5 Employees have the choice to remain anonymous when reporting near misses.
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6.8 SPECIAL SHIPBOARD OPERATIONS

6.9

6.10

The following shipboard operations are considered as ‘Special’ and may contribute towards
the creation of a hazardous situation should they fail. Procedures and checklists are
established to confirm operational status and to correct any unsafe practice before
accidents occur.

TRT T S@Tmoo0OT

Maintaining watertight integrity

Enclosed space entry

Activities requiring “Permits to Work”

Operation and maintenance of radio and navigation aids
Voyage planning

Bridge watch keeping

Chart and publication corrections

Mooring equipment operation

Bunkering and oil transfers

Monitoring of stability, stress and deadweight limitations
Lashing of containers and cargo

Maintenance and readiness of emergency fire pump, emergency generator and
emergency batteries.

Ship security

Test running main and auxiliary machinery.

Changing over of alternators when the vessel is under way.

CRITICAL SHIPBOARD OPERATIONS

The following are considered as ‘Critical’ shipboard operations, an error or failure of which
may immediately cause an accident or a situation, which could threaten people, the
environment or the ship. Procedures are established to ensure satisfactory performance.

® 20T

Navigation in restricted or high density waters
Navigation in restricted visibility or heavy weather
Cargo operations on chemical and oil tankers
Ship to ship transfers at sea

Helicopter operations

CRITICAL ITEMS OF EQUIPMENT

The following items of equipment are considered critical to the safe operation of the ship.

c

~® oo

Main propulsion system

Electrical supply system (generators including emergency generator and electrical
supply equipment)

Steering gear

Inert gas system (tankers)

Cargo pumps (tankers)

Cargo instrumentation (tankers)
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g. Cargo piping and valves (tankers)
h. Mooring winches and mooring lines

PROTECTION OF THE ENVIRONMENT

We recognise and accept that the world in which we live and work is becoming more
environmentally conscious and more demanding, and that sustained economic growth and the
well-being of the communities we serve is possible only in a well-managed and protected
environment.

The Company is fully committed to the protection and conservation of the environment and ranks
environmental considerations of the utmost importance, second only to considerations affecting
the safety of human life.

PROTECTION OF THE MARINE ENVIRONMENT
7.1 OIL

All ships are required to strictly comply with the requirements of Annex | of MARPOL 73/78
as amended.

7.1.1 DISCHARGE OF OILY WATER MIXTURES

The discharge of oily water mixtures from machinery space bilges, ballast systems
and from cargo tanks is only permitted in strict compliance with Annex | of MARPOL
73/78 as amended. (see HSE Manual Section 6.2)

7.1.2 ACCIDENTAL SPILLAGE OF OIL CARGOES OR BUNKERS

Routine operations such as loading and discharging on tankers or bunkering are the
cause of most oil spills and they are usually small. Ships personnel are expected to
take the utmost care during these operations and to strictly follow procedures that are
in place (see HSE Manual Section 6.5).

a. In the event of an oil spill every effort will be made to contain the spill on board
and prevent it from entering the water.

b.  Oil spill contingency plans are established and crewmembers will be well
trained and drilled to provide a rapid response.

C. Pollution will be promptly reported to the relevant port/local/coastal authority.

d. Good ship/shore liaison is recognised as essential to safe oil cargo and
bunkering operations.

e. Procedures specific to the ship are established and strictly implemented for the
monitoring and handling of oil cargo and bunkers.

f. Ships personnel are expected to take particular care during critical periods of
operation such as ‘topping off’ of tanks.
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7.2

7.3

7.4

7.5

COLLISION AND GROUNDING

Collisions and groundings are most often the cause of large oil spills. The International
Regulations for the Prevention of Collisions at Sea, 1972 (COLREGS) as amended shall be
strictly complied with.

a. The maintenance of a proper lookout is regarded as critical to the safety of
navigation.

b.  The requirement to proceed at a safe speed to suit the prevailing conditions shall
always be observed. No commercial advantage is worth the risk of lost lives or oil
pollution. It is accepted that costs and delays may be incurred and that in some
conditions it may be necessary to change over to more expensive Marine Diesel QOil
to suite reduced main engine load.

C. The Company navigation procedures shall be strictly implemented.

FIRE AND EXPLOSION

Fire and explosion have in addition to the obvious safety implications, the potential for
catastrophic pollution.

a. It is Company policy that oil tankers operate in the inerted mode.

b.  Hot work and cold work procedures are established and must be strictly followed.

C. The Company cargo procedures must be strictly implemented and additionally on
tankers the guidelines contained in International Safety Guide for Oil Tankers and
Terminals (ISGOTT) shall be followed.

d. Containerised cargoes sometimes contain a variety of pollutants or hazardous cargo
that can be a serious risk of pollution and particular care shall be taken to ensure
correct stowage and segregation.

e. Careful attention shall be paid to temperature monitoring of hazardous bulk cargoes
such as coal.

HULL FAILURE

Hull Failure has the potential of causing a large oil spill often with a resultant fire or
explosion.

a. The vessels hull is never to be over stressed and particular care should be taken
during cargo or ballasting operations.

b. The Company requires that all cargo spaces and ballast tanks are regularly inspected
internally and checks made for evidence of corrosion.

C. It is Company practice that tank maintenance schedules are followed diligently.

SHIP TO SHIP TRANSFERS
STS transfers are considered as high risk operations and ships staff are expected to take

the utmost care and to strictly observe Company and Charterers procedures and to comply
with the industry standard as defined in the “Ship to Ship Transfer Guide”
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7.6

7.8

7.9

NOXIOUS LIQUID SUBSTANCES (CHEMICALS)

Tankers carrying noxious liquid substances (NLS) shall comply with the provision of
ANNEX Il of MARPOL 73/78 as amended, and The International Code for the Construction
and Equipment of Ships Carrying Dangerous Chemicals in Bulk (IBC Code), or the Code
for the Construction and Equipment of Ships Carrying Dangerous Chemicals in Bulk (BCH
Code).

a. Procedures for the control of operational discharges of NLS are established (see HSE
Manual Section 6.3)

b. Generic Company NLS spill contingency plans are establish. In addition ships staff
are expected to establish emergency plans applicable to each type of NSL cargo
being handled.

C. The Pumping Arrangements and Procedures manual are required to be maintained
up to date to cover all the NLS that are carried. The procedures must be strictly
adhered to when carrying NLS in bulk.

d. Al NLS spillages shall be promptly reported to the appropriate authorities.

DANGEROUS GOODS IN BULK OR PACKAGED FORM

All ships when carrying dangerous goods in bulk or package form must comply with
ANNEX 1l of MARPOL 73/78 as amended and Part A of Chapter VIl of SOLAS as
amended. Substances identified as marine pollutants in the International Maritime
Dangerous Goods Code (IMDG Code) are carried only in strict compliance with the
regulations.

The Master has the right to inspect and if necessary refuse acceptance of such cargoes if
not properly documented, packaged or marked, or if he/she regards it as a hazard to the
ship or a possible latent pollution threat.

Certain chemicals and other substances used in the operation of ships, including paints,
detergents, cleaning fluids and additives are potentially harmful to the environment.
Responsible stowage, handling and disposal of these substances are of importance.

GARBAGE

All garbage on all ships must be handled in strict compliance with ANNEX V of MARPOL
73/78 as amended and the procedures contained in the ships Garbage Management Plan.
No plastic or plastic residue shall be discharged into the sea. The restrictions on the
disposal of garbage into coastal waters and designated ‘Special Areas’ shall be rigidly
enforced.
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7.10 SEWAGE

7.11

7.12

The Company recognises that although ships are responsible only for a very small
percentage of sewage entering the sea it has a duty to minimise such pollution caused by
the ships we manage.

We shall ensure that our vessels comply with the requirements of Annex IV of MARPOL
73/78 as amended when they enter into force.

Vessels already fitted with the required equipment shall comply with the requirements of
ANNEX IV of MARPOL 73/78 as amended. The Equipment shall be properly maintained
and operated to the required standard at all times. Any defects shall repaired at the earliest
opportunity.

BALLAST WATER

We shall co-operate with administrations attempting to minimise the importation of alien
organisms through ballast water.

Realising that studies are in progress to establish effective control measures, we shall in
the interim require ballast water to be exchanged at sea where practicable, so long as it
does not adversely affect ships' safety and stability or infringe on the requirements of
MARPOL 73/78.

We shall endeavour to minimise the need for ships to take ballast water from sources
known to be contaminated with harmful organisms or where taking ballast water will result
in sediment being introduced into ballasted spaces.

ANTI-FOULING PAINTS

Whenever practicable we will avoid the use of anti-fouling paints containing tributyltin (TBN)
compounds and consider the use of alternative anti-fouling agents, having regard to their
effectiveness and operational efficiency.

PROTECTION OF THE ATMOSPHERE

7.13

CARGO VAPOUR EMISSIONS

Itis Company policy that where practical tankers operate in the closed loading mode.
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7.14

7.15

7.16

7.17

7.18

EXHAUST EMISSIONS

We recognise the harmful effect that exhaust emission pollutants have on the environment
and we shall:

a.  Whenever possible select low sulphur content fuels.

b.  Consult with our Charterers to agree fuel specifications that will minimise the potential
harmful elements in engine exhaust emissions.

C. Check that fuels supplied conform to specification.

d. Monitor engine performance and ensure it is always correctly serviced, adjusted and
operated at its optimum level.

CFC’s

We recognise the damaging effect on the ozone layer of CFC gases and fully support the
objectives of the Montreal Protocol.

We shall specify refrigerant plant utilising gasses with low ozone depletion potential when
current equipment becomes due for replacement and when specifying equipment for new

building vessels.

Where practicable we commit our self and our subcontractors to utilising recovery and
recycling facilities when refrigeration equipment is replaced.

We shall maintain good maintenance and leakage detection practises to ensure that
accidental atmospheric release of these gasses is minimised.

Blank

NOISE

We recognise the need to restrict noise levels in keeping with the Code of Noise Levels on
board Ships (IMO Res A.468 (XII)).

We are sensitive to the need to restrict noise levels in ports where this is likely to prove a
nuisance to adjacent population.

ASBESTOS

To protect the health of our employees the use of asbestos is prohibited. Procedures for
handling asbestos have been established (HSE Manual Section 4.11.8).
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10.

11.

ASSESSMENT, ASSURANCE and IMPROVEMENT

A comprehensive internal audit system is established to assess compliance with Company
policies and procedures, 1ISO 9002, ISM Code and other statutory requirements. The audit also
covers industry standards such as SIRE and CDI.

The HSEQ management system is periodically reviewed by management and by the Master to
ensure it is delivering desired performance. Business practices and operational procedures are
evaluated and challenged in our strive to improve, and the SHEQ management system is revised
appropriately.

Lessons learnt from accident, near miss and non-conformance findings are used to
systematically improve the HSEQ management system.

CUSTOMERS

Satisfied CUSTOMERS are key to our business performance. We will openly work together with
them to ensure that our respective HSE objectives are aligned.

9.1 Open and proactive communications are encouraged with our CUSTOMERS regarding
service standards and performance, and the HSE aspects of our business.

9.2 We fully support our CUSTOMERS assessment and assurance programs and expect our
managers and ships staff to give their fullest co-operation during their audits of the
Company and the ship.

WORKING WITH SUPPLIERS

We recognise that the performance of suppliers is linked to the success of meeting our HSE
expectations.

10.1 We expect our suppliers to comply with all legal requirements.

10.2 We will openly work together with them to ensure that our respective HSE expectations are
aligned.

10.3 Where appropriate we will agree HSE performance standards, and will monitor and
manage their performance.

DISSEMINATION OF POLICIES

11.1 Signed durable originals of the HSEQ Policy Statements shall be prominently displayed on
the bridge, engine room and accommodation spaces of our ships.

11.2 These Policy Statements shall be brought to the attention of suppliers and other persons
rendering a service onboard Company vessels.
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12. PENALTIES FOR VIOLATION OF THE HSE CODE

12.1 Wilful or repeated violation of the Health, Safety and Environmental code, neglect or refusal
to observe safe working practices will subject the offender to disciplinary action in
accordance with the Company’s Disciplinary code, and may result in criminal prosecution in

terms of Flag State and Port State laws.

12.2 Similarly, any person found unlawfully tampering with safety appliances will have action

taken against them.

Section 11



kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 11


ACALIM, OAFC Y, ENVIKUNIVIEN T AND YUALIL Y

MANAGEMENT SYSTEM

4.0. LIST OF CONTENTS SAFETY

HSE PROCEDURES MANUAL

UNCONTROLLED DOCUMENT

Sect :
Page :
Date :
Rev :

Appr :

4.0

lof2
08/Aug/2014
5.0

BMM

SAFETY

4.1
4.2
4.3
4.4
4.5
4.6
4.7
4.8
4.9
4.10
411

412
4.13
4.14
4.15
4.16
4.17
4.18
4.19
4.20
421
4.22
4.23
4.24
4.25

Safety Organisation
Emergency Organisation
Emergency Signals
Emergency Procedures
Emergency Response
Safety Training and Drills
Accidents and Near Misses
Personal Protective Equipment
Personal injuries

Enclosed space entry

Safe Working Practices

411.1 Hot work

4.11.2  Permit to work

4.11.3  Safe systems of work

4.11.4  Manual handling

4.11.5 Use of tools and equipment
4.11.6  Lifting appliances

4.11.7  Battery safety

4.11.8 Handling hazardous substances
4.11.9 Maintenance safety precautions
4.11.10 Painting

4.11.11 Cellular telephones

4.11.12 Tag out/lock out system

4.11.13 Anchoring, mooring and towing operations
4.11.14 Out of date pyrotechnics

Safe Moorings

Small craft alongside
Helicopter operations
Safety signs

Safe Movement On Board
Safe Access to the Ship
Sufficient crew on board
Preferred Equipment Types
Safety Equipment
Examination and Testing of Pressure Vessels
Fire Precautions

Fire Fighting Theory
Shipyard safety

HSE-Stops

4.26.1 Risk Management
4.26.2 Three What's — Risk Assessment
4.26.3 Risk Assessment Matrix
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HEALTH, SAFETY AND ENVIRONMENT (HSE) OFFICER

It is Company policy to appoint the Chief Navigating Officer as HSE Officer responsible
for all areas of the vessel. The appointments shall be in writing and shall be recorded in
the Official Logbook.

Responsibleto:  Master

Responsible for:

1.

Using his/her best endeavours to ensure that the provisions of the “Code of Safe Working
Practices for Merchant Seamen” and the SMS are complied with.

Improving safety consciousness amongst the crew.

Investigating accidents, near misses (dangerous occurrences) and make recommendations to
the Master to prevent their recurrence or remove the hazard.

Investigating all complaints by the crew concerning occupational health and safety unless they
are frivolous or vexations.

Making occupational health and safety inspections of accessible parts of the ship at least once
a week or more frequently if there are changes in the conditions of work.

Making representations and recommendations to the Master about deficiencies relating to any
legal occupational health and safety requirement.

Ensuring that, if possible, all safety instructions, rules and guidance are complied with.
Stopping any work that may cause a serious accident and inform the Master thereof.
Training Officers and crew to use all safety equipment provided aboard. Also to train Officers

and crew according the industry best practice, guided by lessons learnt in Bassnet and
COSWPS.
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HSE-STOPS

1. HSE-STOPS

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

2.1.

2.2.

2.3.

A HSE-Stop is a planned work stoppage that provides crewmembers the opportunity to
discuss HSE topics in a controlled and prescribed manner.

The objective of the HSE-Stop is to stimulate HSE awareness, to promote teamwork and
opportunity to improve HSE standards of operation on board.

The Company shall advise the fleet when an HSE-Stop should take place and the HSE
topic to be discussed.

The Master should arrange the HSE-Stop as soon as possible to best suit the vessels work
schedule and to allow maximum crewmembers to attend that are not actively involved in
critical ships operations (watch keepers) at the time of the HSE-Stop.

The HSE-Stop is not to interfere with the safe operation of the ship nor impact negatively on
the ships commercial operation.

The HSE-Stop discussion should last approximately 30 minutes and must be chaired by the
Master or a nominated Officer. The Chairman must encourage everyone to actively
participate in the discussion.

An attendance record must be kept and signed by each crewmember attending the HSE-
Stop. The attendance record must be filed under Training in a separate file reference 4.1.4.
HSE-Stop.

Any actions, concerns or recommendations arising out of the HSE-Stop discussion must be
copied to the office to enable appropriate feedback to be circulated to the fleet.

LESSON LEARNT

The company has implemented the Lesson Learnt section in BASSnet. This will be found
under the SAFIR Module.

Lesson learnt are broken down into 11 sections

Summary

2.3.1. Operational
2.3.2. Personnel
2.3.3. Environmental
2.3.4. Special Incident
2.3.5. Technical
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2.3.6.  Non-Conformity

2.3.7. Audits
2.3.8. Inspections
2.3.9. Vetting

2.3.10. CoC/CoA

2.4 This will be used to share lesson learnt from accident/loss, near-miss, audit, inspection and
NCR experienced within the fleet. It will also be used to report incidents that have been
reported by external source (such as industry magazine, website, etc.)

2.5 All Lesson Learnt are to be reviewed by Ship Management Team and Safety, Health and
Environmental Committee, these are to be discussed at the relative meetings and logged in
the minutes of the meeting. This will be used to confirm that the vessel are read the Lesson
Learnt and that it has been replicated.

2.6 SMT Minutes
a. Lesson learnt are to be placed under, section XI Review current safety and quality
assurance status item 4.

2.7 Safety, Health and Environmental Committee
a. Lesson learnt are to be placed under section 5 Review of Circulars, company memos,
HSE stops topics and Lesson learnt.

2.8 Lesson learnt will be distributed by the HSEQ Department.

3. HSE Campaigns/On Job Training/Fleet Advisories:

Company strongly promotes Health, Safety and Environmental protection culture in the
organization. The concept of HSE excellence is actively and practically supported through
general awareness on HSE topics. Company regularly reviews the safety culture on board
through near miss reports, inspection and audit results, PSC deficiencies, incidents to reveal
the area requiring improvement. In this direction, company regularly broadcasts monthly
Safety Campaigns, On Job Training, Fleet Advisories to increase the general awareness
level on board and to promote HSE culture. The Master and other senior officers shall review
the contents and where appropriate provide their feedback in Safety Meeting Minutes.
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Reporting Forms Manual

MT/MV :

Quarterly Health, Safety, and Environment Report for Period:

| hereby confirm that the following checks have been carried out and logged
and the resultant checklists have been filed.

A. STATUTORY REQUIREMENTS.

1. SOLAS Chapter Il — 1 Reg. 24 (Periodical operation and inspection of
water tight doors)

a) Dates checked and logged:
b) Remarks:

SOLAS Chapter lll Part B Reg. 8 (Muster list and Emergency
Instructions)

a) Muster lists updated before proceeding to sea?

b) Safety instructions and illustrations up to date and reviewed every
guarter. Redundant instructions removed.

c) Remarks:

SOLAS Chapter lll Part B Reg. 19 (Emergency training and Drills)

a) Crew familiarization carried out before departure?

b) Emergency drills carried out as per Drill Plan attached?
c) Abandon ship drills carried out as per Drill Plan?

d) Boats lowered on the following dates.

e) Above have been logged.

f) Remarks:

SOLAS Chapter lll Part B Reg. 20 (Operational Readiness)

a) Are all Life Saving appliances in working order and ready for
immediate use, and logged as such, before departure from any port?

b) Maintenance of falls as per requirements.

b) Weekly inspections carried out.

c) Monthly inspections carried out.

d) Are markings on safety gear stowage compliant with this section?

e) Has a quarterly on board audit of safety signage been conducted and
is sighage adequate, as well as redundant signage removed?

f) Remarks:

SOLAS Chapter lll Part B Reg. 36 (Instructions for on board
maintenance)

File 3.2.2 Retention 2 years
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a) Has the on board safety maintenance been carried in accordance with
the requirements listed?
b) Remarks:

SOLAS Chapter IV Regulation 15 (GMDSS Maintenance requirements)

a) Are daily, weekly, and monthly carried out as required in “Handbook
for Marine Radio Communications (third edition)

b) Remarks.

SOLAS Chapter IV Regulation 17 (Radio records)

a) Has the GMDSS logbook been kept correctly filled in and up to date?

2. STCW Section A VIII/1 (Fitness for duty)

a) This section has been complied with and records filed aboard.
b) Remarks.

STCW Section A VIII/2 Part 1 (Certification)
a) All crewmembers during this period have been certified as per STCW
requirements.

b) Remarks:

STCW Section A VIII/2 Part 2 (Voyage planning)

a) Voyage planning has been carried out berth to berth during this
period.
b) Remarks.

STCW Section A VIII/2 Part 3-1 (Principles to be observed in keeping a
navigational watch)

a) Navigational watches aboard during this period have complied with
this section in full.
b) Remarks.

STCW Section A VIII/2 Part 3-2 (Principles to be observed in keeping a
Engineering watch

a) Engineering watches aboard during this period have complied with
this section in full.
b) Remarks.

STCW Section A VIII/2 Part 4 (Watchkeeping in Port)

File 3.2.2 Retention 2 years
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a) Have the requirements of this section been met in full.
b) Remarks.
3. MARPOL Annex 1 Reg. 20 (Oil Record Book)

a) Are Oil record books filled in correctly?
b) Remarks.
MARPOL Annex Il Reg. 9 (Cargo Record Book — for Tankers)
a) Are Cargo Record Books filled in correctly?
b) Remarks.
MARPOL Annex V Reg. 9 (Garbage Management)
a) Have the requirements of this section been complied with in full during

the period?
b) Remarks.

4, ISM Section 2.1 (Policy)

a) Are the company environmental policies fully implemented aboard?

b) List environmental training given to the crew this quarter

c) Have the engineers been given energy conservation training?
d) List any deficiencies that have been found with the company policy on
environmental issues.

e) Remarks.

ISM Section 7.0 (Training)

a) The operation plans as required per ISM Code Appendix 6 are
relevant to the vessel and crew training has been undertaken to
ensure efficiency.

b) Remarks.

ISM Section 8.0 (Contingency Plans)

a) The contingency plans as required per ISM Code 8.2 are relevant to
the vessel and crew training has been undertaken to ensure
efficiency. Are all the Emergency contact numbers aboard
valid.

b) Remarks.

ISM Section 10.3 (Maintenance system)

a) Does the system onboard comply fully with these requirements?

File 3.2.2 Retention 2 years
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b) Remarks
ISM Section 11 (Documentation)
a) Is this section complied with in full?
b) Remarks.
ISM Section 12 (Review and evaluation)
a) Are corrective actions resulting from audit observations and NCR’s
been actioned?
b) List outstanding NCR’s and audit observations and the raising dates.
c) Have audit results been circulated to ensure all aboard are aware of
weaknesses in the system aboard?
d) Remarks.
REGULATORY
IBC Chapter 14 2.6 (B.A. sets — for Chemical Tankers)
a) Have the required entries been made in the logbook?
BC Code Section 3.1. (For Bulk carriers)
a) Have these requirements been met in full before each load this
quarter?
b) Remarks.
COMPANY REQUIREMENTS
Navigation Publications.
a) What was the last Notice to Mariners corrected to?
b) Has the Quarterly List of Nautical Charts and Publications been
completed and forwarded:
c) Remarks.
Certificate List
a) An up to date Quarterly Certificate List has been completed and
forwarded?
Masters Signature:
Masters Name Capt: Date:
File 3.2.2 Retention 2 years
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6.4

6.5

The cost of repatriation of the crewmember and that of his/her relief, is normally
at the expense of the crew member.

SHORE LEAVE

The Master is at liberty to authorise the granting of Shore Leave to Employees,
whilst at all times ensuring that sufficient crewmembers are on board to deal
effectively with emergencies.

At the sole discretion of the Master, shore leave may be granted but crew
requesting actual working time off will be required to take leave. Any time off in
port, will be deducted from accumulated leave. Accordingly crewmembers are
required to sign a Shore Leave form.

Shore Leave will be deducted as follows:-

a.  Four hours working time off taken in port will be deducted at a rate of half a
day.

b. Working time off taken in port up to eight hours, will be deducted from
accumulated leave at a rate of one day.

SICK LEAVE
Sick Leave for both Officers and Ratings is governed by their contracts of

employment or the relevant Collective Bargaining Agreement (whichever is
applicable.

7. SERIOUS INJURY, ILLNESS OR DEATH ON DUTY

71

COVER

All sea staff employed on Grindrod Shipping owned or managed vessels are
covered by Protection and Indemnity (P&l) insurance in the event of serious
injury, illness or death whilst signed on Articles of Agreement.

All South African resident Officers and Ratings, whilst signed on Articles of
Agreement, are entitled to the benefits provided by the South African
Compensation for Occupational Injuries and Diseases (COID) Act No 130 of
1993. Under this Act, qualifying employees are covered for any injuries sustained
whilst on board the vessel (in the “workplace”).

Safety FIRST
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7.2

7.3

PAYMENT OF MEDICAL EXPENSES

All expenses in respect of relevant medical treatment will be paid by Grindrod
Ship Management Crewing Department, and will be offset against payments
from the appropriate Insurance source (P&l, COID etc.).

Grindrod Ship Management shall pay the injured Employee, basic salary for
any periods off work resulting from an injury on duty up to a maximum of 26
weeks (depending on the seafarer’s contract of employment), provided the
accident was reported timeously. Any additional disability benefits (and
exclusions) may vary from time to time subject to affordability and availability.

COMPENSATION FOR OCCUPATIONAL INJURIES AND DISEASES ACT
(CoID)

When a South African resident employee is injured on duty, the COID:
Employee's Report Form is to be completed by the Master and submitted to
Grindrod Ship Management Crewing Department. The information supplied
on this form is sufficient to enable the completion of any other Insurance Claim
Forms as required.

8. TERMINATION OF EMPLOYMENT

8.1

8.2

Contracts of Employment signed between Grindrod Ship Management and
Contract Staff will contain the necessary clauses relating to Termination of
Employment. These should be consulted for guidance in respect of Contract
Staff Terminations. Where any doubt exists, the Master should contact the
Crewing Manager for guidance. The following conditions are generally
applicable:

NOTICE PERIOD

a. OFFICERS

Thirty (30) days’ notice in writing.

Fourteen (14) days’ notice in writing during the first six (6) months service.

b. PETTY OFFICERS & RATINGS

Forty-eight (48) hours’ notice in writing.

Safety FIRST
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MT
Injured on Duty: YES
Date: Voy:
Section 1
TO AGENT. TO DOCTOR/DENTIST
1. Agent: Please attend to And complete
2. Port: Section 3 where applicable.
Section 2
1. Name:
2. Rank: SHIPS
3. Details of lllness/Complaint: STAMP
4. Signed by the Master:
Section 3
1. | Diagnosis:
2. | Treatment
3. | Recommendation for further treatment
4. | Can this be carried out aboard? YES/NO
5. | Is Hospitalisation Required ? YES/NO
6. | For how long (approx)?
7. | Expected Time off duty?
8. | Is the patient FIT/ UNFIT for NORMAL/ LIGHT duty?
9. | Estimated cost of Consultation? | USD/RANDS
10.
Date Doctors Signature Doctors address:

File 4.1.8 Revised 19/01/2013

Retention 6 years
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Appendix 3

Date and time of report

Ship Information and Location

Ship Name

Shipowner/Shipmanager

Type of ship and cargo

Name and address of on-shore agent at Port of Call

Position (latitude and longitude; name of port, if applicable) at onset of illness/injury:

Destination and ETA (expected time of arrival)

Particulars of patient

Name as in passport:

Sex Male O Female O

Date of birth (dd-mm-yyyy)

Nationality

Seafarer passport number

Shipboard job title (and specify type of work)

Hour and date when taken off work

Hour and date when returned to work

Appendix 3- Page 1

File Revised
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Injury or illness

Hour and date of injury or onset of illness

Hour and date of first examination/treatment onboard

Location on board ship where injury occurred:

Circumstances of illness /injury:

Symptoms

Findings of physical examination

Overall onboard impression before treatment

Treatment given on board

Telemedical consultation

Hour and date of initial contact

Mode of communication (radio, telephone, fax, other)

Surname and first name of telemedical consultant or name of medical company

Details of telemedical advice given

N.B. Attach all relevant medical reports to this report form.
Appendix 3- Page 2
File Revised
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Clinical Consultation
Clinical Diagnosis:
Clinical Treatment given or examination:
Is the iliness due to an accident: Yes /No
Patient unfit for work from: to
Clinical Treatment terminated or follow up required:
Place of consultation: Clinic / hospital
Date of consultation: Doctor’'s Name & Signature:

Appendix 3- Page 3

File Revised
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Annex A

(To be submitted to mmo_mpa@mpa.gov.sg)

1. Ship’s name and IMO number:

2. Date and time of occurrence:

3. Ship’s position at time of occurrence (Lat-Long / Name of location):

4. Personnel involved:
Name:
Gender:
Age:
Nationality and Passport No.:

If crew, specify designation:

If other persons, specify nationality and status e.g. passenger:

If more than one personnel involved, please include in separate sheet.

5. Account of the occurrence:

Covering, where applicable, circumstances leading to occurrence, nature of
injuries/conditions, occurrence of fatality, degree of incapacity (temporary
or permanent), duration of occurrence, location of occurrence on board,
medical treatment given.

File Revised
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6. Indicate any immediate action taken in response to the
occurrence:

7. Any other relevant information (including statements from
witnesses):

8. Declare whether all statutory requirements were in order prior to
the occurrence; otherwise provide details of the non-
compliance(s) and actions taken:

File Revised
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Declaration (to be made by Master or most senior officer available):

| declare that this Report (consisting of ..... pages) is true to the best of my
knowledge and | make it knowing that, if it is tendered in evidence, | may be
liable to prosecution if | have wilfully stated in it anything which | know to be
false or do not believe to be true.

Name:

Designation:

Passport No.:

Date:

Signature

File Revised

Section 12



kerry.everett
Uncontrolled Document

kerry.everett
Typewritten Text
Section 12


UNCONTROLLED DOCUMENT

"‘_nl—‘,', oM '7 LINVIIN\JINIVILLIN | AN \YvMmLint1 1 .
. MANAGEMENT SYSTEM sect - 3.0
Page : 10of 6
3.0. HEALTH AND HYGIENE Date :  08/Aug/2016
Rev : 5.2
HSE PROCEDURES MANUAL Appr: BMM

HEALTH AND HYGIENE

1. POLICY

The Company will take all reasonable steps to maintain and foster the health and wellbeing of its
employees. Reference should be made to the Personnel Manual, Section 3, Conditions of
Employment, and item 11.0 Medical Examinations. Also to Fleet Operating Procedures Manual
Section 15, Catering.

2. MEDICAL CARE

It is the Master’s duty to provide medical care and any medical attention on board ship and it is either
given by him or under his supervision by a person appointed by him. Master shall ensure that the
officer appointed has a valid Medical care certificate.

Crewmembers are required to report illnesses and injuries to the Officer in charge promptly, so that
adequate medical attention may be given. The nature of the illness or injury is to be entered into the
Medical Log by the designated Medical Officer aboard (or a competent Officer), along with the date and
the medication or medical assistance given. (See Section 9)

All Medical report form shall be in the format as prescribed by the Flag State legislation.

Persons that are ill or injured shall be checked at frequent intervals and treatment provided as
necessary. The services of a Doctor are to be obtained, if one is available, and if the extent of the
illness or injury requires it.

Every crew member signed onto a vessel has the right to visit a Doctor or Dentist in ports were
practicable. This treatment will be at no cost to the crewmember, and will be recorded on a Medical
Report form. A copy of this report will be filed aboard.

The Medical locker aboard the vessel will stocked to comply with Flag State requirements. (See
Section 10 for further detail.)

3. PROCEDURES IN CASES OF ILLNESS OR ACCIDENT

¢ Initial actions should be as in “Ship Captain’s Medical Guide” (SCMG), Chapter 1 — First Aid.

o If in port with medical facilities, the ill or injured person should be landed to the appropriate
medical facility.

o If at sea, or in a port with no medical facilities, first aid should be given as in SCMG Chapter 1,
followed by further treatment as per Chapter 4 of SCMG.

e Obtain medical advice by radio if necessary.

e Deviate to a port to land the seaman if necessary.

e Log all actions taken in the Official Logbook (OLB).

e See HSE Procedures Manual 4.7 for Flag State reporting requirements in case of incapacitation
of a Seafarer.

Section 12
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4. DEVIATION FOR MEDICAL REASON

A deviation to land a sick or injured person will generally be regarded as justifiable in carriage of
goods and marine insurance law if it was ‘reasonable and necessary’, e.g. where shore medical
treatment is urgently needed.

Before deviation for medical reason the Master should ensure that all reasonable steps have
been taken to care for the ill or injured person on board. This would include medical advice by
radio.

The Company is to be advised without delay of the need for deviation for medical reason.

A record is to be kept of the total time of the deviation, distance steamed, fuel and lube oil used,
and expenses incurred as a result of the deviation e.g. crew overtime.

Prepare the seaman’s discharge documents, gear etc. whilst making for the port.

Advise the local P&l Club correspondent at the port.

Ensure a local port agent is appointed and make contact.

Make appropriate OLB entries.

5. MEDICAL ADVICE

Medical advice can be obtained via INMARSAT from the land earth stations or from numerous coast
stations throughout the world. Reference should also be made to the Admiralty List of Radio Signals,
volume 1.

The International Medical Centre, Rome, Italy (call sign CIRM), provides medical advice free of charge.

See section on External assistance - ‘Medical Advice by Radio’ in SCMG.

Medical advice can also be arranged through the Company.

6. MEDICAL ASSISTANCE AT SEA

Some ships carry a doctor e.g. a cruise liner, warship or large fleet auxiliary, and if in the vicinity may
be able to render assistance. Contact should be made with local authorities to establish whether there
are any vessels in the ship’s vicinity with medical facilities.

7. CONTAGIOUS DISEASES

7.

7.2.

7.3.

Crewmembers having contagious diseases or suspected of having a contagious disease
shall be segregated at once to prevent the spread of the disease to others. Prompt medical
advice should be obtained.

Any requirements for disinfecting quarters, including fumigation, must be followed.
Port Authorities and the Ship’s Agent at the next port of call must be advised. On arrival the
vessel will probably have to proceed to a quarantine anchorage and remain there until

cleared by Port Health Authorities. Berthing delays can be expected and the Company must
be kept advised.

Section 12
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8. DEATH ON BOARD

8.1. In the event of the death of any crewmember on board the Master shall immediately notify
the Company (and Agent when in port), giving the name of the deceased person and cause
of death.

8.2. Have the cause of death established and certified, if possible by a doctor.

8.3. The Company will notify the next of kin and will establish what is to be done with the body
and advise the Master accordingly.

8.4. If the vessel is in port the body should be landed ashore to a mortuary for preparation for
burial or transport. If the vessel is at sea the SCMG, Chapter 12 should be consulted for
guidance. The usual and preferred procedure is to preserve the body by maintaining the
body at cold temperature, but where this cannot be done the Master may need to conduct a
burial at sea.

8.5. Inform the local P&l Club Correspondent.

8.6. Personal effects of the deceased should be collected, itemised (by two officers), listed and
stored in a safe place. They shall be landed in accordance with applicable national laws or
as instructed by the Company.

8.7. Entries giving the cause of death and description of personal effects are to be made in the
OLB.

8.8. All reports required by national laws and regulations shall be filled as required. If the death
occurs at sea the ship’s Agent at the next port is to be consulted regarding any additional
local requirements.

8.9. In event foul play is expected, or an accident has occurred, advice must be requested from
the next port as how to secure the site for authorities to attend and investigate once that port
is reached. Photographs should be taken without unnecessarily disturbing the scene.

9. MEDICAL RECORDS

A record should be made in the OLB of any case of illness or injury, but may be recorded in a
Medical Log Book provided the medical log is made an annex to the OLB. (An entry should be
made in the OLB narrative section to the effect that entries concerning illnesses and injuries are in
a separate Medical Log Book). The Medical Log book will be a dated record of all cases treated,
and medication issued. The Medical log book will be retained in the Medical Locker and
maintained by the appointed Medical Officer aboard.

Properly recording illnesses in the OLB will assist the Company’s P&l Club in dealing with claims.
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10.MEDICAL LOCKER

10.1. The medical locker is to be checked annually by a chemist and restocked as per Flag State
requirements.

10.2. Medicines should be organised alphabetically, by generic name or in their constituent groups
using letters, or using their IMGS number and storing them in numerical order.

10.3. A full inventory list of medicines carried must be available detailing their position of storage
and date of expiry

10.4. Controlled drugs must be stored in a secure locker and the key kept in the possession of the
Master.

11.FIRST AID KITS

11.1. First aid kits should be available as follows:

. Medical locker, ready for swift transfer to the site of an accident.
o Bridge

o Cargo control room/ship’s office

o Engine room

o Galley

11.2. The first aid kit, as a minimum, should contain the following:

o Individually wrapped wound plasters

o Medium and large sterile dressings/compression pads

o Bandages, including tri-angular bandage

o Cotton wool, surgical tape, safety pins, alcohol wipes, eye pads, scissors.

12.PROVISIONS AND WATER
12.1. The Master must ensure that provisions and water are provided which:

o Are suitable in respect of quantity, nutritive value, quality and variety having regard to
the size and Nationality of the crew and the character and nature of the voyage.

o Do not contain anything which is likely to cause sickness or injury to health or which
renders any provision or water unpalatable.

o Are otherwise fit for consumption.

See Fleet Operating Manual, Section 15 for further information
13.CREW ACCOMMODATION

The crew accommodation is to be maintained in a clean and habitable condition with all equipment
and installations maintained in good working order.
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RACE RELATIONS

Seafarers are expected to promote and encourage sound race relations. Racism or the
disturbance or disruption of sound race relations on any Company owned or managed
vessel, will not be tolerated in any form.

CONTRABAND, SMUGGLING & EMBEZZLEMENT

Any violation of the Company regulations or legal requirements concerning contraband,
smuggling or embezzlement are unacceptable. Such conduct will place Seafarers at risk of
dismissal if guilt is proven.

SEXUAL HARASSMENT

The Company will not tolerate any harassment of its Seafarers by other Seafarers. Sexual
harassment is viewed in a particularly serious light.

Any Seafarer who feels that he/she is being sexually harassed by another Seafarers, may
bring such complaints to Fleet Management in terms of the Grievance Procedure.

WORK PERFORMANCE AND MONITORING

All Seafarers are expected to perform the duties attached to their positions onboard with
due professionalism, care, diligence and safety consciousness. The performance of all
Seafarers is to be closely monitored and failure to carry out these duties as required, is to
be addressed swiftly and effectively by the Master and the Chief Engineer Officer, as
applicable.

UPWARD COMMUNICATION AND GRIEVANCE PROCEDURE

3.1

3.2

POLICY

It is the Company’s aim to provide an effective and acceptable means for all Seafarers to
bring problems and complaints concerning their well-being at work, to the attention of
Management. To this end a formal grievance procedure has been established for the
benefit and use of sea-going Seafarers.

GRIEVANCE
A grievance is defined as any dissatisfaction, unfairness, feeling of injustice or victimisation

a Seafarer may have in connection with his employment situation that is brought to the
attention of his Superior/s.
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3.3 PROCEDURE

This procedure complies with the requirements of MLC 2006, as amended. This policy is in
the Safety Management System and is available to all Seafarers aboard.

This procedure in no way interferes with the normal two-way communication which the
Company expects to be maintained between Seafarers of all grades and their Supervisors
and Subordinates.

Complaints should normally be resolved in this manner, but when this communication
system fails or the aggrieved person thinks that the issue is sufficiently important, the
following procedure is to be followed:-

a.

A Seafarer shall, in the first instance, verbally raise any grievance concerning working
conditions with his/her immediate Superior.

A Seafarer may get advice and/or assistance from a representative of his/her choice
who may be a Union Shop Steward. If the grievance is between the Seafarer and
his/her immediate Superior the Seafarer may raise it with his/her Superior's senior.

If not satisfied with the decision taken or the immediate Superior is unable to settle
the issue within 2 days, the next step may be taken.

If the grievance cannot be settled by the immediate Superior it must be written out on
the standard Form and signed by the Superior and the Seafarer. See Forms Manual

The (written) Grievance Form is then submitted by the Seafarer to the Department
Head, i.e. Chief Engineer Officer, Chief Navigating Officer.

This must be done as soon as possible but within 2 days. The aggrieved person
should then request a meeting with the Department Head to discuss the matter. The
Seafarer may be accompanied by, or get advice or assistance from a representative
of their choice. This may be the Union Shop Steward on board.

Within two days of being notified, the Department Head will set up a meeting to
discuss the grievance and attempt to resolve the matter and reach a mutually
agreeable solution. If the Grievance is not settled to the Seafarer's satisfaction, the
next step should be taken.

The (written) Grievance Form should then be submitted to the Master by the Seafarer
within two days. The Master will set up a meeting, within two days of being notified,
to discuss the grievance and attempt to resolve the matter and reach a mutually
agreeable solution.

The Seafarer may be accompanied by a representative of his/her choice. If the
grievance is not settled at this level the next step may be taken:-
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RATINGS

Should the matter not be resolved at Step 3 the Seafarer will discuss this with the
Union Representative. This should be done within 2 days of the vessel's arrival in
port. If the vessel is not expected in the port for some time the Seafarer may notify
the Union Representative in writing (e-mail) of his/her grievance (a copy of the
Grievance Form should be attached).

The Crewing Manager will set up a meeting within 2 days of having been notified.
The Crewing Manager, Union Representative and the aggrieved person, if he/she is
not at sea, will attend the meeting.

Should the matter still not be resolved, the aggrieved Seafarer may refer the matter to
the Marine HR Manager. The Marine HR Manager will render his judgement in
writing to the Seafarer within 7 working days.

The Seafarer has the right to pursue any grievance, outside the Union environment,
in accordance with the Flag State, as laid done in the legislation

OFFICERS
Should the matter not be solved at Step 3; the Seafarer may write directly to the
Crewing Manager within two days of the grievance not having been resolved at Step

3.

The Crewing Manager will take the necessary steps to resolve the matter and
communicate his decision to the Seafarer in writing within 7 working days.

If the Seafarer is still not satisfied he may refer the matter to the Marine HR Manager.
The Marine HR Manager will render his judgement in writing to the Seafarer.

If still not satisfied the Seafarer may refer the matter to the General Manager Marine

The seafarer has the right to engage with the Union represented on the vessel, or
directly with the Flag State, as permitted by its legislation.

3.4 DUTY OF SUPERIORS
It is the normal duty of a Superior to guide, assist and mentor his Subordinates. This
procedure has been written to ensure that the Subordinate has access up the ladder if the
issue is unresolved.
It is, however, expected of Superiors themselves to take the matter up to the next level if

they are unable to resolve / conclude the matter and to advise the Subordinate that they are
doing this on the Subordinate’s behalf.
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4.0 UPWARD COMMUNICATION AND GRIEVANCE PROCEDURE: CONTRACT STAFF
EMPLOYED THROUGH APPROVED MANNING AGENTS

The foregoing Paragraphs are directly related to and applicable to Contract Staff employed
through approved manning agents up to and inclusive of :

Step 3

If the Grievance is not settled by then, the Master is to take immediate steps to advise the
Crewing Manager soonest.

The Crewing Manager / Marine HR Manager to liase with the Manning Agency concerned

The Grievance Form (4.1.19) is to be used, unless the Manning Agency has another
form/system in place.

5.0 DISCIPLINARY CODE AND PROCEDURE

5.1

5.2

POLICY
The Company is at all times desirous of being fair and consistent in its handling of
personnel. It is therefore essential that discipline be applied in a just, fair and consistent

manner, acceptable to both the Company and Seafarers.

Any procedure must in no way interfere with the normal two-way communication which the
Company expects between Seafarers at all levels and their Superiors and Subordinates.

OBJECTIVES

The objective of discipline is to be corrective and not punitive. In administering discipline
Officers and Petty Officers will constantly be aware of the dual objectives of preserving the
interest and image of the Organisation as a whole, and protecting the rights of the
individual.

Further, the aim will be to:-

- Promote the achievement of excellent standards of conduct and performance.

- Achieve fairness and consistence in the administration of discipline.

- Assist in establishing and maintaining high morale.

- Minimise conflict.
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PERSONNEL POLICY (SEA STAFF)

1. SELECTION AND PROMOTION

To recruit and promote people on the basis of their ability to meet the requirements of the
position to be filled and with due cognisance of the spirit and requirements of Employment Equity,
where applicable.

The policy will be to promote from within the existing pool of sea staff employed by The
Company, whenever possible, to create and instil continuity.

2. ENGAGEMENTS

The Company will either directly recruit new sea staff on a contract basis or it will contract the
services of approved third party Manning Agents to provide suitable sea staff, according to set
specifications, in order to man its own or managed ships.

Third party Managers will be appointed only if in full compliance with the requirements of MLC
2006, and Flag State requirements.

No person under the age of 18 (a young seafarer in terms of the MLC 2006 Regulations) will be
engaged aboard a ship as a member of the crew.

The Company will ensure that these Third Party Manning Agents are audited by suitable qualified
personal biennially using the Manning Agent Audit Template (Form 3.10.02) as reference.

3. CONTRACT(S)

The Company’s Marine Human Resources Manager will negotiate a Manning Contract with each
approved Manning Agent. The Crewing Manager would negotiate Standard Contracts of
Employment in respect of sea staff to be provided by each approved Manning Agent.

Manning agents will not propose seafarers under the age of 18 for possible employment.

Where sea staff are directly contracted by the Company, they will enter into standard
employment contracts with the Company.

3.1 Employment Contracts will include clauses in respect of:-

° proof of rank (certification)
° duration and termination

° remuneration and benefits
° conditions of service

° Grievance Procedure
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This form is to be filled by the complainant or complainant’s representative. If the
compliant involves allegation against any other seafarer, which may be regarded
as personal, private or intimate, such seafarer may not be referred to in an
identifiable way in writing this form.

Ship’s Particulars

Vessel: Date: Place

Complainant’s Particulars

Designation : Name and Passport No.: | Date of Birth:

Complainant’s Representative’s Particulars (if any)

Designation : Name and Passport No.: | Date of Birth:

Declaration:
I confirm that | have agreed and accepted to accompany and/or to represent the
complainant, and to attend any meetings into the subject matter of the complaint.

Signature :

Briefly describe the complaint (including date, time and place of event and
persons involved or witnesses):

Retention: 5 years
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Declaration:

I confirm that | have not been penalised or victimised in any way for filing this
complaint, and that | have been informed that lodging this complaint is without
prejudice to my right to seek redress through whatever legal means | consider
appropriate.

| declare that all the information submitted by me in this On-Board Complaint
Form is correct and does not contain any false information. | declare that | have
not omitted any relevant information and that my complaint is not unjustified.

| accept that this matter may be referred to the Master for resolution and the
Master will inform me of the outcome.

Signature of the complainant:

Acknowledged by Head of Dept, Seafarer’s Superior Officer or Shipmaster

Rank: Name: Date of Receipt:

Meeting to Resolve Complaint

Date Of Meeting & Attended By

Briefly describe the result of the meeting

The matter has been resolved: Yes / No ((If No, please state reason)

Retention: 5 years
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If No — The matter has been referred to the Company for resolution on
(date/month/year). If other, please state organisation.

Acknowledged by Complainant

Name and Signature:

Date:

Signature by Shipmaster

Name and Signature:

Date:

Acknowledged by Complainant’s
Representative (if any)

Name and Signature:

Date:

Please note that should the complaint not have been resolved to his satisfaction, the
Complainant has the right to forward his complaint in writing to the following Flag
State address for their review: The contact details are as follows:

Singapore Flag:

The Seafarers Management Department
Maritime and Port Authority of Singapore
Address: 460 Alexandra Road #21-00

PSA Building
Singapore 119963
Tel 6375 6224
E-mail :  mmo_mpa@mpa.gov.sg

South Africa Flag:
Ms Nolundi Dubase
Shipping Industry Welfare Officer
Email: ndubase@samsa.org.za,
Tel: +27 21 421 6170

Isle of Man Flag:

Principal Surveyor

Department of Economic Development

Isle of Man Ship Registry

Address: St Georges Court,
Upper Church Street, Douglas.
Isle of Man, British Isles, IM1 1E
E-mail : marine.mlc@gov.im

Retention: 5 years
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Contact information of competent authority in seafarer’s country of
Residence:

Germany
Name: Berufsgenossenschaft fuer Transport und Verkehrswirtschaft (BG Verkehr)
Contact information: Email: mlc@bg-verkehr.de, Tel: +49 40 361370

India
Name: Directorate General of Shipping
Contact information: Email: dgship-dgs@nic.in, Tel: +91-22-25752040/41/42/43/45

Netherlands
Name: Netherlands Shipping Inspectorate (NSI)
Contact information: http://www.ilent.nl/, Tel: +31 88 489 00 00

Philippines

Name: Philippine Overseas Employment Administration (POEA)

Contact Information: Email:onboardconci@poea.gov.ph

Tel. +632-833-6992, +632-551-6641, +632-551-1560 and +63-917-898-699

Poland

Name: The Ministry of Transport, Construction and Maritime Economy (Maritime
Transport and Shipping Safety Department)

Contact Information: Tel: +48 22 630 10 00

Russia
Name: Ministry of Transport of the Russian Federation (MINTRAS)
Contact Information: http://www.mintrans.ru, Tel: +7 (495) 626 1010

U.K.
Name: Maritime and Coastguard Agency (MCA)
Contact Information: Email: mlc@mcga.gov.uk, Tel: +44 02380 329 100

Ukraine:
Name: State Inspectorate of Ukraine for Maritime and Inland Water Transport Safety
Contact Information: Email: bezpeka@morrichflot.gov.ua; Tel: +380 44 351-47-73

Namibia:

Name: Namibian Transport and Allied Workers' Union (NATAU) PO Box 7516
Katutura Windhoek

Contact Information:Tel: +264(0)61 217 244 Fax: +264(0)61 263767

Email: natau@mweb.com.na

Contact information of person(s) on board who can provide impartial
advice or assist on complaint procedures:

Name: Master

Contact Information: Contact personally on board

Retention: 5 years
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REMUNERATION
1.  PRINCIPLES
1.1 Remuneration scales are determined by the following factors:-

1.2

1.3

a. the requirement to attract and retain the services of high quality, competent and
professional seafarers;

b.  market forces affecting Crewing internationally;
C. the economic environment in which the Company operates; and
d.  the salary and/or wage scales which the Company can afford.

Remuneration scales will be reviewed by Fleet Management periodically, taking into
account, amongst any other relevant issues, the aforementioned factors.

The Company’s Crewing Department will negotiate annual wages (and, where applicable,
salaries) with sufficiently representative Trade Unions in respect of certain job levels or
categories, where these have been recognised in terms of the Group Policy Manual.

ALLOWANCES AND BONUSES

2.1 Manning Agency/Individual
Allowances, if any, are as per conditions agreed in contracts with individual seafarers
employed directly by the Company or, alternatively, with approved Manning Agents
representing the seafarers whom they are contracted to provide.

2.2 Bonuses
The Company may, at their sole discretion, institute and award an Allowance, Benefit or
Bonus to certain ranks or individuals for special tasks performed; for performance of an
exceptional nature or as a retention measure. All such Allowances, Benefits or Bonuses are
to be duly authorised by the Marine Manager.

PAYMENT OF SALARIES

3.1 Bank Accounts

All sea-going Employees will be required to open a bank account. There will be no
restriction on which bank must be used.
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3.2 Method of Payment

a. Payment of salaries will be normally be by monthly instalments transferred directly
into the Employee's nominated bank account on the 25th day of each month.

b. Depending on the relevant manning agreement, the salaries of foreign contract staff
may either be transferred directly into the seafarer's bank account or it may be paid
via the approved manning agent. Although all salary payments are transferred on or
before the 25" day of each month, there may be a 2 to 5 day delay before the salary
is available in the foreign bank account.

Should the 25th day of the month fall on a South African Public Holiday, a Saturday
or a Sunday then the salaries will be paid the day preceding the public holiday or
weekend.

C. The currency in which salary payments are to be made will be agreed upon at the
time of negotiating the Contract with the approved foreign manning agent.

d. A monthly reconcilement, or payslip will be issued to every seafarer who is on
contract. Only deductions which are in accordance with Flag State and MLC 2006
allowed. The rate of exchange will not be unfavourable to the Seafarer. Any
disciplinary fines deducted may only be in accordance with Flag State allowances.

ALLOTMENTS
4.1 Policy

The Company’s Crewing Department will provide allotment facilities to Seafarer. This will

enable the payment of a portion of their earnings to a nominated Allottee (e.g. wife,

parents) in their own country each month.
4.2 Conditions

Each Employee will be entitled to maximum of two (2) Allotments.
4.3 Method of Payment

a.  Allotments will be deducted from Employee’s salary on a monthly basis and paid to
the nominated Allottee by means of a bank transfer on the 25" day of each month.

b. Cash Allotments and Cheque Allotments will not be entertained as all Employees
have access to banking facilities.

4.4 Procedure
a.  When commencing a tour of duty, all Seafarer will be asked if they wish to stipulate

any amounts for Allotments.
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3.2 Method of Payment

a. Payment of salaries will be normally be by monthly instalments transferred directly
into the Employee's nominated bank account on the 25th day of each month.

b. Depending on the relevant manning agreement, the salaries of foreign contract staff
may either be transferred directly into the seafarer's bank account or it may be paid
via the approved manning agent. Although all salary payments are transferred on or
before the 25" day of each month, there may be a 2 to 5 day delay before the salary
is available in the foreign bank account.

Should the 25th day of the month fall on a South African Public Holiday, a Saturday
or a Sunday then the salaries will be paid the day preceding the public holiday or
weekend.

C. The currency in which salary payments are to be made will be agreed upon at the
time of negotiating the Contract with the approved foreign manning agent.

d. A monthly reconcilement, or payslip will be issued to every seafarer who is on
contract. Only deductions which are in accordance with Flag State and MLC 2006
allowed. The rate of exchange will not be unfavourable to the Seafarer. Any
disciplinary fines deducted may only be in accordance with Flag State allowances.

ALLOTMENTS
4.1 Policy

The Company’s Crewing Department will provide allotment facilities to Seafarer. This will

enable the payment of a portion of their earnings to a nominated Allottee (e.g. wife,

parents) in their own country each month.
4.2 Conditions

Each Employee will be entitled to maximum of two (2) Allotments.
4.3 Method of Payment

a.  Allotments will be deducted from Employee’s salary on a monthly basis and paid to
the nominated Allottee by means of a bank transfer on the 25" day of each month.

b. Cash Allotments and Cheque Allotments will not be entertained as all Employees
have access to banking facilities.

4.4 Procedure
a.  When commencing a tour of duty, all Seafarer will be asked if they wish to stipulate

any amounts for Allotments.
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5.1

b.  Any changes to Allotments will only be accepted if the Company’s Crewing
Department is notified in writing of the requested change.

OVERTIME

Payment

Overtime earned by South African seafarers is paid one month in arrears. Overtime in
respect of foreign seafarers is paid at the end of the same month that it is earned. Masters
are to e mail a schedule of all overtime worked by the 5" day of each month.

6. PREDETERMINED CASH ADVANCES (PCAs)

6.1

6.2

Policy

The Company will provide for all sea staff to have a nominated portion of their salary
paid/credited to them on board each month.

These will be known as Predetermined Cash Advances (P.C.A.).

On ships proceeding to foreign ports, the Employee can, by arrangement with the Master,
have P.C.A.'s which have been credited, paid to him/her in foreign currency on arrival.

Method of Payment/Procedure

Each month Seafarer will be asked to nominate the amount of their salary which they wish
to be paid to them as a P.C.A.

The Master will issue PCAs and he will keep a record of all P.C.As drawn.

Employees will be required to acknowledge receipt of any amounts drawn as a PCA by
signing the relevant record of receipt, as required by the Master.

The Master shall advise The Company’s Crewing Department by e mail of all PCAs paid,
up to (and including) the 5th of each month, and forward the original PCA schedule as soon
as possible. This will enable the correct deduction of PCAs from each seafarer’s salary for
the month.

7. LEAVE PAY

7.1

Eligibility for Leave Pay
All contract seafarers are paid an agreed amount each month in lieu of Leave. This

amount is known as Leave Pay. It should be retained by contract seafarers for use during
their leave.
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1. FINANCIAL SECURITY

From 18th January 2017, in accordance with Maritime Labour Convention 2006 as amended,
ships are required to carry on board Financial Security Insurance certificates issued by an
insurer confirming that financial security is in place for liabilities in respect of:

e Abandonment of a seafarer (MLC Standard A2.5.2); and
e A ‘contractual claim’ which relates to death or long-term disability of seafarers due to an
occupational injury, illness or hazard (MLC Standard A.4.2).

2. FINANCIAL SECURITY IN EVENT OF ABANDONMENT

A seafarer shall be deemed to have been abandoned (MLC Standard A2.5.2) where, in violation
of the terms of the seafarers’ employment agreement, the ship owner:

a. fails to cover the cost of the seafarer’s repatriation; or

b. has left the seafarer without the necessary maintenance and support; or

c. has otherwise unilaterally severed their ties with the seafarer including failure to
pay contractual wages for a period of at least two months.

Ship owners will have to obtain financial security to ensure that they will be able to meet their
repatriation obligations. In particular, the financial security must be adequate to cover the
following:

a. Up to four months of outstanding wages and other outstanding entitlements due
from the ship owner to the abandoned seafarer under their employment
agreement, the relevant collective bargaining agreement;

b. All expenses reasonably incurred by the abandoned seafarer, including the costs
of repatriation; and

c. The essential needs of the abandoned seafarer, including items such as adequate
food, clothing, accommodation, drinking water supplies, essential fuel for survival
on board the ship, necessary medical care and any other reasonable costs or
charges from the act or omission constituting the abandonment until the seafarer’s
arrival at his repatriation destination.

Company will obtain the financial security certificate from P&l insurance provider to meet above
obligations and place certificate on board the vessel.
3.  FINANCIAL SECURITY IN RESPECT OF SHIP OWNER'’S LIABILITY

Safety Fi RST

Section 15 and 16
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The amendments to Regulation 4.2 (Ship owners’ liability) of the MLC introduce mandatory
requirements to ensure that seafarers who suffer death or long-term disability due to an
occupational injury, illness or hazard are compensated fairly and expeditiously.

The requirements are as follows:

a. The contractual compensation owed to the seafarer is to be paid out in full and
without delay;

b. The seafarer or his representative must not be pressured to accept a payment less
than the contractual amount;

c. Where the nature of the long-term disability of the seafarer makes it difficult to
assess the full contractual compensation payable to him, the financial security
provider must make an interim payment or payments to the seafarer;

d. Any contractual compensation received by the seafarer may be offset by the ship
owner against any damages resulting from any other claim made by the seafarer
against the ship owner and arising from the same incident;

e. The seafarer’s claim for contractual compensation may be brought directly by the
seafarer, his next of kin, a representative or a designated beneficiary;

f.  The financial security provider must give advance notification to the flag State if the
financial security is to be cancelled or not renewed.

Company will obtain the financial security certificate from P&l insurance provider to meet the

Ship owner’s liability and place certificate on board the vessel.

VALIDITY OF FINANCIAL SECURITY CERTIFICATES
The financial security shall not cease before the end of the period of validity of the financial
security unless the financial security provider has given prior notification of at least 30 days to
the competent authority of the flag State.

DISPLAY OF FINANCIAL SECURITY CERTIFICATES

The valid Financial Security Certificates are to be displayed on the notice board or at a

prominent place where these are available to all staff in addition to a copy of each certificate is
to be maintained in certificate file.

Safety Fi RST
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10.

11.

standards. Every effort will therefore be made to maximise the retention of sea staff and to strive
for as stable a pool of Grindrod sea staff as possible.

Ensuring the maximum retention and stability of the Grindrod pool of seafarers will be a key
performance area for both the Company’s Crewing Department and for all approved Manning
Agents contracted to Grindrod.

COMMUNICATIONS

9.1 CONFIDENTIAL PERSONNEL ISSUES

Communication involving confidential personnel issues (ill-health, family problems, salary
queries and any other personal or private matters), is not to be addressed directly to
FLEET. Communication of this nature is to be clearly headed “CONFIDENTIAL” and it is to
be addressed and sent by fax, telex or e-mail, as appropriate, directly to the Crewing
Manager or the Marine Human Resources Manager for further action.

9.2 COMMUNICATION FROM SEASTAFF WHILST SIGNED ON ARTICLES OF
AGREEMENT

All communication from sea staff to Fleet Management or the Crewing or Training
Department is to be sighted by and routed through the Master.

9.3 COMMUNICATION WITH APPROVED MANNING AGENTS
Where seafarers are employed through an approved Manning Agency, the Master is

authorised to communicate directly with the Manning Agency regarding personnel issues
ensuring that the Crewing Department is copied in at all times.

SOCIAL RESPONSIBILTY

The Company recognises that it has a social responsibility and will provide appropriate
assistance to the benefit of communities from which our sea staff are drawn, when it is feasible to
do so.

TRAINING AND DEVELOPMENT

To encourage all senior Officers to accept responsibility for the onboard / on-the-job training and
development of the sea staff under their control.

To provide facilities, financial support, advice and opportunities to enable Employees to acquire

the knowledge, skills and attitudes needed to perform effectively the duties and responsibilities
for which they are employed.

Appendix A
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12.

To develop the potential of sea staff to meet the future manpower needs of the Company.

To provide opportunities for education and training in literacy and numeracy for those Employees
who wish to develop these skills to form a base for further education, training and development
with the Fleet Training Managers approval.

To encourage and fully utilise the development of training provided by the Training Academy,
while making use of appropriate external training organisations as required.

To subsidise, within budgetary constraints, expenses incurred by Employees undertaking
approved studies.

INDUSTRIAL RELATIONS

12.1 Industrial Peace

12.2

The Company shall follow a positive approach of consultation and negotiation to ensure the
maintenance of industrial peace for the mutual benefit of the Company and Employees.

Rights of Employees

The Company recognises the rights of Employees as follows:-

The right to associate or disassociate and to organise.

The right to be informed about decisions and developments which could affect them
as members of the organisation.

The right to protection from victimisation, injury or health hazard or from the denial of
any rights provided by law and/or the Company policy.

The right to communicate their feelings and aspirations freely to Management.

The right to bargain collectively.

The right to job related training.

The right to withhold labour (to strike), should accepted and legal negotiating and
dispute settlement procedures fail, provided that such action does not in any way

jeopardise the safety of any ship, personnel or property.

The right to access ship-to-shore communications. The cost thereof will be at a
reasonable amount.

12.3 RIGHTS OF MANAGEMENT
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COMPASSIONATE LEAVE/RELEASE

An officer shall be granted compassionate leave/release in

accordance with the Compassionate Leave Scheme for Officers as

outlined in Appendix V to this Agreement.

PART VI MEDICAL/DENTAL BENEFIT AND INSURANCE

MEDICAL BENEFITS AND SICK LEAVE

(1)

(2)

(3)

During his or her employment, an officer shall be entitled fo

medical consultation and treatment, including hospitalisation, at

the expense of the Company. The Company shall bear the

expense of medical care and maintenance until the sick or

injured officer has been cured or until the sickness or incapacity

has been declared to be of a permanent character.

Sick leave shall only be granted on the recommendation of the

Company doctor. In cases of emergency, the Company shall

accept a sick leave certificate from a registered medical

practitioner other than the Company doctor, provided that the

sick leave certificate is presented to the Company doctor for

endorsement as soon as practicable and provided also that the

case is referred as soon as practicable to the Company doctor.

The Company shall not bear -

(a) the cost of dental or optical appliances except for loss or
damage incurred in the course of duty;

(b) any expenses in respect of pregnancy, confinement or
miscarriage;

(c) any expenses arising out of any illness or disease caused
by misconduct; or

(d) any expenses incurred in respect of illness or disablement

arising from the misuse of drugs, excessive consumption of

alcohol, participation in any hazardous 7&1 iti

except

CA
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when endeavouring to save human life, and the
performance of any unlawful act.

(4) The benefits under this clause may be denied to an officer who
refuses to make full disclosure of any information concerning his
or her disability, or refuses to authorise the Company doctor to
disclose any information concerning his or her disability.

() An officer who suffers a personal injury or contracts an
occupational disease arising out of his employment is entitled to
paid medical leave as follows:

(a) Full pay up to 14 days for outpatient medical leave;

(b) Full pay up to 60 days for hospitalisation leave and
thereafter, 2/3 pay up to a maximum of one year from the
date of the accident;

(c) The Company shall be liable for compensation if the officer
was diagnosed with the disease within one year from his
last exposure to the disease-causing agent at the
workplace; and

(d) The Company shall bear any expenses in respect of an
illness or accident arising out of and in the course of
employment which constitutes a valid claim under the terms
of the Work Injury Compensation Act, in accordance with
the said Act.

(6) For any single or related injury, disablement or iliness which does
not fall under the ambit of sub-clause (5) above, an officer shall
be entitled to sick leave on full basic salary for a period not

exceeding one hundred and thirty (130) days.

28. MATERNITY
(1) In the event that a female officer becomes pregnant during the

period of her employment:

(a) the officer shall advise the Master as sgon as the

Ok
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(b) the Company shall repatriate the officer as soon as
reasonably possible but in no case later than the 26th week
of pregnancy; and

(c) such an officer shall be paid two months basic salary on
termination of her employment.

(2) Notwithstanding the above, the provisions in the Child

Development Co-Savings Act shall apply if the officer is eligible

to those provisions.

29. COMPENSATION FOR INJURY OR DEATH

(1)  The Company shall pay compensation to an officer for any
injury or death arising from an accident while in the employment
of the Company, and for this purpose shall affect a 24-hour
insurance coverage in accordance with Appendix IV to this
Agreement.

(2)  Compensation shall be paid as stipulated in sub-clause (1) of
this clause for all injuries howsoever caused, regardless of
whether or not an officer comes within the scope of the Work
Injury Compensation Act and includes accidents arising or not
arising out of the course of his or her employment and
accidents arising outside the working hours of the injured or
dead officer. Such compensation shall be extended for injuries
or death arising from other occupational hazards such as war
risk, strikes, riot, civil commotion, piracy, kidnap, abduction,
terrorism and disappearance.

(3) An officer who is outside the scope of the Work Injury
Compensation Act shall be entitled to claim for compensation
equivalent to that payable under the Work Injury Compensation
Act as if he or she is covered by the scope under the Work
Injury Compensation Act.

(4)  An officer who receives compensation under the Work Injury

Compensation Act shall be entitied to rec

Page 15 of 35
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difference between the amount paid to him under the Work
Injury Compensation Act and the amount payable under
Appendix IV, if the latter amount is higher than the
compensation assessed by the Work Injury Compensation
Department.

(5)  An officer who suifers temporary incapacity shall be entitled to
medical benefits including paid sick leave as stipulated in
clause 27 of this Agreement.

(6) If an officer dies during service onboard through any case
including death from natural causes or death occurring whilst
travelling to and from the vessel, or as a result of marine or
other similar peril, the company shall pay the maximum
compensation for the affected officer as shown in Appendix IV
to this agreement.

(7) In the event of permanent disability to continue shipboard
employment arising from natural causes including sickness or
disease in the course of an officer's employment but excluding
permanent disability from accidents, the affected officer shall be
compensated with 20% of the amount stipulated in Appendix IV

to this Agreement.

PART VIl MISCELLANEOUS ITEMS

30. UNIFORMS AND PROTECTIVE CLOTHING
(1) If an officer is required to wear uniform, he shall be provided with
uniform.
(2) An officer who is required to work in cold weather conditions shall
be provided with suitable clothing on loan by the Company.
(3) Overalls, safety apparel and safety-working gear shall be
provided on loan by the Company for the use of all the

Page 16 of 35
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(g) A short break of less than 30 minutes will not be considered

a period of rest.

PART Il TERMS AND BENEFITS ON TERMINATION OF
EMPLOYMENT

13.  NOTICE OF RESIGNATION OR TERMINATION OF CONTRACT
In cases, other than cases of dismissal for serious misconduct, where
an officer wishes to resign or the Company wishes to terminate the
contract period of service of an officer for just cause, one month's
notice in writing of such resignation or termination or payment of one
month's basic salary in lieu thereof shall be obligatory for both the

officer and the Company.

14. COMPENSATION FOR LOSS OF EMPLOYMENT

(1) Where an officer's employment is terminated due to the sale of a
ship or change of the registry or flag or management, he or she
shall be compensated with two months’ basic salary for such loss
of employment provided similar continuous employment in the
same position in the Company is not available. An officer so
terminated shall also be entitled to termination notice in
accordance with clause 13 of this Agreement.

(2) Where a ship is wrecked or lost and an officer's employment is
terminated due to such wreckage or loss, he or she shall be
compensated with two months basic salary for such loss of
employment, provided similar continuous empioyment in the
same position in the Company is not available.

(3) Compensation under sub-clauses (1) and (2} shall not be
applicable to an officer who has served the agreed contract
period, or when ailternative employment is provided for such an
officer to continue his contract onboard another vessgl under the

terms of this or other similar agreement between Company

Page 7 of 35
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and the Union.

15. COMPENSATION FOR LOSS OF PERSONAL EFFECTS

(1) When an officer suffers loss or damage of his or her personal
effects as a result of wreck, loss, stranding or abandonment of
the vessel, or as a result of fire, flooding, collision or piracy or
other maritime accident or peril or occurring while he or she is
being transported by air or sea or land (excluding loss
occasioned by an officer's fault), he or she shall be entitled to
recover from the Company, a compensation up to a maximum of
US$3,000.00.

(2) The officer concerned shall certify that any information provided
regarding the lost property is true to the best of his or her
knowledge.

16. REPATRIATION

(1) Inthe event of an officer being discharged at a port other than his
or her homeport, the Company shall bear the cost of repatriation.
The Company shall also be responsible for his or her
maintenance including hotel expenses while awaiting passage to
return to the officer's homeport.

(2) If an officer resigns prematurely from the vessel or is dismissed
for serious offences while abroad, he or she shall bear the cost of

his or her airfare to his or her homeport.

Page 8§ of 35
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27. REDUNDANCY COMPENSATION

(1) Inthe event of redundancy arising due to sale, laying up, change
of registry of a vessel or other reasons and the Company is being
compelled to terminate the employment of a seaman, and if
similar alternative employment in the Company is not available
after exhaustion of leave, the Company shall pay to the seaman
in addition to the other benefits he is entitled to under this
Agreement, two months’ last drawn basic salary.

(2) The notice of termination of service to a seaman so affected shall
be one month or he shall be paid one month's salary in lieu of
notice.

(3) Seamen who have served the agreed contract period shall not be

entitled to redundancy compensation.

PART V LEAVE ITEMS

28. LEAVE
(1) Annual leave entitlement for every seaman shall be six days per
month.
(2) Annual leave shall be granted on a pro-rata basis for every

incomplete month of service.

PART VI MEDICAL AND DENTAL BENEFITS AND INSURANCE

29. MEDICAL BENEFITS
(1) During his employment, every seaman shall be entitled to receive
medical consultation, attention and treatment including

hospitalisation at the expense of the Company.

V7
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(2)

(3)

(4)

()

(6)

(7)

ASCA (F220514)

A seaman discharged on account of illness shall be entitled to
sick leave on full basic pay for a maximum period of up to 130
days.
A seaman discharged on account of injury shall be entitled to
medical care and sick wages equivalent to basic pay until the
injured seaman has been cured or until the incapacity has been
declared to be of a permanent character.
Sick leave shall only be granted on the recommendation of the
Company doctor. In cases of emergency, the Company shall
accept a sick leave ceriificate from a registered medical
practitioner other than the Company doctor provided that the sick
leave certificate is presented to the Company doctor for
endorsement as soon as practicable and provided also that the
case is referred as soon as practicable to the Company doctor.

The Company shall not bear -

(a) the cost of dental or optical appliances;

(b) expenses arising out of any illness or disease caused hy
misconduct;

(c) expenses incurred in respect of illness or disablement
arising from attempted suicide, the misuse of drugs,
excessive consumption of alcohol, participation in any
hazardous activities except when endeavouring to save
human life, and the performance of any unlawful act; or

(d) expenses for blood tests for sexually transmitted diseases.

The benefits under this clause may be denied to a seaman who

refuses to make full disclosure of any information concerning his

disability, or refuses to authorise the Company appointed
physician to disclose any information concerning his disability.

The Company shall bear charges relating to dental treatment

concerning extraction, x-ray and medicines as prescribed by a

registered dental practitioner.

e
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30. MEDICAL CARE

(1)

(2)

(3)

The Company shall provide seamen prompt access to
medicines, medical equipment and facilites, and medical
information for diagnosis and treatment purposes.

Each seaman has the rights to visit a qualified medical doctor or
dentist without delay in ports of call, where possible.

The Company agrees medical care and health protection

services are provided free during seaman’s contract period.

31. COMPENSATION FOR INJURY OR DEATH

(1)

(2)

(3)

(4)

ASCA (F220514)

The Company shall pay compensation to a seaman for any injury
or death arising from an accident while in the employment of the
Company (as referred to in clause 11 of this Agreement), and for
this purpose shall effect a 24-hour insurance coverage in
accordance with Appendix 1V to this Agreement.

The personal accident insurance policy which the Company is
liable to take out under sub-clause (1) above shall cover injuries
howsoever caused to a seaman and regardless of whether the
seaman comes within the scope of the Work Injury
Compensation Act or otherwise and includes accidents not
arising out of and in the course of employment and accidents
arising outside working hours.

A seaman shall not be precluded from claiming for compensation
under the Work Injury Compensation Act in the event that the
personal accident insurance policy taken out under sub-clause (1)
does not cover his claim.

A seaman who receives compensation under the Work Injury
Compensation Act shall receive only the difference between the
amount paid to him under the Work Injury Compensation Act and
the amount payable under Appendix IV to this Agreement, if the
latter amount is higher than the compensation assessed by the

Work {njury Compensation Department.
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(6)

(7)

If a seaman dies from natural causes or illness while in the
employment of the Company, the Company shall pay fifty
percent of the quantum payable for death as shown in Appendix
[V to this Agreement to the widow/widower and/or dependants.

If a seaman leaves no widow/widower and/or dependants, the
aforementioned sum shall be paid to the person or the body
empowered by law or otherwise to administer the estate of the
seaman.

The Company shall pay the cost of burial expenses in the case of
death occurring on board or ashore during the seaman’s contract

period.

32. MATERNITY

(1)

(2)

(3)

ASCA (F220514)

In the event that a seaman becomes pregnant during the period

of employment -

(a) She shall advise the Master as soon as the pregnancy is
confirmed;

(b) the Company shall repatriate the seaman as soon as
reasonably possible but in no case [ater than the 26th week
of pregnancy; and where the nature of the vessels
operations could in the circumstances be hazardous - at the
first port of call;

(c} The seaman shall be entitled to two months’ basic salary.

The seaman shall be afforded priority in filling a suitable vacancy

in the same or equivalent position within three years following the

birth of a child should such a vacancy be available.

Notwithstanding the above, the provisions in the Child

Development Co-Savings Act shall apply if the seaman is eligible

to those provisions.

¢
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(3)

(4)

(dy premature termination by the Company except in cases of
dismissal due to misconduct,
shall pay the cost of the airfare.

The airfare referred to in sub-clause (2) above shall be as
follows:

(a) Six months' service and above - one-way airfare,

{(b) Less than six months' service - two-way airfare.

In the case of repatriation arising from alleged misconduct, the
Company has the right to withhold the seaman's earned salary
plus his leave pay to cover the cost of airfare and other expenses
incurred until a disciplinary inguiry is held by a recognised and
relevant authority and/or in consultation with the Union,
However, if the finding of the disciplinary inquiry is in favour of
the seaman concerned, the Company shall refund what is due to

him.

26. COMPENSATION FOR LOSS OF
EMPLOYMENT AND PERSONAL EFFECTS

(1)

(2)

4

ASCA (F220514)

The Company shall pay a compensation should a seaman
suffers total or partial loss of or damage to his personal effects as
a result of fire, flooding, collision, sinking, pirate's attack or other
maritime peril. The amount shall be up to a maximum of
US$3,000 only.

In addition, the Company shall pay to the seaman, two months'
basic salary as compensation for loss of employment.

The seaman shall certify that any information provided with
regard to lost property is true to the best of his knowledge.

The Company shall take measures to safeguard property left on
board by sick, injured or deceased seamen and return it to them

or to their next of kin.
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27. REDUNDANCY COMPENSATION

(1) Inthe event of redundancy arising due to sale, laying up, change
of registry of a vessel or other reasons and the Company is being
compelled to terminate the employment of a seaman, and if
similar alternative employment in the Company is not available
after exhaustion of leave, the Company shall pay to the seaman
in addition to the other benefits he is entitled to under this
Agreement, two months’ last drawn basic salary.

(2) The notice of termination of service to a seaman so affected shall
be one month or he shall be paid one month's salary in lieu of
notice.

(3) Seamen who have served the agreed contract period shall not be

entitled to redundancy compensation.

PART V LEAVE ITEMS

28. LEAVE
(1) Annual leave entitlement for every seaman shall be six days per
month.
(2) Annual leave shall be granted on a pro-rata basis for every

incomplete month of service.

PART VI MEDICAL AND DENTAL BENEFITS AND INSURANCE

29. MEDICAL BENEFITS
(1) During his employment, every seaman shall be entitled to receive
medical consultation, attention and treatment including

hospitalisation at the expense of the Company.

ASCA (F220514) Page 13 of 29
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6.4

6.5

The cost of repatriation of the crewmember and that of his/her relief, is normally
at the expense of the crew member.

SHORE LEAVE

The Master is at liberty to authorise the granting of Shore Leave to Employees,
whilst at all times ensuring that sufficient crewmembers are on board to deal
effectively with emergencies.

At the sole discretion of the Master, shore leave may be granted but crew
requesting actual working time off will be required to take leave. Any time off in
port, will be deducted from accumulated leave. Accordingly crewmembers are
required to sign a Shore Leave form.

Shore Leave will be deducted as follows:-

a.  Four hours working time off taken in port will be deducted at a rate of half a
day.

b. Working time off taken in port up to eight hours, will be deducted from
accumulated leave at a rate of one day.

SICK LEAVE
Sick Leave for both Officers and Ratings is governed by their contracts of

employment or the relevant Collective Bargaining Agreement (whichever is
applicable.

7. SERIOUS INJURY, ILLNESS OR DEATH ON DUTY

71

COVER

All sea staff employed on Grindrod Shipping owned or managed vessels are
covered by Protection and Indemnity (P&l) insurance in the event of serious
injury, illness or death whilst signed on Articles of Agreement.

All South African resident Officers and Ratings, whilst signed on Articles of
Agreement, are entitled to the benefits provided by the South African
Compensation for Occupational Injuries and Diseases (COID) Act No 130 of
1993. Under this Act, qualifying employees are covered for any injuries sustained
whilst on board the vessel (in the “workplace”).

Safety FIRST
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7.2 PAYMENT OF MEDICAL EXPENSES

All expenses in respect of relevant medical treatment will be paid by Grindrod
Ship Management Crewing Department, and will be offset against payments
from the appropriate Insurance source (P&l, COID etc.).

Grindrod Ship Management shall pay the injured Employee, basic salary for
any periods off work resulting from an injury on duty up to a maximum of 26
weeks (depending on the seafarer’s contract of employment), provided the
accident was reported timeously. Any additional disability benefits (and
exclusions) may vary from time to time subject to affordability and availability.

7.3 COMPENSATION FOR OCCUPATIONAL INJURIES AND DISEASES ACT
(CoID)

When a South African resident employee is injured on duty, the COID:
Employee's Report Form is to be completed by the Master and submitted to
Grindrod Ship Management Crewing Department. The information supplied

on this form is sufficient to enable the completion of any other Insurance Claim
Forms as required.

8. TERMINATION OF EMPLOYMENT

8.1 Contracts of Employment signed between Grindrod Ship Management and
Contract Staff will contain the necessary clauses relating to Termination of
Employment. These should be consulted for guidance in respect of Contract
Staff Terminations. Where any doubt exists, the Master should contact the
Crewing Manager for guidance. The following conditions are generally
applicable:

8.2 NOTICE PERIOD
a. OFFICERS

Thirty (30) days’ notice in writing.

Fourteen (14) days’ notice in writing during the first six (6) months service.

b. PETTY OFFICERS & RATINGS

Forty-eight (48) hours’ notice in writing.

Safety FIRST
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COMPASSIONATE LEAVE/RELEASE
An officer shall be granted compassionate leave/release in

accordance with the Compassionate Leave Scheme for Officers as

outlined in Appendix V to this Agreement.

PART VI MEDICAL/DENTAL BENEFIT AND INSURANCE

MEDICAL BENEFITS AND SICK LEAVE

(1)

(2)

(3)

During his or her employment, an officer shall be entitled fo

medical consultation and treatment, including hospitalisation, at

the expense of the Company. The Company shall bear the

expense of medical care and maintenance until the sick or

injured officer has been cured or until the sickness or incapacity

has been declared to be of a permanent character.

Sick leave shall only be granted on the recommendation of the

Company doctor. In cases of emergency, the Company shall

accept a sick leave certificate from a registered medical

practitioner other than the Company doctor, provided that the

sick leave certificate is presented to the Company doctor for

endorsement as soon as practicable and provided also that the

case is referred as soon as practicable to the Company doctor.

The Company shall not bear -

(a) the cost of dental or optical appliances except for loss or
damage incurred in the course of duty;

(b) any expenses in respect of pregnancy, confinement or
miscarriage;

(c) any expenses arising out of any illness or disease caused
by misconduct; or

(d) any expenses incurred in respect of illness or disablement

arising from the misuse of drugs, excessive consumption of

alcohol, participation in any hazardous 7&1 iti

except

CA

Page 13 of 35

Appendix C


kerry.everett
Typewritten Text
Appendix C

kerry.everett
Uncontrolled Document


UNCONTROLLED DOCUMENT

when endeavouring to save human life, and the
performance of any unlawful act.

(4) The benefits under this clause may be denied to an officer who
refuses to make full disclosure of any information concerning his
or her disability, or refuses to authorise the Company doctor to
disclose any information concerning his or her disability.

() An officer who suffers a personal injury or contracts an
occupational disease arising out of his employment is entitled to
paid medical leave as follows:

(a) Full pay up to 14 days for outpatient medical leave;

(b) Full pay up to 60 days for hospitalisation leave and
thereafter, 2/3 pay up to a maximum of one year from the
date of the accident;

(c) The Company shall be liable for compensation if the officer
was diagnosed with the disease within one year from his
last exposure to the disease-causing agent at the
workplace; and

(d) The Company shall bear any expenses in respect of an
illness or accident arising out of and in the course of
employment which constitutes a valid claim under the terms
of the Work Injury Compensation Act, in accordance with
the said Act.

(6) For any single or related injury, disablement or iliness which does
not fall under the ambit of sub-clause (5) above, an officer shall
be entitled to sick leave on full basic salary for a period not

exceeding one hundred and thirty (130) days.

28. MATERNITY
(1) In the event that a female officer becomes pregnant during the

period of her employment:

(a) the officer shall advise the Master as sgon as the

Ok
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(b) the Company shall repatriate the officer as soon as
reasonably possible but in no case later than the 26th week
of pregnancy; and

(c) such an officer shall be paid two months basic salary on
termination of her employment.

(2) Notwithstanding the above, the provisions in the Child

Development Co-Savings Act shall apply if the officer is eligible

to those provisions.

29. COMPENSATION FOR INJURY OR DEATH

(1)  The Company shall pay compensation to an officer for any
injury or death arising from an accident while in the employment
of the Company, and for this purpose shall affect a 24-hour
insurance coverage in accordance with Appendix IV to this
Agreement.

(2)  Compensation shall be paid as stipulated in sub-clause (1) of
this clause for all injuries howsoever caused, regardless of
whether or not an officer comes within the scope of the Work
Injury Compensation Act and includes accidents arising or not
arising out of the course of his or her employment and
accidents arising outside the working hours of the injured or
dead officer. Such compensation shall be extended for injuries
or death arising from other occupational hazards such as war
risk, strikes, riot, civil commotion, piracy, kidnap, abduction,
terrorism and disappearance.

(3) An officer who is outside the scope of the Work Injury
Compensation Act shall be entitled to claim for compensation
equivalent to that payable under the Work Injury Compensation
Act as if he or she is covered by the scope under the Work
Injury Compensation Act.

(4)  An officer who receives compensation under the Work Injury

Compensation Act shall be entitied to rec
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®)

(6)

(7)

difference between the amount paid to him under the Work
Injury Compensation Act and the amount payable under
Appendix IV, if the latter amount is higher than the
compensation assessed by the Work Injury Compensation
Department.

An officer who suffers temporary incapacity shall be entitled to
medical benefits including paid sick leave as stipulated in
clause 27 of this Agreement.

If an officer dies during service onboard through any case
including death from natural causes or death occurring whilst
travelling to and from the vessel, or as a result of marine or
other similar peril, the company shall pay the maximum
compensation for the affected officer as shown in Appendix IV
to this agreement.

in the event of permanent disability to continue shipboard
employment arising from natural causes including sickness or
disease in the course of an officer's employment but excluding
permanent disability from accidents, the affected officer shall be
compensated with 20% of the amount stipulated in Appendix IV

to this Agreement.

PART VIl MISCELLANEOUS ITEMS

UNIFORMS AND PROTECTIVE CLOTHING

(1)

(2)

(3)

If an officer is required to wear uniform, he shall be provided with
uniform.

An officer who is required to work in cold weather conditions shall
be provided with suitable clothing on loan by the Company.
Overalls, safety apparel and safety-working gear shalt be
provided on loan by the Company for the use of all the

(s
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27. REDUNDANCY COMPENSATION

(1) Inthe event of redundancy arising due to sale, laying up, change
of registry of a vessel or other reasons and the Company is being
compelled to terminate the employment of a seaman, and if
similar alternative employment in the Company is not available
after exhaustion of leave, the Company shall pay to the seaman
in addition to the other benefits he is entitled to under this
Agreement, two months’ last drawn basic salary.

(2) The notice of termination of service to a seaman so affected shall
be one month or he shall be paid one month's salary in lieu of
notice.

(3) Seamen who have served the agreed contract period shall not be

entitled to redundancy compensation.

PART V LEAVE ITEMS

28. LEAVE
(1) Annual leave entitlement for every seaman shall be six days per
month.
(2) Annual leave shall be granted on a pro-rata basis for every

incomplete month of service.

PART VI MEDICAL AND DENTAL BENEFITS AND INSURANCE

29. MEDICAL BENEFITS
(1) During his employment, every seaman shall be entitled to receive
medical consultation, attention and treatment including

hospitalisation at the expense of the Company.

V7
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(2)

(3)

(4)

()

(6)

(7)

ASCA (F220514)

A seaman discharged on account of illness shall be entitled to
sick leave on full basic pay for a maximum period of up to 130
days.
A seaman discharged on account of injury shall be entitled to
medical care and sick wages equivalent to basic pay until the
injured seaman has been cured or until the incapacity has been
declared to be of a permanent character.
Sick leave shall only be granted on the recommendation of the
Company doctor. In cases of emergency, the Company shall
accept a sick leave ceriificate from a registered medical
practitioner other than the Company doctor provided that the sick
leave certificate is presented to the Company doctor for
endorsement as soon as practicable and provided also that the
case is referred as soon as practicable to the Company doctor.

The Company shall not bear -

(a) the cost of dental or optical appliances;

(b) expenses arising out of any illness or disease caused hy
misconduct;

(c) expenses incurred in respect of illness or disablement
arising from attempted suicide, the misuse of drugs,
excessive consumption of alcohol, participation in any
hazardous activities except when endeavouring to save
human life, and the performance of any unlawful act; or

(d) expenses for blood tests for sexually transmitted diseases.

The benefits under this clause may be denied to a seaman who

refuses to make full disclosure of any information concerning his

disability, or refuses to authorise the Company appointed
physician to disclose any information concerning his disability.

The Company shall bear charges relating to dental treatment

concerning extraction, x-ray and medicines as prescribed by a

registered dental practitioner.
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30. MEDICAL CARE

(1)

(2)

(3)

The Company shall provide seamen prompt access to
medicines, medical equipment and facilites, and medical
information for diagnosis and treatment purposes.

Each seaman has the rights to visit a qualified medical doctor or
dentist without delay in ports of call, where possible.

The Company agrees medical care and health protection

services are provided free during seaman’s contract period.

31. COMPENSATION FOR INJURY OR DEATH

(1)

(2)

(3)

(4)

ASCA (F220514)

The Company shall pay compensation to a seaman for any injury
or death arising from an accident while in the employment of the
Company (as referred to in clause 11 of this Agreement), and for
this purpose shall effect a 24-hour insurance coverage in
accordance with Appendix 1V to this Agreement.

The personal accident insurance policy which the Company is
liable to take out under sub-clause (1) above shall cover injuries
howsoever caused to a seaman and regardless of whether the
seaman comes within the scope of the Work Injury
Compensation Act or otherwise and includes accidents not
arising out of and in the course of employment and accidents
arising outside working hours.

A seaman shall not be precluded from claiming for compensation
under the Work Injury Compensation Act in the event that the
personal accident insurance policy taken out under sub-clause (1)
does not cover his claim.

A seaman who receives compensation under the Work Injury
Compensation Act shall receive only the difference between the
amount paid to him under the Work Injury Compensation Act and
the amount payable under Appendix IV to this Agreement, if the
latter amount is higher than the compensation assessed by the

Work {njury Compensation Department.
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()

(6)

(7)

If a seaman dies from natural causes or illness while in the
employment of the Company, the Company shall pay fifty
percent of the quantum payable for death as shown in Appendix
[V to this Agreement to the widow/widower and/or dependants.

If a seaman leaves no widow/widower and/or dependants, the
aforementioned sum shall be paid to the person or the body
empowered by law or otherwise to administer the estate of the
seaman.

The Company shall pay the cost of burial expenses in the case of
death occurring on board or ashore during the seaman’s contract

period.

32. MATERNITY

(1)

(2)

(3)

ASCA (F220514)

In the event that a seaman becomes pregnant during the period

of employment -

(a) She shall advise the Master as soon as the pregnancy is
confirmed;

(b) the Company shall repatriate the seaman as soon as
reasonably possible but in no case [ater than the 26th week
of pregnancy; and where the nature of the vessels
operations could in the circumstances be hazardous - at the
first port of call;

(c} The seaman shall be entitled to two months’ basic salary.

The seaman shall be afforded priority in filling a suitable vacancy

in the same or equivalent position within three years following the

birth of a child should such a vacancy be available.

Notwithstanding the above, the provisions in the Child

Development Co-Savings Act shall apply if the seaman is eligible

to those provisions.

¢
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6.4

6.5

The cost of repatriation of the crewmember and that of his/her relief, is normally
at the expense of the crew member.

SHORE LEAVE

The Master is at liberty to authorise the granting of Shore Leave to Employees,
whilst at all times ensuring that sufficient crewmembers are on board to deal
effectively with emergencies.

At the sole discretion of the Master, shore leave may be granted but crew
requesting actual working time off will be required to take leave. Any time off in
port, will be deducted from accumulated leave. Accordingly crewmembers are
required to sign a Shore Leave form.

Shore Leave will be deducted as follows:-

a.  Four hours working time off taken in port will be deducted at a rate of half a
day.

b. Working time off taken in port up to eight hours, will be deducted from
accumulated leave at a rate of one day.

SICK LEAVE
Sick Leave for both Officers and Ratings is governed by their contracts of

employment or the relevant Collective Bargaining Agreement (whichever is
applicable.

7. SERIOUS INJURY, ILLNESS OR DEATH ON DUTY

71

COVER

All sea staff employed on Grindrod Shipping owned or managed vessels are
covered by Protection and Indemnity (P&l) insurance in the event of serious
injury, illness or death whilst signed on Articles of Agreement.

All South African resident Officers and Ratings, whilst signed on Articles of
Agreement, are entitled to the benefits provided by the South African
Compensation for Occupational Injuries and Diseases (COID) Act No 130 of
1993. Under this Act, qualifying employees are covered for any injuries sustained
whilst on board the vessel (in the “workplace”).

Safety FIRST
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(g) A short break of less than 30 minutes will not be considered

a period of rest.

PART Il TERMS AND BENEFITS ON TERMINATION OF
EMPLOYMENT

13.  NOTICE OF RESIGNATION OR TERMINATION OF CONTRACT
In cases, other than cases of dismissal for serious misconduct, where
an officer wishes to resign or the Company wishes to terminate the
contract period of service of an officer for just cause, one month's
notice in writing of such resignation or termination or payment of one
month's basic salary in lieu thereof shall be obligatory for both the

officer and the Company.

14. COMPENSATION FOR LOSS OF EMPLOYMENT

(1) Where an officer's employment is terminated due to the sale of a
ship or change of the registry or flag or management, he or she
shall be compensated with two months’ basic salary for such loss
of employment provided similar continuous employment in the
same position in the Company is not available. An officer so
terminated shall also be entitled to termination notice in
accordance with clause 13 of this Agreement.

(2) Where a ship is wrecked or lost and an officer's employment is
terminated due to such wreckage or loss, he or she shall be
compensated with two months basic salary for such loss of
employment, provided similar continuous empioyment in the
same position in the Company is not available.

(3) Compensation under sub-clauses (1) and (2} shall not be
applicable to an officer who has served the agreed contract
period, or when ailternative employment is provided for such an
officer to continue his contract onboard another vessgl under the

terms of this or other similar agreement between Company

Page 7 of 35
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and the Union.

15. COMPENSATION FOR LOSS OF PERSONAL EFFECTS

(1) When an officer suffers loss or damage of his or her personal
effects as a result of wreck, loss, stranding or abandonment of
the vessel, or as a result of fire, flooding, collision or piracy or
other maritime accident or peril or occurring while he or she is
being transported by air or sea or land (excluding loss
occasioned by an officer's fault), he or she shall be entitled to
recover from the Company, a compensation up to a maximum of
US$3,000.00.

(2) The officer concerned shall certify that any information provided
regarding the lost property is true to the best of his or her
knowledge.

16. REPATRIATION

(1) Inthe event of an officer being discharged at a port other than his
or her homeport, the Company shall bear the cost of repatriation.
The Company shall also be responsible for his or her
maintenance including hotel expenses while awaiting passage to
return to the officer's homeport.

(2) If an officer resigns prematurely from the vessel or is dismissed
for serious offences while abroad, he or she shall bear the cost of

his or her airfare to his or her homeport.
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(3)

(4)

(dy premature termination by the Company except in cases of
dismissal due to misconduct,
shall pay the cost of the airfare.

The airfare referred to in sub-clause (2) above shall be as
follows:

(a) Six months' service and above - one-way airfare,

{(b) Less than six months' service - two-way airfare.

In the case of repatriation arising from alleged misconduct, the
Company has the right to withhold the seaman's earned salary
plus his leave pay to cover the cost of airfare and other expenses
incurred until a disciplinary inguiry is held by a recognised and
relevant authority and/or in consultation with the Union,
However, if the finding of the disciplinary inquiry is in favour of
the seaman concerned, the Company shall refund what is due to

him.

26. COMPENSATION FOR LOSS OF
EMPLOYMENT AND PERSONAL EFFECTS

(1)

(2)

4

ASCA (F220514)

The Company shall pay a compensation should a seaman
suffers total or partial loss of or damage to his personal effects as
a result of fire, flooding, collision, sinking, pirate's attack or other
maritime peril. The amount shall be up to a maximum of
US$3,000 only.

In addition, the Company shall pay to the seaman, two months'
basic salary as compensation for loss of employment.

The seaman shall certify that any information provided with
regard to lost property is true to the best of his knowledge.

The Company shall take measures to safeguard property left on
board by sick, injured or deceased seamen and return it to them

or to their next of kin.

&

C
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27. REDUNDANCY COMPENSATION

(1)

(@)

(3)

In the event of redundancy arising due to sale, laying up, change
of registry of a vessel or other reasons and the Company is being
compelled to terminate the employment of a seaman, and if
similar alternative employment in the Company is not available
after exhaustion of leave, the Company shall pay to the seaman
in addition to the other benefits he is entitled to under this
Agreement, two months’ last drawn basic salary.

The notice of termination of service to a seaman so affected shall
be one month or he shall be paid one month's salary in lieu of
notice.

Seamen who have served the agreed contract period shall not be

entitled to redundancy compensation.

PART V LEAVE ITEMS

28. LEAVE

(1)

(2)

Annual leave entitlement for every seaman shall be six days per
month.
Annual leave shall be granted on a pro-rata basis for every

incomplete month of service.

PART VI MEDICAL AND DENTAL BENEFITS AND INSURANCE

29. MEDICAL BENEFITS

(1)

ASCA (F220514)

During his employment, every seaman shall be entitled to receive

medical consultation, attention and treatment including

hospitalisation at the expense of the Company.
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